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EMALAHLENI LOCAL MUNICIPALITY 

T1.1 TENDER NOTICE AND INVITATION TO TENDER 

 

TENDER NO.: ELM 10/2023 

 

PROJECT NAME: INSTALLATION OF INTERNAL SEWER NETWORKS FOR EMPUMELELWENI 

TOWNSHIP 

 

Tenders are hereby invited for the Installation of Internal Sewer Networks for Empumelelweni Township in 

Emalahleni Local Municipality of Mpumalanga Province. Tenderers should have a CIDB contractor grading 

of 5 CE or higher. 4 CE PE (Potentially Emerging Enterprises) who satisfy the criteria stated in the Tender 

Data may submit Tender Offers. 

 

Tender documents will be obtainable from 07 July 2023, from the Emalahleni Local Municipality Website or 

Central Tender Board.  All Contractors will download and print their own document from the soft copies on the 

websites available 24 hours. Hard copies will not be available from the Municipality. 

 

Duly completed tenders enclosed in a sealed envelope marked “TENDER: INSTALLATION OF INTERNAL 

SEWER NETWORKS FOR EMPUMELELWENI TOWNSHIP, TENDER NO.: ELM 10/2023, CLOSING DATE: 

04 August 2023” with the name of the Tenderer, shall be deposited in the clearly marked tender box provided 

at Emalahleni Local Municipality, Civic Centre, Mandela Street, Witbank before 11h00 on the closing date.  The 

tenders will be opened in public. 

 

A non-compulsory virtual clarification meeting with representatives of the Employer will take place at Microsoft 

Team on 13 July 2023 starting at 11:00 hours. Please confirm your attendance at least a day prior to the 

meeting for the link to be distributed.  

A preferential point system shall apply whereby a contract will be allocated to a tenderer in accordance with 

the Preferential Procurement Policy Framework Act, No. 5 of 2000 and as defined in the Conditions of Tender 

in the tender document, read in conjunction with the Preferential Procurement Policy of Emalahleni Local 

Municipality where 80 points will be allocated in respect of price and 20 points in respect of targeted goals. 

Tenderers must have the necessary skills, experience, and capacity to perform the required work. 

Employer: Employer’s representative 

Ms Z Moruku or Makau E Sedupane 
 
For: 
The Municipal Manager 
Emalahleni Local Municipality 
P O Box 3  
Witbank, 1035  
 
Tel: 013 690 6900  
email: masangonz@emalahleni.gov.za     
 
          sedupaneme@emalahleni.gov.za  
 
 

Nkosinathi Dube 
 
For: 
Jalawe Projects  
Polaris Avenue  
Waterkloof Ridge  
Pretoria, 0181  

 
Tel No: +27 73 411 0615  
email: dubetnk@gmail.com  

 

 
 
 

mailto:masangonz@emalahleni.gov.za
mailto:sedupaneme@emalahleni.gov.za
mailto:dubetnk@gmail.com
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T1.2: TENDER DATA 

The Conditions of Tender are the Standard Conditions of Tender as contained in Annex F of the CIDB Standard 

for Uniformity in Construction Procurement (refer: www.cidb.co.za) and included as Appendix A in this document. 

The Standard Conditions of Tender make several references to the Tender Data.  The Tender Data shall have 

precedence in the interpretation of any ambiguity or inconsistency between it and the Standard Conditions of 

Tender. Each item of data given below is cross-referenced to the clause in the Standard Conditions of Tender to 

which it mainly applies. 

Clause Wording 

F.1.1 The employer is the EMALAHLENI LOCAL MUNICIPALITY 

F.1.2 The tender documents issued by the employer comprise: 

 PART T1: TENDERING PROCEDURES 

 T1.1: Tender Notice and Invitation to Tender 

 T1.2: Tender Data 

 PART T2: RETURNABLE DOCUMENTS 

 T2.1: List of Returnable Documents 

 T2.2: Returnable Schedules 

 PART C1: AGREEMENTS AND CONTRACT DATA 

 C1.1: Form of Offer and Acceptance 

 C1.2: Contract Data  

 C1.3: Form of Guarantee  

 C1.4: Adjudicator’s Agreement (if applicable) 

 PART C2: PRICING DATA 

 C2.1: Pricing Instructions 

 C2.2: Bills of Quantities  

 PART C3: SCOPE OF WORKS 

 C3 Scope of Work 

 C3.1 Description of the Works 

 C3.2 Engineering 

 C3.3 Procurement 

 C3.4 Construction 

 C3.5 Management 

 C3.6 Annexures 

 PART C4: SITE INFORMATION  

 APPENDICES  

Appendix A – Standard Conditions of Tender 

Appendix B – EMALAHLENI LOCAL MUNICIPALITY Supply Chain Management Policy 

F.1.4 The Employer’s agent is: 

 Jalawe Projects  

 Polaris Avenue  

 Waterkloof Ridge, Pretoria, 0181  

  

http://www.cidb.co.za/
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Clause Wording 

F.2.1 Only those tenderers who satisfy the following eligibility criteria are eligible to submit tenders: 

 a) Availability of resources 

 b) Previous experience on contracts of a similar value and nature 

 c) Financial standing and capability 

F.2.1 Only those tenderers who are registered with the CIDB or are capable of being so prior to the 
closing date, in a contractor grading designation equal to or higher than a contractor grading 
designation determined in accordance with the sum tendered  
for a CE class of construction work, are eligible to submit tenders. 

 Joint ventures are eligible to submit tenders provided that: 

 1. every member of the joint venture is registered with the CIDB; 

2. the lead partner has a contractor grading designation in the CE class of construction work; 
and 

 3. the combined contractor grading designation calculated in accordance with the Construction 
Industry Development Regulations is equal to or higher than a contractor grading designation 
determined in accordance with the sum tendered for a CE class of construction works. 

  

F.2.7 The arrangements for a non-compulsory virtual clarification meeting are: 

 Location: Microsoft Team  

 Date: 13 July 2023  

 Starting time: 11.00 hrs 

 Confirmation of attendance to be notified at least one working day in advance to: 

 Name: Nkosinathi Dube 

 Tel: (073) 411 0615  

 e-mail: dubetnk@gmail.com 

F.2.12 If, a tenderer wishes to submit an alternative offer, the only criteria permitted for such alternative 
tender offer is that it demonstrably satisfies the Employer’s standards and requirements, the 
details of which may be obtained from the Employer’s Agent. 

 Calculations, drawings and all other pertinent technical information and characteristics, as well 
as modified or proposed Pricing Data must be submitted with the alternative tender offer to enable 
the Employer to evaluate the efficacy of the alternative and its principal elements, to take a view 
on the degree to which the alternative complies with the Employer’s standards and requirements 
and to evaluate the acceptability of the pricing proposals.  Calculations must be set out in a clear 
and logical sequence and must clearly reflect all design assumptions.  Pricing Data must reflect 
all assumptions in the development of the pricing proposal. 

 Acceptance of an alternative tender offer will mean acceptance in principle of the offer.  It will be 
an obligation of the contract for the tenderer, if the alternative is accepted, to accept full 
responsibility and liability that the alternative offer complies in all respects with the Employer’s 
standards and requirements. 

 The modified Pricing Data must include an amount equal to 5% of the amount tendered for the 
alternative offer to cover the Employer’s costs of confirming the acceptability of the detailed 
design before it is constructed. 

F.2.13.3 Parts of each tender offer communicated on paper shall be submitted as an original, plus 0 (nil) 
copies. 

F.2.13.5 
F.2.15.1 

The Employer’s address for delivery of tender offers and identification details to be shown on 
each tender offer package are: 

 Location of tender box:      EMALAHLENI LOCAL MUNICIPALITY 

 Physical address:       CIVIC CENTRE, MANDELA STREET, WITBANK  

 

mailto:dubetnk@gmail.com
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Clause Wording 

 Identification details:  TENDER FOR CONTRACT NO.: ELM 10/2023   
                                       “INSTALLATION OF INTERNAL SEWER NETWORKS FOR 

EMPUMELELWENI TOWNSHIP”  

 Postal address:  P O Box 3, Witbank, Mpumalanga, 1035 

F.2.13 A two-envelope procedure will not be followed. 

F.2.15 The closing time for submission of tender offers is stated in the Tender Notice/ Invitation to 
Tender  

F.2.15 Telephonic, telegraphic, telex, facsimile or e-mailed tender offers will not be accepted. 

F.2.16 The tender offer validity period is 90 days. 

F2.18 The tenderer shall, when requested by the Employer to do so, submit the names of all 
management and supervisory staff that will be employed to supervise the labour-intensive portion 
of the works together with satisfactory evidence that such staff members satisfy the eligibility 
requirements 

F.2.23 The tenderer is required to submit the following certificates with his tender: 

 1) a Certificate of Contractor Registration issued by the Construction Industry Development 
Board (CIDB). 

 2) Proof or a certificate certifying that the enterprise or its directors have no undisputed 
commitments to a municipality or other organs of state in respect of which payment is 
overdue by more than 90 days  

 3) particulars of any contracts awarded by an organ of state during the last five years including 
particulars of any material non-compliance or dispute concerning their execution over this 
period (if >R1 000 000 incl. VAT); 

4) a valid Tax Pin issued by the South African Revenue Services 

F.3.4 The time and location for opening of the tender offers are in accordance with F.2.15 

F.3.5 A two-envelope procedure will not be followed.  

F.3.9 Replace the contents of the clause with the following: 

 Check responsive tender offer for arithmetic errors, correcting them in the following manners: 

 a) Where there is a discrepancy between the amounts in figures and in words, the amount 
in words shall govern 

 b) If bills of quantities apply and there is an error in the line-item total resulting from product 
of the rate and the quantity, the rate shall govern, and line-item total shall be corrected. 

 c) Where there is an error in the total of the prices either because of corrections required in 
the checking process or in the tenderer’s addition of prices, the total of the prices shall 
be adjusted to reflect the arithmetically correct summation of corrected line-item totals 

 Consider the rejection of a tender offer if the tenderer does not accept the correction of the 
arithmetical errors in the manner described above. 

F.3.11 The procedure for the evaluation of responsive tenders is Method 2 as contained in the 
Procurement Policy based on Preferential Policy Act, 2000 (Act No. 5 of 2000) 

 Scoring Price 
The score for financial offer will be calculated using the following formula:  

Ps = 80 (Pt - Pmin) 
             (1+ Pmin) 
 

Where   

Ps         = Points scored for the price of bid under construction  

Pt          = Rand value of bid under consideration 

Pmin     = Rand value of lowest acceptable bid 



 

 
6 

 

Clause Wording 

The maximum score for the financial offer will be NFO max = 80 points 
Scoring Preference 
The score for preference is to be calculated using the criteria as described in FORM T2.3.7: SBD 
6.1 (Amended).  The maximum score for preference will be: 

NP max = 20 points 
Scoring Total 
The total score on which the tender will be evaluated will be calculated as follows: 
 TEv = NFO + NP 
The maximum points that can be scored is 100 points 

F3.12 Tenderers are advised to study Appendix B: EMALAHLENI LOCAL MUNICIPALITY – SUPPLY 
CHAIN MANAGEMENT PROCUREMENT POLICY when completing Schedule and claiming 
points. 

F.3.13.1 Tender offers will only be accepted on condition that: 

 a) The tender offer is signed by a person authorized to sign on behalf of the Tenderer. 
b) A valid Tax Pin is included with this tender. 
c) Tenderer submits a letter of good standing with Department of Labour. 
d) Tenderer’s declaration of compliance with the Occupational Health and Safety Act No. 

85 of 1993 and the Construction Regulations 2003 as well as the Tenderer’s health and 
safety plan, is included with his tender submission. 

e) A Tenderer who submitted a tender as a Joint Venture has included an acceptable Joint 
Venture agreement with this tender. 

f) Proof or a certificate certifying that the enterprise or its directors have no undisputed 
commitments for rates and taxes to a municipality or other organs of state in respect of 
which payment is overdue by more than 90 days 

g) The Contractor who submits the tender has been registered with the Construction 
Industry Development Board (CIDB) in accordance with the CIDB Act No. 38 of 2000 and 
the CIDB Regulations 2003 promulgated in terms of the Act.  

h) The Tenderer or any of its principals is not listed on the register of Tender Defaulters in 
terms of the Prevention and Combating of corrupt Activities Act of 2004 as a person 
prohibited from doing business with the public sector. 

i) The Tenderer has not abused the Employer’s Supply Chain Management System or has 
failed to perform on any previous contract and has been given a written notice to this 
effect. 

j) The Tenderer or any of its principals, directors, or managers in not employed in the 
service of the State or any municipality.  If such principals are involved, official approval 
from the Executing Authority regarding carrying out remunerative work outside of the 
public service must be included in the tender submission. 

k) The Employer is satisfied that the Tenderer or any of his principals have not 
influenced the tender offer and acceptance by the following criteria: 

i. Having offered, promised, or given a bribe or other gift or remuneration to any person 
in connection with the obtaining or execution of this Contract. 

ii. Having acted in a fraudulent or corrupt manner in obtaining or executing this 
Contract. 

iii. Having approached an officer or employee of the Employer or the Employer’s Agent 
with the objective of influencing the award of a Contract in the Tenderer’s favour. 

iv. Having entered into any agreement or arrangement, whether legally binding or not, 
with any other person, firm or company to refrain from Tendering for this Contract or 
as to the amount of the Tenderer to be submitted by either party. 

v. Having disclosed to any other person, firm or company other than the Employer, the 
exact or approximate amount of his proposed Tender. 

vi. The Employer may, in addition to using any other legal remedies, repudiate the 
Tender offer and acceptance and declare the Contract invalid should it have been 
concluded already. 

F.3.18 The number of paper copies of the signed contract to be provided by the Employer is ONE (1). 
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Note: evaluation of tender offers using method 2: (functionality/ quality, financial offer/ price and 

preferences 

a) The procedure for the evaluation of responsive tenders is Method 2. Tenders will be assessed for 

functionality first. All bidders who score the minimum points for functionality will then be evaluated 

further for price and preference. 
 

Functionality/ quality: tender must achieve at least 70% in order to qualify for the second stage. 

The 80/20 scoring will apply. 

The points associated with the comprehensive proposal as a component of functionality will be 

awarded as reflected in the following table. 

 

Key aspect of 

criterion 
Basis for points allocation Score 

Max. 

Points 

Verification 

Method 

Specific experience 

of the Bidder (Name 

of traceable 

reference with 

contact details to be 

included for 

verification)  

Five completed sewer/ water related 

projects in the last 5 years. Tenders to 

submit a letter of appointment and 

completion certificate. 

Excellent 25 
Appointment letters 
and completion 
certificates 

Three and above completed sewer/ 

water related projects in the last 5 

years. Tenders to submit a letter of 

appointment and completion 

certificate. 

Good 15 
Appointment Letters 
and completion 
certificates 

Two and above completed sewer/ 

water related project in the last 5 years. 

Tenders to submit a letter of 

appointment and completion 

certificate. 

Fair 10 

Appointment Letters 

and completion 

certificates 

Less than completed sewer/ water 

related project in the last 5 years. 

Tenders to submit a letter of 

appointment and completion 

certificate. 

Poor 3 

Appointment Letters 

and completion 

certificates 

General experience 

of the Bidder (Name 

of traceable 

reference with 

contact details to be 

included for 

verification) 

Five completed projects in the last 5 

years. Tenders to submit a letter of 

appointment and completion 

certificate. 

Excellent 20 

Appointment letters 

and completion 

certificates 

Three and above completed projects in 

the last 5 years. Tenders to submit a 

letter of appointment and completion 

certificate. 

Good 15 

Appointment Letters 

and completion 

certificates 

Two and above completed project in 

the last 5 years. Tenders to submit a 

letter of appointment and completion 

certificate. 

Fair 10 

Appointment Letters 

and completion 

certificates 

Less than one completed project in the 

last 5 years. Tenders to submit a letter 

of appointment and completion 

certificate. 

Poor 2 

Appointment Letters 

and completion 

certificates 
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Qualifications and 

experience of site 

agent 

National Diploma or higher in Civil 

Engineering, NQF Level 5 (Labour 

Intensive) with 10 or more years on 

sewer and water projects with EPWP 

projects experience. 

Excellent 15 

Certified Copy of 

Qualification and CV to 

be attached 

National Diploma or higher in Civil 

Engineering, NQF Level 5 (Labour 

Intensive) with 5 or more years on 

sewer and water projects with EPWP 

projects experience. 

Good 10 

Certified Copy of 

Qualification and CV to 

be attached 

National Diploma or higher in Civil 

Engineering, NQF Level 5 (Labour 

Intensive) with 2 or more years on 

sewer and water projects with EPWP 

projects experience. 

Fair 5 

Certified Copy of 

Qualification and CV to 

be attached 

National Diploma or higher in Civil 

Engineering, NQF Level 5 (Labour 

Intensive) with less than 1 years on 

sewer and water projects with EPWP 

projects experience. 

Poor 2 

Certified Copy of 

Qualification and CV to 

be attached 

Qualifications and 

experience of 

Foreman 

10 or more years' experience in sewer/ 

water construction projects and 

experience on EPWP projects and 

NQF Level 4 (Labour Intensive) 

certification 

Excellent 5 
Curriculum Vitae to be 

attached 

5 or more years' experience in sewer/ 

water construction projects and 

experience on EPWP projects and 

NQF Level 4 (Labour Intensive) 

certification 

Good 3 
Curriculum Vitae to be 

attached 

2 or more years' experience in sewer/ 

water construction projects and 

experience on EPWP projects and 

NQF Level 4 (Labour Intensive) 

certification 

Fair 2 
Curriculum Vitae to be 

attached 

Less than one years' experience in 

sewer/ water construction projects and 

experience on EPWP projects and 

NQF Level 4 (Labour Intensive) 

certification 

Poor 1 
Curriculum Vitae to be 

attached 
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Construction 

method statement 

(relevant to the 

tendered project – 

max 3 pages) The 

method statement 

must include the 

following sub-

headings: Approach 

method, time frame, 

Activities (in 

construction 

sequence), 

construction 

administration, 

quality 

management, 

Health and safety 

Method statement met all the 

requirements. 
Good 10 Brief (3 pages max) 

Acceptable method statement. Only 

provided limited statement  
Fair 5 Brief (3 pages max) 

No submission Poor 0 Not applicable 

Plant and equipment 

(relevant to the 

tendered project). 

Relevant ownership 

document copies 

are to be included in 

this tender for 

verification 

purposes 

Tenderer own plant required for all 

construction works with three set of 

teams, i.e., Hauling (Excavator and 

Tipper Trucks) and Processing 

(Grader, Grid or Pad foot Roller and 

Water truck) 

 

Excellent 5 

Copies of plant 

Ownership documents 

to be attached 

Tenderer own plant required for all 

construction works with two set of 

teams, i.e., Hauling (Excavator and 

Tipper Trucks) and Processing 

(Grader, Grid or Pad foot Roller and 

Water truck) 

 

Fair 3 

Copies of plant 

Ownership documents 

to be attached 

Tenderer own plant required for all 

construction works with one set of 

teams, i.e., Hauling (Excavator and 

Tipper Trucks) and Processing 

(Grader, Grid or Pad foot Roller and 

Water truck) 

 

Good 2 

Copies of plant 

Ownership documents 

to be attached 

No plant owned, No ownership 

document submission Poor 1 

Copies of plant 

Ownership documents 

to be attached 

 
NB: Bidders are required to submit supporting documents to score full points. 
 
Bidder must score at least 70% for functionality, to qualify for further evaluation.  

Functionality/ quality shall be scored independently by not less than three evaluators in 

accordance with the following schedules. 

Evaluation schedule Maximum points score 

Specific experience of the bidder 25 

General experience of the bidder 20 

Qualifications and experience of the site agent 15 

Qualifications and experience of the site foreman 05 

Construction method statement 10 

Plant and equipment 05 
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The scores of the evaluators will then be averaged, weighted, and totalled to obtain the final score for 

functionality. 

b) Tenderers qualifying on (a) above will be further evaluated using the following procedure for the 

evaluation of responsive tenders (price and preferences). The weighting of tender price and 

preferences of the tenderer will be done by way of point system for contractors not exceeding 

R50 000 000,00 

 80 Points are assigned to price and  

 20 Points are assigned to preferences. 
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PART T2: RETURNABLE DOCUMENTS 

T2.1 List of Returnable Documents 

T2.2 Returnable Schedules 
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The following documents are to be completed and returned as they constitute the tender.  Whilst many of the 
returnable are required for the purpose of evaluating the tenders, some will form part of the subsequent contract, 
as they form the basis of the tender offer.  For this reason, it is very important that tenderers return all 
information requested. 

1. RETURNABLE SCHEDULES REQUIRED FOR TENDER EVALUATION PURPOSES 
(included hereafter for completion) 

Schedule 1A: Compulsory Enterprise Questionnaire (Compulsory) 

Schedule 1C: MBD 4: Declaration of Interest (Compulsory) 

Schedule 1D: Authority of Signatory (Compulsory) 

Schedule 1E: Certificate of Authority for Joint Ventures (if applicable) (Compulsory) 

Schedule 1F: Record of Addenda to Tender Documents (Compulsory) 

Schedule 1G: Personnel Schedule (if applicable) (Evaluation) 

Schedule 1H: Schedule of Plant and Equipment available for the Contract (Evaluation) 

Schedule 1J: Schedule of Work satisfactorily carried out by the Tenderer (Evaluation) 

Schedule 1K: Schedule of Proposed Subcontractors 

Schedule 1L: MBD 5: Declaration for procurement above R10 Million (All applicable taxes included) (Comp) 

Schedule 1M: Proposed Amendments and Qualifications 

Schedule 1N: MBD 6.1: Preferential procurement (Compulsory) 

Schedule 1Q: MBD 8: Declaration of Bidder’s past Supply Chain Management Practices (Compulsory) 

Schedule 1R: MBD 9: Certificate of Independent Bid Determination (Compulsory) 

2. OTHER DOCUMENTS REQUIRED FOR TENDER EVALUATION PURPOSES 

Schedule: 2A Certificate of Contractor Registration issued by the CIDB (Compulsory) 

Schedule: 2B Proof of Authority of Signatory (Compulsory) 

Schedule: 2C CSD – Must be registered on CSD and active (Compulsory) 

Schedule: 2E 

Schedule: 2F 

Schedule: 2G 

Schedule: 2H 

Joint Venture Agreement, (if applicable) (Compulsory) 

Bank reference letters (Compulsory) 

Audited Financial Statements (Compulsory) 

Preliminary Programme of Works (Evaluation) 

Schedule: 2J 
Proof or certificate certifying that the enterprise has no undisputed commitments to a 
municipality or other state organs in respect of which payment is overdue by more than 
90 days (Compulsory) 

Schedule: 2K A Letter of Good standing with Department of Labour (Compulsory) 

 

3. RETURNABLE SCHEDULES THAT WILL BE INCORPORATED INTO THE CONTRACT 
(to be attached with submission) 

 None 

4. OTHER SCHEDULES AND AFFIDAVITS THAT WILL BE INCORPORATED INTO THE 
CONTRACT (included hereafter for completion) 

C1.1:  The offer portion of the Form of Offer and Acceptance (Compulsory)  

C1.2:  Contract Data (Part 2) (Compulsory) 

C2.2:  Bills of Quantities (Compulsory) 

T2: LIST OF RETURNABLE DOCUMENTS 
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SCHEDULE 1A:  COMPULSORY ENTERPRISE QUESTIONNAIRE 

 

The following particulars must be furnished. In the case of a joint venture, separate enterprise questionnaires 
in respect of each partner must be completed and submitted. 

Section 1:  Name of enterprise:   

Section 2:  VAT registration number, if any:   

Section 3: CIDB registration number, if any:   

Section 4: Particulars of sole proprietors and partners in partnerships 

 

 
Name* Identity number* 

Personal income tax 
number* 

 

     

     

     

 * Complete only if sole proprietor or partnership and attach separate page if more than 3 partners  

Section 5:    Particulars of companies and close corporations 

Company registration number   

Close corporation number   

Tax reference number   

Section 6:   Record of service of the state 

Indicate by marking the relevant boxes with a cross, if any sole proprietor, partner in a partnership or director, 
manager, principal shareholder or stakeholder in a company or close corporation is currently or has been 
within the last 12 months in the service of any of the following: 

  a member of any municipal council 

 a member of any provincial legislature 

 a member of the National Assembly or the 
National Council of Province 

 an employee of any provincial department, 
national or provincial public entity or 
constitutional institution within the meaning of 
the Public Finance Management Act, 1999 (Act 
1 of 1999) 

 

  a member of the board of directors of any 
municipal entity 

 a member of an accounting authority of any 
national or provincial public entity 

 

  an official of any municipality or municipal 
entity 

 an employee of Parliament or a provincial 
legislature 

 

If any of the above boxes are marked, disclose the following: (insert separate page if necessary) 

 Name of sole proprietor, 
partner, director, manager, 
principal shareholder, or 
stakeholder 

Name of institution, public 
office, board or organ of state 
and position held 

Status of service 
(tick appropriate column) 

 

 
current 

Within last 
12 months 

 

      

      

      

* Insert separate page if necessary 
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Section 7:   Record of spouses, children, and parents in the service of the state 

Indicate by marking the relevant boxes with a cross, if any spouse, child or parent of a sole proprietor, partner 
in a partnership or director, manager, principal shareholder or stakeholder in a company or close corporation 
is currently or has been within the last 12 months been in the service of any of the following: 

 
  a member of any municipal council 

 a member of any provincial legislature 

 a member of the National Assembly or the 
National Council of Province 

 an employee of any provincial department, 
national or provincial public entity or 
constitutional institution within the meaning of 
the Public Finance Management Act, 1999 (Act 
1 of 1999) 

 

  a member of the board of directors of any 
municipal entity 

 a member of an accounting authority of any 
national or provincial public entity 

 

  an official of any municipality or municipal 
entity 

 an employee of Parliament or a provincial 
legislature 

 

 

Name of spouse, child, or 
parent 

Name of institution, public 
office, board or organ of state 
and position held 

Status of service 
(tick appropriate column) 

 

 
current 

Within last 
12 months 

 

      

      

      

      

      

* Insert separate page if necessary 

The undersigned, who warrants that he/she is duly authorised to do so on behalf of the enterprise:   

i) authorizes the Employer to obtain a tax clearance certificate from the South African Revenue Services 
that my/ our tax matters are in order; 

ii) confirms that the neither the name of the enterprise or the name of any partner, manager, director, 
or other person, who wholly or partly exercises, or may exercise, control over the enterprise appears 
on the Register of Tender Defaulters established in terms of the Prevention and Combating of Corrupt 
Activities Act of 2004; 

iii) confirms that no partner, member, director, or other person, who wholly or partly exercises, or may 
exercise, control over the enterprise appears, has within the last five years been convicted of fraud or 
corruption; 

iv) confirms that I / we are not associated, linked, or involved with any other tendering entities submitting 
tender offers and have no other relationship with any of the tenderers or those responsible for compiling 
the scope of work that could cause or be interpreted as a conflict of interest; 

v) confirms that the contents of this questionnaire are within my personal knowledge and are to the best 
of my belief both true and correct. 

 
Signed  Date  

    
Name  Position  

    
Enterprise name  

 
* The schedule should be used where tenders are subject to the local Government: Municipal Finance Management Act 
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SCHEDULE 1C: DECLARATION OF INTEREST                                                               MBD 4  

 
1. Any legal person, including persons employed by the state¹, or persons having a kinship with persons 

employed by the state, including a blood relationship, may make an offer or offers in terms of this 
invitation to bid (includes a price quotation, advertised competitive bid, limited bid or proposal).  In view 
of possible allegations of favouritism, should the resulting bid, or part thereof, be awarded to persons 
employed by the state, or to persons connected with or related to them, it is required that the bidder 
or his/her authorised representative declare his/her positioning relation to the evaluating/adjudicating 
authority where-  

 
 - the bidder is employed by the state; and/or 
 

- the legal person on whose behalf the bidding document is signed, has a relationship with 
persons/a person who are/is involved in the evaluation and or adjudication of the bid(s), or 
where it is known that such a relationship exists between the person or persons for or on 
whose behalf the declaring acts and persons who are involved with the evaluation and or 
adjudication of the bid.  

 
2. In order to give effect to the above, the following questionnaire must be completed and 

submitted with the bid. 
 
2.1 Full Name of bidder or his or her representative:  …………………………………… 
 
2.2 Identity Number:  ……………………………………………………………… 
 
2.3 Position occupied in the Company (director, trustee, shareholder²):  ……………... 
 
2.4 Company Registration Number:  …………………………………………… 
 
2.5 Tax Reference Number:  …………………………………………………… 
 
2.6 VAT Registration Number:  ………………………………………… 
 
2.6.1 The names of all directors / trustees / shareholders / members, their individual identity numbers, tax 

reference numbers and, if applicable, employee / persal numbers must be indicated in paragraph 3 
below. 

 
¹“State” means – 
 

(a) any national or provincial department, national or provincial public entity or constitutional  
  institution within the meaning of the Public Finance Management Act, 1999 (Act No. 1 of 1999); 

 (b) any municipality or municipal entity; 
 (c) provincial legislature; 
(d)  national Assembly or the national Council of provinces; or 
(e)  Parliament. 

  
²”Shareholder” means a person who owns shares in the company and is actively involved in the management 

of the enterprise or business and exercises control over the enterprise.  
 
2.7  Are you or any person connected with the bidder                       YES / NO 
 presently employed by the state? 
 
2.7.1 If so, furnish the following particulars: 
 

Name of person / director / trustee / shareholder/ member:    ..……....…………………… 
 

Name of state institution at which you or the person connected to the bidder is employed: 

……………………………………… 
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Position occupied in the state institution: ……………………… 
 
Any other particulars: …………………………………………….. 
 
………………………………………………………………………… 
 
………………………………………………………………………… 

 
2.7.2 If you are presently employed by the state, did you obtain               YES / NO 

the appropriate authority to undertake remunerative  
work outside employment in the public sector? 

 
 
2.7.2.1 If yes, did you attached proof of such authority to the bid                YES / NO 

           document? 
        
(Note: Failure to submit proof of such authority, where applicable, may result in the disqualification of 
the bid. 

 
2.7.2.2 If no, furnish reasons for non-submission of such proof: 

 
……………………………………………………………………………………………. 
……………………………………………………………………………………………. 
 

2.8 Did you or your spouse, or any of the company’s directors /    YES / NO 
trustees / shareholders / members or their spouses conduct  
business with the state in the previous twelve months? 

 
2.8.1 If so, furnish particulars: 

………………………………………………………………….. 
…………………………………………………………………..  
…………………………………………………………………... 
 

2.9 Do you, or any person connected with the bidder, have                                   YES / NO 
 any relationship (family, friend, other) with a person   
 employed by the state and who may be involved with  
 the evaluation and or adjudication of this bid? 
 
2.9.1 If so, furnish particulars: 
  ……………………………………………………………... 

…………………………………………………………..…. 
……………………………………………………………… 

 
2.10 Are you, or any person connected with the bidder,     YES/NO 

aware of any relationship (family, friend, other) between  
any other bidder and any person employed by the state 
who may be involved with the evaluation and or adjudication 
of this bid? 

  
 

2.10.1 If so, furnish particulars. 
……………………………………………………………… 
……………………………………………………………… 
……………………………………………………………… 

 
2.11 Do you or any of the directors / trustees / shareholders / members    YES/NO 

of the company have any interest in any other related companies  
whether or not they are bidding for this contract? 
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2.11.1 If so, furnish particulars: 

……………………………………………………………………………. 
……………………………………………………………………………. 
……………………………………………………………………………. 

 
3 Full details of directors / trustees / members / shareholders. 
 

Full Name Identity Number Personal Tax 
Reference Number 

State Employee 
Number / Persal 
Number  
 

    
 

    
 

    
 

    
 

    
 

 
 
4 DECLARATIONS 

 
I, THE UNDERSIGNED (NAME)………………………………………………………… 
 
CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 2 AND 3 ABOVE IS CORRECT.  

 
I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN TERMS OF PARAGRAPH 

23 OF THE GENERAL CONDITIONS OF CONTRACT SHOULD THIS DECLARATION PROVE TO BE 

FALSE.  

 

…………………………………..                               ..……………………………………………   
 Signature                           Date 
 
 
………………………………….                              ……………………………………………… 
 Position  Name of bidder 
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Indicate the status of the tenderer by ticking the appropriate box hereunder.  The tenderer must complete the 
certificate set out below for the relevant category. 

A 
Company 

B 
Partnership 

C 
Joint Venture 

D 
Sole Proprietor 

E 
Close Corporation 

     

     

A.  Certificate for Company 

 I, ………………. , chairperson of the board of directors of  …………………..………….., 

hereby confirm that by resolution of the board (copy attached) taken on ………………... 20…, Mr/ 

Ms …………………………. acting in the capacity of, was authorised to sign all documents in 

connection with this tender for contract ……………. and any contract resulting from it on behalf of 

the company. 

 

 As witnesses: 

1.  

 

Chairman: 

 

2.  

 

Date: 

 

  

Tenderers must attach a copy of the Resolution of the Board - refer Schedule 2B. 

 

B.  Certificate for Partnership 

 We, the undersigned, being the key partners in the business trading as ………………………………. 

hereby authorize Mr/ Ms ………………………….., acting in the capacity of ……………………….. to 

sign all documents in connection with the tender for Contract ………………….. and any contract 

resulting from it on our behalf. 

 

 Name Address Signature Date 

     

     

     

     

     

 NOTE: This certificate is to be completed and signed by all of the key partners upon whom rests 

the direction of the affairs of the Partnership as a whole 

  

  

  

SCHEDULE 1D: AUTHORITY OF SIGNATORY 
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C.  Certificate for Joint Venture 

 We, the undersigned, are submitting this tender offer in Joint Venture and hereby authorise Mr/Ms 

…………………………, authorised signatory of the company …………………….., acting in the 

capacity of lead partner, to sign all documents in connection with the tender offer for Contract 

………………. and any contract resulting from it on our behalf. 

 This authorization is evidenced by the attached power of attorney signed by legally authorized 
signatories of all the partners to the Joint Venture. 

  

 
Name of Firm Address 

Authorising Signature, 
Name & Capacity 

 Lead partner   

    

    

  

D.  Certificate for Sole Proprietor 

 I, ………………. , hereby confirm that I am the sole owner of the business trading as ……………….  

  

 As witnesses: 
 

1.   Signature: Sole owner :  

2. 
 

 

 Date : 

 

  
 

   

E.  Certificate for Close Corporation 

 We, the undersigned, being the key members in the business trading as   

  hereby authorize Mr/Ms   

acting in the capacity of  , to sign all documents in connection with the tender for Contract   and any 

contract resulting from it on our behalf. 

  

 Name Address Signature Date 

     

     

 NOTE: This certificate is to be completed and signed by all of the key-partners upon who rests the 

direction of the affairs of the Partnership as a whole. 

 

…………………………………..                               ..……………………………………………   
 Signature                           Date 
 
 
………………………………….                              ……………………………………………… 
 Position  Name of bidder 
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SCHEDULE 1E:  CERTIFICATE OF AUTHORITY FOR JOINT VENTURES (if applicable) 

This returnable schedule is to be completed by joint ventures. 
We, the undersigned, are submitting this tender offer in joint venture and hereby authorise Mr/ Ms   
………………………….., authorised signatory of the company, close corporation or partnership ………….. , 
acting in the capacity of lead partner, to sign all documents in connection with the tender offer and any contract 
resulting from it on our behalf. 
 

Name of Firm Address Duly Authorised Signatory 
Lead partner   
   
  Signature  

    

  Name  

    

  Designation  

    

   
   
  Signature  

    

  Name  

    

  Designation  

    

   

   
   
  Signature  

    

  Name  

    

  Designation  

    

   

NOTE: A copy of the Joint Venture Agreement clearly showing the percentage contribution of each 
partner to the Joint Venture shall be appended to this schedule. 

 

 

 

…………………………………..                               ..……………………………………………   
 Signature                           Date 
 
 
………………………………….                              ……………………………………………… 
 Position  Name of bidder 
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SCHEDULE 1F: RECORD OF ADDENDA TO TENDER DOCUMENTS 

 

We confirm that the following communications received from the Employer before the submission of this 
tender offer, amending the tender documents, have been considered in this tender offer: 

No. Date Title or Details 

1.    

2.    

3.    

4.    

5.    

6.    

7.    

8.    

9.    

10.    

Attach additional pages if more space is required. 

 
 
 
 
 
 
 
 
…………………………………..                               ..……………………………………………   
 Signature                           Date 
 
 
………………………………….                              ……………………………………………… 
 Position  Name of bidder 
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SCHEDULE 1G:  PERSONNEL SCHEDULE 

 

Job Description Non-Local Local 

Contract Manager   

Site Agent   

Quantity Surveyor   

Surveyors   

General Foreman   

Foremen   

Community Officers   

Clerks   

Operators   

Bricklayers   

Learner Bricklayers   

Steel fixers   

Watchmen   

Gang Bosses   

Pipe Layers   

Labourers   

* Other   

* Other   

* Other   

*   To be filled in by the Tenderer 

 
 
 
 

…………………………………..                               ..……………………………………………   
 Signature                           Date 
 
 
………………………………….                              ……………………………………………… 
 Position  Name of bidder 
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SCHEDULE 1H:  SCHEDULE OF PLANT & EQUIPMENT AVAILABLE FOR THE CONTRACT 

 

 The following are lists of major items of relevant equipment that I/we presently own or lease and will 
have available for this contract or will acquire or hire for this contract if my/our tender is accepted. 

 

 (a) Details of major equipment that is owned by and immediately available for this contract.  

 Quantity Description, Size, Capacity, etc  

    

    

    

    

    

    

Attach additional pages if more space is required. 

 (b) Details of major equipment that will be hired or acquired for this contract if my/our tender is 
acceptable. 

 Quantity Description, Size, Capacity, etc  

    

    

    

    

    

    

Attach additional pages if more space is required. 

 
 
 
 
 
 

…………………………………..                               ..……………………………………………   
 Signature                           Date 
 
 
………………………………….                              ……………………………………………… 
 Position  Name of bidder 
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SCHEDULE 1J:  SCHEDULE OF WORK SATISFACTORILY CARRIED OUT BY THE BIDDER 

 

The following is a statement of similar work successfully executed by us/ ourselves: 

 
Employer, contact person 

and telephone number 
Description of Contract 

Value of Work  
Inclusive of VAT 

(Rand) 

Date 
Completed 

 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

 

 

…………………………………..                               ..……………………………………………   
 Signature                           Date 
 
 
………………………………….                              ……………………………………………… 
 Position  Name of bidder 

 

*Add separate sheet if applicable  
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SCHEDULE 1K:  SCHEDULE OF PROPOSED SUBCONTRACTORS 

 

We notify you that it is our intention to employ the following Subcontractors to work on this contract. 
 
If we are awarded the contract, we agree that this notification does not change the requirement for us to 
submit the names of proposed Subcontractors in accordance with requirements in the contract for such 
appointments.  If there are no such requirements in the contract, then your written acceptance of this list 
shall be binding between us. 
 

No. Name and Address of 
Proposed Subcontractor 

Nature and Extent of Work 
Previous Experience with 

Subcontractor 

1.     

2.     

3.     

4.     

5.     

6.     

7.     

 

 

 

 

 

 

…………………………………..                               ..……………………………………………   
 Signature                           Date 
 
 
………………………………….                              ……………………………………………… 
 Position  Name of bidder 
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SCHEDULE 1L:  DECLARATION FOR PROCUREMENT ABOVE R10 MILLION (All 
applicable taxes included)                        MBD5 

  

Let the Tenderer complete the attached form. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

…………………………………..                               ..……………………………………………   
 Signature                           Date 
 
 
………………………………….                              ……………………………………………… 
 Position  Name of bidder 
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SCHEDULE 1M:  PROPOSED AMENDMENTS AND QUALIFICATIONS 

 

The Tenderer should record any deviations or qualifications he may wish to make to the tender documents in 
this Returnable Schedule.  Alternatively, a tenderer may state such deviations and qualifications in a covering 
letter to his tender and reference such letter in this schedule. 

The Tenderer’s attention is drawn to clause F.3.8 of the Standard Conditions of Tender referenced in the 
Tender Data regarding the employer’s handling of material deviations and qualifications. 

Page Clause or Item Proposal 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

 

…………………………………..                               ..……………………………………………   
 Signature                           Date 
 
 
………………………………….                              ……………………………………………… 
 Position  Name of bidder 

  



EMALAHLENI LOCAL MUNICIPALITY 

EMPUMELELWENI TOWNSHIP INTERNAL SEWER  

TENDER NO.: ELM 10/2023 

 

 List of Returnable Documents 

 28 T2.1 
 

SCHEDULE 1N:  PREFERENTIAL PROCUREMENT SCHEDULE                           MBD 6.1 

Tenderers who wish to claim preference points in terms of Clause 3.11 of the Tender Data must complete the 
schedule and sign the Declaration at the end of the schedule.  Failure on the part of the tenderer to fill in and/or 
to sign this schedule will be interpreted to mean that preference points are not claimed. 

PREFERENCE POINTS CLAIM FORM IN TERMS OF PREFERENTIAL PROCUREMENT REGULATIONS 
2022 

This preference form must form part of all tenders invited.  It contains general information and serves as a 
claim form for preference points for specific goals. 

NB: BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL CONDITIONS, 
DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF SPECIFIC GOALS, AS 
PRESCRIBED IN THE PREFERENTIAL PROCUREMENT REGULATIONS, 2022 

1. GENERAL CONDITIONS  

 

1.1 The following preference point system are applicable to all bids: 

➢ The 80/20 system for requirements with a Rand value of up to R50 000 000 (all applicable taxes 

included); and  

➢ The 90/10 system for requirements with a Rand value above R50 000 000 (all applicable taxes 

included) 

 

1.2 To be completed by the organ of the state: 

 

The applicable preference point system for this tender is the 80/20 preference point system.  

 

1.3 Points for this tender (even in the case of a tender for income-generating contracts) shall be awarded 

for: 

(a) Price; and  

(b) Specific goals. 

1.4 To be completed by the organ of the state: 

 

The maximum points for this tender are allocated as follows: 

 

 POINTS  

PRICE  80  

SPECIFIC GOALS  20  

Total points for Price and SPECIFIC GOALS   100  

  

1.5 Failure on the part of a tenderer to submit proof or documentation required in terms of this tender to 

claim points for specific goals with the tender, will be interpreted to mean that preference points for 

specific goals are not claimed.  

 

1.6 The organ of state reserves the right to require of a tenderer, either before a tender is adjudicated or 

at any time subsequently, to substantiate any claim in regard to preferences, in any manner required 

by the organ of state. 
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2. DEFINITIONS 

 

a) “tender” means a written offer in the form determined by an organ of state in response to an 

invitation to provide goods or services through price quotations, competitive tendering process 

or any other method envisaged in legislation;  

 

b) “price” means an amount of money tendered for goods or services, and includes all 

applicable taxes less all unconditional discounts; 

 

c) “rand value” means the total estimated value of a contract in Rand, calculated at the time of 

bid invitation, and includes all applicable taxes; 

 

d) “tender for income-generating contracts” means a written offer in the form determined by 

an organ of state in response to an invitation for the origination of income-generating 

contracts through any method envisaged in legislation that will result in a legal agreement 

between the organ of state and a third party that produces revenue for the organ of state, and 

includes, but is not limited to, leasing and disposal of assets and concession contracts, 

excluding direct sales and disposal of assets through public auctions; and   

 

e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No. 5 of 

2000).   
 

3. FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES  

 

3.1 Points awarded for Price. 

 

The 80/20 Preference Point System 

 

A maximum of 80 points is allocated for price on the following basis: 

   80/20  
 

 

 Where   

  Ps  =  Points scored for price of tender under consideration  

  Pt  =  Price of tender under consideration  

  Pmin =  Price of lowest acceptable tender  

 
 

 

4. POINTS AWARDED FOR SPECIFIC GOALS  

 

4.1 In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement Regulations, 

preference points must be awarded for specific goals stated in the tender. For the purposes of this 

tender the tenderer will be allocated points based on the goals stated in table 1 below as may be 

supported by proof/ documentation stated in the conditions of this tender. 
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4.2  In cases where organs of state intend to use Regulation 3(2) of the Regulations, which states that, if 

it is unclear whether the 80/20 preference point system applies, an organ of state must, in the tender 

documents, stipulate in the case of: 

a) an invitation for tender for income-generating contracts, that either the 80/20 or 90/10 

preference point system will apply and that the highest acceptable tender will be used to 

determine the applicable preference point system; or  
 

b) any other invitation for tender, that either the 80/20 or 90/10 preference point system will 

apply and that the lowest acceptable tender will be used to determine the applicable 

preference point system,  then the organ of state must indicate the points allocated for specific 

goals for both the 90/10 and 80/20 preference point system.   

Table 1: Specific goals for the tender and points claimed are indicated per the table below. 

Note to tenderers: The tenderer must indicate how they claim points for each preference 
point system. 

Item 
no. 

The specific goals allocated points in terms of this tender 

Number of 
points  
allocated  
(80/20 system)  
  

Number of 
points  

claimed  
(80/20 system)  

(To be 
completed by 
the tenderer)  

A total of 15 preference points shall be allocated on a proportional or pro rata basis for contracting an 
enterprise owned by historically disadvantaged persons or individuals who meet the following 
requirements -  

1. For 100% black person or people owned enterprise  5 points  

2. 
For at least 30% woman or women shareholding or owned 
enterprise  

5 points  

3. For at least 30% youth shareholding or owned enterprise  2.5 points  

4. 
For at least 30% people living with disability shareholding or 
owned enterprise  

2.5 points  

A total of 5 preference points shall be allocated on a proportional or pro-rata basis for implementation of 
programmes for RDP -  

7.  For enterprise regarded as EME located within the local area of 
jurisdiction.  

5 points    

The Municipality will utilize the CSD report for the above-mentioned information.  

 

 

 

 

5. DECLARATION WITH REGARD TO COMPANY /FIRM 

 

5.1 Name of company /firm  ………………………………………………………………………….. 

 

5.2 Company registration number …………………………………………………………………… 
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5.3 Type of Company/ Firm (Tick applicable box) 

□ Partnership /Joint Venture/ Consortium  

□ One person business / sole propriety 

□ Close corporate  

□ Public Company  

□ Personal Liability Company  

□ (Pty) Limited Company  

□ Non-profit Company  

□ State owned company  

5.4 I, the undersigned, who is duly authorised to do so on behalf of the company/firm, certify that the points 

claimed, based on the specific goals as advised in the tender, qualifies the company/ firm for the 

preference(s) shown and I acknowledge that:  

 

i. The information furnished is true and correct; 

ii. The preference points claimed are in accordance with the General Conditions as indicated in 

paragraph 1 of this form;  
iii. In the event of a contract being awarded as a result of points claimed as shown in paragraphs 

1.4 and 4.2, the contractor may be required to furnish documentary proof to the satisfaction 

of the organ of state that the claims are correct;   

iv. If the specific goals have been claimed or obtained on a fraudulent basis or any of the 

conditions of contract have not been fulfilled, the organ of state may, in addition to any other 

remedy it may have: 

a. disqualify the person from the tendering process;  

b. recover costs, losses or damages it has incurred or suffered as a result of that 

person’s conduct; 

c. cancel the contract and claim any damages which it has suffered as a result 

of having to make less favourable arrangements due to such cancellation; 

d. recommend that the tenderer or contractor, its shareholders and directors, or 

only the shareholders and directors who acted on a fraudulent basis, be 

restricted from obtaining business from any organ of state for a period not 

exceeding 10 years, after the audi alteram partem (hear the other side) rule 

has been applied; and 

e. forward the matter for criminal prosecution, if deemed necessary. 

   
1.     

NAME    
   

  SIGNATURE (S) OF TENDERER(S) 

 
2.     

DATE    
 

3. ADDRESS:   
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1 This Standard Bidding Document must form part of all bids invited. 

 

2 It serves as a declaration to be used by institutions in ensuring that when goods and services are being 
procured, all reasonable steps are taken to combat the abuse of the supply chain management system. 

 

3 The bid of any bidder may be disregarded if that bidder, or any of its directors have- 

 

a. abused the institution’s supply chain management system; 
b. committed fraud or any other improper conduct in relation to such system; or 
c. failed to perform on any previous contract. 

 

4 In order to give effect to the above, the following questionnaire must be completed and submitted 
with the bid. 

 
 

Item 
  

Question 
  

Yes 
  

No 
  

        
 

4.1   
Is the bidder or any of its directors listed on the National Treasury’s database 
as companies or persons  Yes  No 

 

    prohibited from doing business with the public sector?       
 

    
(Companies or persons who are listed on this database were informed in 
writing of       

 

    this restriction by the National Treasury after the audi alteram partem rule was       
 

    Applied).       
 

           
 

4.1.1   If so, furnish particulars:       
 

        
 

4.2   Is the bidder or any of its directors listed on the Register for Tender  Yes  No 
 

    Defaulters in terms of section 29 of the Prevention and Combating of       
 

    Corrupt Activities Act (No 12 of 2004)?       
 

    To   access   this   Register   enter   the   National   Treasury’s   website,       
 

    
www.treasury.gov.za,  click  on  the  icon  “Register  for  Tender  
Defaulters”  or       

 

             

    

submit your written request for a hard copy of the Register to facsimile 
number       

 

   (012) 3265445.         
 

          
 

4.2.1   If so, furnish particulars:       
 

             
  

SCHEDULE 1Q: DECLARATION OF BIDDER’S PAST SUPPLY CHAIN MANAGEMENT PRACTICES 
MBD 8 

http://www.treasury.gov.za/
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4.3 Was the bidder or any of its directors convicted by a court of law Yes No 

 (including a court outside of the Republic of South Africa) for fraud or   

 corruption during the past five years?   

    

4.3.1 If so, furnish particulars:   

    

4.4 Was any contract between the bidder and any organ of state terminated Yes No 

 during the past five years on account of failure to perform on or comply   

 With the contract?   

    

4.4.1 If so, furnish particulars:   

     
 
 
 

CERTIFICATION 
 

 

I, THE UNDERSIGNED (FULL NAME) ………………………………………………… 
 
CERTIFY THAT THE INFORMATION FURNISHED ON THIS DECLARATION FORM IS TRUE AND 
CORRECT. 
 

 

I ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT, ACTION MAY BE TAKEN 
AGAINST ME SHOULD THIS DECLARATION PROVE TO BE FALSE. 
 
 
 
 
………………………………………... 

 
 
 
 
 
………………………….. 
 

Signature 
 
Date 
 

 

 

 
………………………………………. 

Position     

 

 
 

 

 
………………………………… 

Name of Bidder  
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MBD 9 
 
CERTIFICATE OF INDEPENDENT BID DETERMINATION 
 
 

1 This Municipal Bidding Document (MBD) must form part of all bids¹ invited. 
 
 

2 Section 4 (1) (b) (iii) of the Competition Act No. 89 of 1998, as amended, prohibits an agreement 

between, or concerted practice by, firms, or a decision by an association of firms, if it is between 

parties in a horizontal relationship and if it involves collusive bidding (or bid rigging).² Collusive 

bidding is a pe se prohibition meaning that it cannot be justified under any grounds. 

 

3 Treasury Regulation 16A9 prescribes that accounting officers and accounting authorities must take 
all reasonable steps to prevent abuse of the supply chain management system and authorizes 
accounting officers and accounting authorities to: 

 

a. Disregard the bid of any bidder if that bidder, or any of its directors have abused the 
institution’s supply chain management system and or committed fraud or any other improper 
conduct in relation to such system. 

 

b. Cancel a contract awarded to a supplier of goods and services if the supplier committed any 
corrupt or fraudulent act during the bidding process or the execution of that contract. 

 

4 This MBD serves as a certificate of declaration that would be used by institutions to ensure that, 

when bids are considered, reasonable steps are taken to prevent any form of bid-rigging. 

 
 

5 In order to give effect to the above, the attached Certificate of Bid Determination (MBD 9) must be 

completed and submitted with the bid: 

 
 

¹ Includes price quotations, advertised competitive bids, limited bids and proposals. 
 

 

² Bid rigging (or collusive bidding) occurs when businesses, that would otherwise be expected 

to compete, secretly conspire to raise prices or lower the quality of goods and / or services 

for purchasers who wish to acquire goods and / or services through a bidding process. Bid 

rigging is, therefore, an agreement between competitors not to compete. 

 

 

SCHEDULE 1R: CERTIFCATE OF INDEPENDENT BID DETERMINATION                                     MBD 9 
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MBD 9 
 
CERTIFICATE OF INDEPENDENT BID DETERMINATION 

 

I, the undersigned, in submitting the accompanying bid: 
 
________________________________________________________________________ 
 
(Bid Number and Description) 
 

 

in response to the invitation for the bid made by: 
 
________________________________________________________________________ 
 
(Name of Institution) 
 

 

do hereby make the following statements that I certify to be true and complete in every respect: 

 
 

I certify, on behalf of: _______________________________________________________________ that: 
(Name of Bidder) 

 
1. I have read and I understand the contents of this Certificate; 

 
 

2. I understand that the accompanying bid will be disqualified if this Certificate is found not to be true 

and complete in every respect; 

 
 

3. I am authorized by the bidder to sign this Certificate, and to submit the accompanying bid, on 

behalf of the bidder; 

 
 

4. Each person whose signature appears on the accompanying bid has been authorized by the bidder 

to determine the terms of, and to sign the bid, on behalf of the bidder; 

 

5. For the purposes of this Certificate and the accompanying bid, I understand that the word 

“competitor” shall include any individual or organization, other than the bidder, whether or not 

affiliated with the bidder, who: 

 

(a) has been requested to submit a bid in response to this bid invitation; 
 

(b) could potentially submit a bid in response to this bid invitation, based on their qualifications, 

abilities or experience; and 
 

(c) provides the same goods and services as the bidder and/or is in the same line of business as 

the bidder 

6. The bidder has arrived at the accompanying bid independently from, and without consultation, 

communication, agreement, or arrangement with any competitor. However, communication between 

partners in a joint venture or consortium³ will not be construed as collusive bidding. 
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MBD 9 
 
 

CERTIFICATE OF INDEPENDENT BID DETERMINATION 
 
 

7. In particular, without limiting the generality of paragraphs 6 above, there has been no consultation, 

communication, agreement or arrangement with any competitor regarding: 
 

(a) prices; 
 

(b) geographical area where product or service will be rendered (market allocation) 
 

(c) methods, factors or formulas used to calculate prices; 
 

(d) the intention or decision to submit or not to submit, a bid; 
 

(e) the submission of a bid which does not meet the specifications and conditions of the bid; or 
 

(f) bidding with the intention not to win the bid. 
 

8. In addition, there have been no consultations, communications, agreements or arrangements with 

any competitor regarding the quality, quantity, specifications and conditions or delivery particulars of 

the products or services to which this bid invitation relates. 

 
 

9. The terms of the accompanying bid have not been, and will not be, disclosed by the bidder, directly 

or indirectly, to any competitor, prior to the date and time of the official bid opening or of the awarding 

of the contract. 

 

10. I am aware that, in addition and without prejudice to any other remedy provided to combat any 

restrictive practices related to bids and contracts, bids that are suspicious will be reported to the 

Competition Commission for investigation and possible imposition of administrative penalties in 

terms of section 59 of the Competition Act No 89 of 1998 and or may be reported to the National 

Prosecuting Authority (NPA) for criminal investigation and or may be restricted from conducting 

business with the public sector for a period not exceeding ten (10) years in terms of the Prevention 

and Combating of Corrupt Activities Act No 12 of 2004 or any other applicable legislation. 

 
 
 
 

.. .……………………….... 
 

Signature 

 
 
 
 
 
……………………………….. 
 
Date 
 

 

……………………………… 
 

Position 

 

 

………………………………… 
 
Name of Bidd
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SCHEDULE 2A:  CERTIFICATE OF CONTRACTOR REGISTRATION ISSUED BY THE CIDB 

The Tenderer is supposed to have a CIDB grading of 5 CE or higher/ 4 CE PE (Potentially Emerging 
Enterprises). Please attach proof. 

 

 

 

 

 

 

 

 

 

 

 

 

…………………………………..                               ..……………………………………………   
 Signature                           Date 
 
 
………………………………….                              ……………………………………………… 
 Position  Name of bidder 
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SCHEDULE 2B:  PROOF OF AUTHORITY OF SIGNATORY 

 
In case the Tenderer’s representative is not a director, he must submit and attach proof of authority for 
signatory. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

…………………………………..                               ..……………………………………………   
 Signature                           Date 
 
 
………………………………….                              ……………………………………………… 
 Position  Name of bidder 
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SCHEDULE 2C:  CURRENT CSD COMPLIANCE CERTIFICATE  

The Tenderer must attach to this page a current CSD Compliance Certificate in respect of his/ her company, 
close corporation, or partnership.  In the case of a joint venture between two or more firms, the tenderer shall 
attach a current CSD Certificate for each of the joint venture partners.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

…………………………………..                               ..……………………………………………   
 Signature                           Date 
 
 
………………………………….                              ……………………………………………… 
 Position  Name of bidder 
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SCHEDULE 2E:  JOINT VENTURE AGREEMENT (Only if applicable) 

 

 

 

 

 

 

 

 

 

 

 

 

 

…………………………………..                               ..……………………………………………   
 Signature                           Date 
 
 
………………………………….                              ……………………………………………… 
 Position  Name of bidder 
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1. The tenderer shall attach to this form an original letter from the bank not older than three (3) 

months confirming the bank account and details. Failure to provide the required letter with the 

tender submission shall render the tenderer’s offer unresponsive. 

2. In the event that the tenderer is a joint venture enterprise, details of all the members of the 

joint venture shall be similarly provided and attached to this form. 

 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

…………………………………..                               ..……………………………………………   
 Signature                           Date 
 
 
………………………………….                              ……………………………………………… 
 Position  Name of bidder 

  

SCHEDULE 2F: BANK REFERENCE LETTERS 
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Bidders are requested to provide three (3) year audited Annual Financial Statements for the past three years 
or since established if established during past three years as required by law (Refer to regulation 28 of the 
Companies Act for requirements)  
 
 
 
 

 

 

 

 

 

 

 

 

 

…………………………………..                               ..……………………………………………   
 Signature                           Date 
 
 
………………………………….                              ……………………………………………… 
 Position  Name of bidder 

  

SCHEDULE 2G: AUDITED FINANCIAL STATEMENTS 
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Please provide programme of works as anticipated to be performed successfully. The Municipality is 
anticipating works to be completed in 09 months but the earlier the better. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

…………………………………..                               ..……………………………………………   
 Signature                           Date 
 
 
………………………………….                              ……………………………………………… 
 Position  Name of bidder 

  

SCHEDULE 2H: PRELIMINARY PROGRAMME OF WORKS 
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SCHEDULE 2J:  MUNICIPAL LEVY PAYMENT  

 
Municipal water and lights statement or written confirmation that municipal rates and taxes and municipal 
service charges of the prospective bidder and all Executive Directors of the business are not in arrears (for 
more than 90 days) from their respective municipality. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

…………………………………..                               ..……………………………………………   
 Signature                           Date 
 
 
………………………………….                              ……………………………………………… 
 Position  Name of bidder 
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SCHEDULE 2K:  A LETTER OF GOOD STANDING WITH DEPARTMENT OF LABOUR 

 

Occupational health and safety is paramount to the performance of works for the Municipality. Please provide 
letter of good standing from the Department to support your performance. 

 

 

 

 

 

 

 

 

 

 

 

…………………………………..                               ..……………………………………………   
 Signature                           Date 
 
 
………………………………….                              ……………………………………………… 
 Position  Name of bidder 
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PART C1: AGREEMENT AND CONTRACT DATA 

C1.1 Form of Offer and Acceptance 

C1.2 Contract Data 

C1.3 Form of Guarantee  

C1.4 Adjudicator’s Agreement (if applicable) 

C1.5 Safety Agreement 



EMALAHLENI LOCAL MUNICIPALITY 

EMPUMELELWENI TOWNSHIP INTERNAL SEWER 

TENDER NO.: ELM 10/2023 

 

 Contract Agreement and Contract Data 

 47 C1 
 

C1.1: FORM OF OFFER AND ACCEPTANCE  

1. OFFER 

The employer, identified in the acceptance signature block, has solicited offers to enter into a contract for the 
procurement of construction of: 

EMPUMELELWENI TOWNSHIP INTERNAL SEWER  

The tenderer, identified in the offer signature block, has examined the documents listed in the tender data and 
addenda thereto as listed in the tender schedules, and by submitting this offer has accepted the conditions of 
tender. 

By the representative of the tenderer, deemed to be duly authorized, signing this part of this form of offer and 
acceptance, the tenderer offers to perform all of the obligations and liabilities of the Contractor under the contract 
including compliance with all its terms and conditions according to their true intent and meaning for an amount 
to be determined in accordance with the Conditions of Contract identified in the Contract Data. 

The offered total of the prices inclusive of Value-Added Tax is:  

……………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………… 

……………………………………………… Rand (in words); R ………………………………… (in figures) 

This offer may be accepted by the employer by signing the acceptance part of this form of offer and acceptance 
and returning one copy of this document to the tenderer before the end of the period of validity stated in the 
tender data, whereupon the tenderer becomes the party named as the contractor in terms of the conditions of 
contract identified in the contract data. 

Signature(s) …………………………………………………  …………………………………………………... 

Name(s) ………………………………………………………  …………………………………………………... 

Capacity ………………………………………………………  …………………………………………………... 

for the Tenderer ………………………………………………………………………………………………………  
   (Name and address of organization) 

Name and signature 
of witness  …………………………………………………………. Date ………………………………
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2. ACCEPTANCE 

By signing this part of this form of offer and acceptance, the employer identified below accepts the tenderer’s 
offer.  In consideration thereof, the employer shall pay the contractor the amount due in accordance with the 
conditions of contract identified in the contract data.  Acceptance of the tenderer’s offer shall form an agreement 
between the employer and the tenderer upon the terms and conditions contained in this agreement and in the 
contract that is the subject of this agreement. The terms of the contract are contained in 

Part C1: Agreements and contract data (which includes this agreement) 

Part C2: Pricing data 

Part C3: Scope of work 

Part C4: Site Information 

and drawings and documents or parts thereof, which may be incorporated by reference into Parts C1 to C4 
above. 

Deviations from and amendments to the documents listed in the tender data and any addenda thereto, as listed 
in the tender schedules as well as any changes to the terms of the offer agreed by the tenderer and the employer 
during this process of offer and acceptance, are contained in the schedule of deviations attached to and forming 
part of this agreement.  No amendments to or deviations from said documents are valid unless contained in this 
schedule. 

The tenderer shall, within two weeks after receiving a completed copy of this agreement including the schedule 
of deviation (if any), contact the employer’s agent (whose details are given in the contract data) to arrange the 
delivery of any bonds, guarantees, proof of insurance and any other documentation to be provided in terms of 
the conditions of contract identified in the contract data.  Failure to fulfil any of the obligations in accordance 
with those terms shall constitute a repudiation of this agreement. 

Notwithstanding anything contained herein, this agreement comes into effect on the date when the tenderer 
receives one fully completed original copy of this document, including the schedule of deviations (if any).  Unless 
the tenderer (now contractor), within five (5) working days of the date of such receipt, notifies the employer in 
writing of any reason why he cannot accept the contents of this agreement, this agreement shall constitute a 
binding contract between the parties.1 

Signature(s) ………………………………………………… …………………………………………………... 

Name(s) …………………………………………………  …………………………………………………... 

Capacity ………………………………………………...  …………………………………………………... 

for the Employer …………………………………………………………………………………………………... 
   (Name and address of organization) 

Name and signature 
of witness  ……………………………………… Date …………………………………………. 

 
1 As an alternative the following wording may be used: 

Notwithstanding anything contained herein, this agreement comes into effect two (2) working days after the 
submission by the Employer of one fully completed original copy of this document, including the schedule of 
deviations (if any), to a courier-to-counter  delivery / counter-to-counter delivery / door-to-counter delivery / door-
to-door delivery / courier service (delete that which is not applicable), provided that the Employer notifies the 
Tenderer of the tracking number within 24 hours of such submission.  Unless the tenderer (now contractor) 
within seven (7) working days of the date of such submission notifies the Employer in writing of any reason why 
he cannot accept the contents of this agreement, this agreement shall constitute a binding contract between the 
parties. 
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3. SCHEDULE OF DEVIATIONS 

Notes: 

i) The extent of deviations from the tender documents issued by the employer before the tender closing 
date is limited to those permitted in terms of the conditions of tender. 

ii) A tenderer’s covering letter shall not be included in the final contract document.  Should any matter in 
such letter, which constitutes a deviation as aforesaid, be the subject of agreements reached during the 
process of offer and acceptance, the outcome of such agreement shall be recorded here.  

iii) Any other matter arising from the process of offer and acceptance either as a confirmation, clarification 
or change to the tender documents, and which it is agreed by the Parties becomes an obligation of the 
contract, shall also be recorded here.  

iv) Any change or addition to the tender documents arising from the above agreements and recorded here, 
shall also be incorporated into the final draft of the contract. 

1. Subject  …………………………………………………………………………………………………………….. 

Details  …………………………………………………………………………………………………………….. 

2. Subject  …………………………………………………………………………………………………………….. 

Details  …………………………………………………………………………………………………………….. 

3. Subject  …………………………………………………………………………………………………………….. 

Details  …………………………………………………………………………………………………………….. 

4. Subject  …………………………………………………………………………………………………………….. 

Details  …………………………………………………………………………………………………………….. 

5. Subject  …………………………………………………………………………………………………………….. 

Details  …………………………………………………………………………………………………………….. 

By the duly authorized representatives signing this schedule of deviations, the employer and the tenderer agree 
to and accept the foregoing schedule of deviations as the only deviations from and amendments to the 
documents listed in the tender data and addenda thereto as listed in the tender schedules, as well as any 
confirmation, clarification, or changes to the terms of the offer agreed by the tenderer and the employer during 
this process of offer and acceptance. 

It is expressly agreed that no other matter whether in writing, oral communication or implied during the period 
between the issue of the tender documents and the receipt by the tenderer of a completed signed copy of this 
Agreement shall have any meaning or effect in the contract between the parties arising from this agreement. 
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C1.2: CONTRACT DATA (PART 1) 

The Conditions of Contract are the General Conditions of Contract for Construction Works (2015) published by 
the South African Institution of Civil Engineering (SAICE).  Copies of these conditions of contract may be 
obtained from the SAICE Tel no.: (0)11 805 5947. 

The General Conditions of Contract for Construction Works make several references to the Contract Data.  The 
Contract Data shall have precedence in the interpretation of any ambiguity or inconsistency between it and the 
General Conditions of Contract. 

Each item of data given below is cross-referenced to the clause in the General Conditions of Contract for 
Construction Works to which it mainly applies. 

PART 1: DATA PROVIDED BY THE EMPLOYER 

Clause Description 

1.1.14 The Employer is the EMALAHLENI LOCAL MUNICIPALITY 

1.2.2 The Employer’s address for receipt of communications and notices is : 

 Telephone:               013 690 6900              Email: nkosild@emalhleni.gov.za  

 Address (Postal): P O Box 3               Address (Physical): Civic Centre 

  WITBANK         Mandela Street  

  1035   WITBANK, 1035  

1.1.15 The Engineer is Jalawe Projects  

1.2.2 The Engineer’s address for receipt of communications and notices is: 

 Telephone:  (073) 411 0615                          Email: dubetnk@gmail.com   

  

 Address (Postal): 458 Polaris Avenue                Address (Physical): Polaris Avenue  

                 Waterkloof Ridge,                                        Waterkloof Ridge,  

                 PRETORIA, 0181                                        PRETORIA 0181  

1.6 and 38 The special non-working days are public holidays, Saturdays, Sundays and the year end-
break. These days will be excluded from time calculations.  

1.6 The year-end break commences on 15 December 2023 and ends on 15 January 2024. 

2.3 The Engineer is required to obtain the specific approval of the Employer before executing 
any of the following functions or duties: 

 a) The issuing of a variation order in terms of Clause 36.2. 

4.5.2 Replace the term “Safety” with “Occupational Health and Safety”. 

7 The time to deliver the Deed of Guarantee is 14 days of the Commencement Date  

 The Form of Guarantee is to contain the wording of the document included in C1.3. 

 The liability of the Guarantee shall be for 10% of the Tender Price.   

 

mailto:nkosild@emalhleni.gov.za
mailto:dubetnk@gmail.com
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Clause Description 

10 The Contractor shall commence executing the Works within 28 days of the Commencement 
Date.   

12.2 The Contractor shall deliver his programme of work within 14 days of the Commencement 
Date. 

35.1.1.2.2 The value of the materials supplied by the Employer to be included in the insurance sum is 
R0-00 (Nil). 

35.1.1.2.3 The amount to cover professional fees for repairing damage and loss to be included in the 
insurance sum is R0-00 (Nil). 

35.1.3 The limit of indemnity for the liability insurance required is R5 million. 

37.2.2.3 The percentage allowance to cover overhead charges for work executed on a day-work basis 
is 25% 

42.1 The Works shall be completed within 6 months 

43.1 The penalty for failing to complete the Works is R 1,500 per day 

49.1.5 The percentage advance on materials not yet built into the Permanent Works is 80%. 

49.3 The percentage retention on the amounts due to the Contractor is 10%. 

49.3 The limit of retention money is 5% of the Contract Price.   

53.1 The Defects Liability Period is 12 months measured from the date of the Certificate of 
Completion.   

55.1.8 Replace subclause with: 

 The Contractor or anyone on his behalf or in his employ would pay, offer, or offer as payment 
to any person in the employ of the Employer, or in the employ of the Engineer, a gratuity or 
reward or commission. 

Additional 
Conditions of 
Contract 

EXTENSION OF TIME FOR ABNORMAL RAINFALL (OPTION 1) 

Extensions of time in respect of clause 42 in respect of abnormal rainfall shall be calculated 
using the following formula for each calendar month or part thereof: 

 
V = ( ) 







 −
+−

X

RnRw
NnNw   

 Where: 
V = Extension of time in calendar days in respect of the calendar month under 

consideration. 
 Nw = Actual number of days during the calendar month on which a rainfall of 

10 mm or more has been recorded. 
 Nn = Average number of days in the relevant calendar month, as derived from 

existing rainfall records, as stated in the Site Information, on which a rainfall of 20 m 
or more has been recorded for the calendar month. 

 Rw = Actual average rainfall in mm recorded for the calendar month under 
consideration. 

 Rn = Average rainfall in mm for the calendar month as derived from existing 
rainfall records as stated in the Site Information. 

 For purposes of the Contract Nn, Rn, X and Y shall have those values assigned to them in the 
Scope of Work. 

 If V is negative and its absolute value exceeds Nn, then V shall be taken as equal to minus 
Nn. 
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 The total extension of time shall be the algebraic sum of all monthly totals for the period under 
consideration, but if the total is negative the time for completion shall not be reduced due to 
subnormal rainfall. 

 Extensions of time for part of a month shall be calculated using pro rata values of Nn and Rn. 

 This formula does not take account flood damage which could cause further or concurrent 
delays and will be treated separately as far as extension of time is concerned. 

 The factor (Nw – Nn) shall be considered to represent a fair allowance for variations from the 
average in the number of days during which rainfall exceeds 10 mm. The factor (Rw – Rn) 
shall be considered to represent a fair allowance for variations from the average in the 
number of days during which the rainfall did not exceed 10 mm, but wet conditions prevented 
or disrupted work. 

 For the purpose of applying the formula, accurate rain gauging shall be taken at a suitable 
point on the Site and the Contractor shall at his own expense, take all necessary precautions 
to ensure that rain gauges cannot be interfered with by unauthorized persons. 

Additional 
Clause 

MENTORING OF LEARNERS 

 Definition 

 Mentor means an experienced and trusted advisor appointed by the National Department of 
Public Works and tasked with the provision of assistance to the Learners and Learner 
Contracting Companies in the planning, execution, and management of the on-site training 
projects. 

 Objectives of mentorship services 

 The National Department of Public Works’ objective in appointing a Mentor is to: 

 a) minimize the Public Body’s risk of the projects not being constructed to stated 
requirements, within budget and on time; 

 b) provide access to project and commercial expertise that Learner Contracting Companies 
may lack during the execution of the three projects which form an integral part of the EPWP 
Contractor Learnership Programme outlined in the Scope of Work.  

 c) capacitate Leaner Contracting Companies to successfully complete their contracts with the 
Public Body and to work independently and profitably; and 

 d) identify learners who do not satisfy the requirements of the EPWP Learnership Programme 
and as such be removed from the programme. 

 Authority of mentors 

 The Mentor has no authority to relieve the Contractor or the Employer of any of his obligations 
under the Contract. 

 Payment for the labour-intensive component of the works 

 Payment for works identified in the Scope of Work as being labour-intensive shall only be 
made in accordance with the provisions of the Contract if the works are constructed strictly 
in accordance with the provisions of the scope of work. Any non-payment for such works shall 
not relieve the Contractor in any way from his obligations either in contract or in delict. 

 Applicable labour laws 

 The Ministerial Determination, Special Public Works Programmes, issued in terms of the 
Basic Conditions of Employment Act of 1997 by the Minister of Labour in Government Notice 
N° 63 of 25 January 2002, as reproduced below, shall apply to works described in the scope 
of work as being labour intensive and which are undertaken by unskilled or semi-skilled 
workers. 
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 1. Introduction 

 1.1 This document contains the standard terms and conditions for workers employed in 
elementary occupations on a Special Public Works Programme (SPWP).  These terms 
and conditions do NOT apply to persons employed in the supervision and 
management of a SPWP. 

 1.2 In this document;  

 (a) “Department” means any department of the State, implementing agent or 
contractor; 

 (b) “Employer” means any department, implementing agency or contractor that hires 
workers to work in elementary occupations on a SPWP; 

 (c) “Worker” means any person working in an elementary occupation on a SPWP; 

 (d) “Elementary occupation” means any occupation involving unskilled or semi-skilled 
work; 

 (e) “Management” means any person employed by a department or implementing 
agency to administer or execute an SPWP; 

 (f) “Task” means a fixed quantity of work; 

 (g) “Task-based work” means work in which a worker is paid a fixed rate for performing 
a task; 

 (h) “Task-rated worker” means a worker paid on the basis of the number of tasks 
completed; 

 (i) “Time-rated worker” means a worker paid on the basis of the length of time worked. 

 2. Terms of Work 

 2.1 Workers on a SPWP are employed on a temporary basis. 

 2.2 A worker may NOT be employed for longer than 24 months in any five-year cycle on 
a SPWP 

 2.3 Employment on a SPWP does not qualify as employment as a contributor for the 
purposes of the Unemployment Insurance Act 30 of 1966. 

 3. Normal Hours of Work 

 3.1 An employer may not set tasks or hours of work that require a worker to work– 

 (a) more than forty hours in any week 

 (b) on more than five days in any week; and 

 (c) for more than eight hours on any day. 

 3.2 An employer and worker may agree that a worker will work four days per week.  The 
worker may then work up to ten hours per day. 

 3.3 A task-rated worker may not work more than a total of 55 hours in any week to 
complete the tasks allocated (based on a 40-hour week) to that worker. 

 4. Meal Breaks 

 4.1 A worker may not work for more than five hours without taking a meal break of at least 
thirty minutes duration. 
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 4.2 An employer and worker may agree on longer meal breaks.   

 4.3 A worker may not work during a meal break.  However, an employer may require a 
worker to perform duties during a meal break if those duties cannot be left unattended 
and cannot be performed by another worker.  An employer must take reasonable steps 
to ensure that a worker is relieved of his or her duties during the meal break. 

 4.4 A worker is not entitled to payment for the period of a meal break.  However, a worker 
who is paid based on time worked must be paid if the worker is required to work or to 
be available for work during the meal break. 

 5. Special Conditions for Security Guards 

 5.1 A security guard may work up to 55 hours per week and up to eleven hours per day. 

 5.2 A security guard who works more than ten hours per day must have a meal break of 
at least one hour or two breaks of at least 30 minutes each. 

 6. Daily Rest Period 

 Every worker is entitled to a daily rest period of at least eight consecutive hours.  The daily 
rest period is measured from the time the worker ends work on one day until the time the 
worker starts work on the next day. 

 7. Weekly Rest Period 

 Every worker must have two days off every week. A worker may only work on their day off to 
perform work which must be done without delay and cannot be performed by workers during 
their ordinary hours of work (“emergency work”). 

 8. Work on Sundays and Public Holidays 

 8.1 A worker may only work on a Sunday or public holiday to perform emergency or 
security work. 

 8.2 Work on Sundays is paid at the ordinary rate of pay. 

 8.3 A task-rated worker who works on a public holiday must be paid – 

 (a) the worker’s daily task rate, if the worker works for less than four hours; 

(b) double the worker’s daily task rate, if the worker works for more than four hours. 

 8.4 A time-rated worker who works on a public holiday must be paid – 

 (a) the worker’s daily rate of pay, if the worker works for less than four hours on the 
public holiday; 

 (b) double the worker’s daily rate of pay, if the worker works for more than four hours 
on the public holiday. 

 9. Sick Leave 

 9.1 Only workers who work four or more days per week have the right to claim sick pay in 
terms of this clause. 

 9.2 A worker who is unable to work on account of illness or injury is entitled to claim one 
day’s paid sick leave for every full month that the worker has worked in terms of a 
contract. 

 9.3 A worker may accumulate a maximum of twelve days’ sick leave in a year. 

 9.4 Accumulated sick leave may not be transferred from one contract to another contract. 
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 9.5 An employer must pay a task-rated worker the worker’s daily task rate for a day’s sick 
leave. 

 9.6 An employer must pay a time-rated worker the worker’s daily rate of pay for a day’s 
sick leave. 

 9.7 An employer must pay a worker sick pay on the worker’s usual payday. 

 9.8 Before paying sick pay, an employer may require a worker to produce a certificate 
stating that the worker was unable to work on account of sickness or injury if the worker 
is: 

 (a) absent from work for more than two consecutive days or 

 (b) absent from work on more than two occasions in any eight-week period. 

 9.9 A medical certificate must be issued and signed by a medical practitioner, a qualified 
nurse or a clinic staff member authorised to issue medical certificates indicating the 
duration and reason for incapacity. 

 9.10 A worker is not entitled to paid sick leave for a work-related injury or occupational 
disease for which the worker can claim compensation under the Compensation for 
Occupational Injuries and Diseases Act. 

 10. Maternity Leave 

 10.1 A worker may take up to four consecutive months’ unpaid maternity leave.   

 10.2 A worker is not entitled to any payment or employment-related benefits during 
maternity leave. 

 10.3 A worker must give her employer reasonable notice of when she will start maternity 
leave and when she will return to work. 

 10.4 A worker is not required to take the full period of maternity leave.  However, a worker 
may not work for four weeks before the expected date of birth of her child or for six 
weeks after the birth of her child, unless a medical practitioner, midwife or qualified 
nurse certifies that she is fit to do so. 

 10.5 A worker may begin maternity leave: 

 (a) four weeks before the expected date of birth or 

 (b) on an earlier date: 

 (i) if a medical practitioner, midwife, or certified nurse certifies that it is necessary 
for the health of the worker or that of her unborn child or  

 (ii) if agreed to between employer and worker or 

 (c) on a later date, if a medical practitioner, midwife, or certified nurse has certified 
that the worker is able to continue to work without endangering her health. 

 10.6 A worker who has a miscarriage during the third trimester of pregnancy or bears a 
stillborn child may take maternity leave for up to six weeks after the miscarriage or 
stillbirth. 

 10.7 A worker who returns to work after maternity leave, has the right to start a new cycle 
of twenty-four months employment, unless the SPWP on which she was employed 
has ended. 

 11. Family responsibilities leave 
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 11.1 Workers, who work for at least four days per week, are entitled to three days paid 
family responsibility leave each year in the following circumstances - 

 (a) when the employee’s child is born; 

 (b) when the employee’s child is sick; 

 (c) in the event of a death of – 

 (i) the employee’s spouse or life partner; 

 (ii) the employee’s parent, adoptive parent, grandparent, child, adopted child, 
grandchild, or sibling. 

 12. Statement of Conditions 

 12.1 An employer must give a worker a statement containing the following details at the 
start of employment: 

 (a) the employer’s name and address and the name of the SPWP; 

 (b) the tasks or job that the worker is to perform; and 

 (c) the period for which the worker is hired or, if this is not certain, the expected 
duration of the contract; 

 (d) the worker’s rate of pay and how this is to be calculated; 

 (e) the training that the worker will receive during the SPWP 

 12.2 An employer must ensure that these terms are explained in a suitable language to any 
employee who is unable to read the statement. 

 12.3. An employer must supply each worker with a copy of these conditions of employment. 

 13. Keeping Records 

 13.1 Every employer must keep a written record of at least the following – 

 (a) the worker’s name and position; 

 (b) in the case of a task-rated worker, the number of tasks completed by the worker; 

 (c) in the case of a time-rated worker, the time worked by the worker; 

 (d) payments made to each worker. 

 13.2 The employer must keep this record for a period of at least three years after the 
completion of the SPWP. 

 14. Payment 

 14.1 An employer must pay all wages at least monthly in cash or by cheque or into a bank 
account. 

 14.2 A task-rated worker will only be paid for tasks that have been completed. 

 14.3 An employer must pay a task-rated worker within five weeks of the work being 
completed and the work having been approved by the manager or the contractor 
having submitted an invoice to the employer. 

 14.4 A time-rated worker will be paid at the end of each month. 

 14.5 Payment must be made in cash, by cheque or by direct deposit into a bank account 
designated by the worker. 
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 14.6 Payment in cash or by cheque must take place – 

 (a) at the workplace or at a place agreed to by the worker; 

 (b) during the worker’s working hours or within fifteen minutes of the start or finish of 
work; 

 (c) in a sealed envelope which becomes the property of the worker. 

 14.7 An employer must give a worker the following information in writing – 

 (a) the period for which payment is made; 

 (b) the numbers of tasks completed, or hours worked; 

 (c) the worker’s earnings; 

 (d) any money deducted from the payment; 

 (e) the actual amount paid to the worker. 

 14.8 If the worker is paid in cash or by cheque, this information must be recorded on the 
envelope and the worker must acknowledge receipt of payment by signing for it 

 14.9 If a worker’s employment is terminated, the employer must pay all monies owing to 
that worker within one month of the termination of employment. 

 15. Deductions 

 15.1 An employer may not deduct money from a worker’s payment unless the deduction is 
required in terms of a law. 

 15.2 An employer must deduct and pay to the SA Revenue Services any income tax that 
the worker is required to pay. 

 15.3 An employer who deducts money from a worker’s pay for payment to another person 
must pay the money to that person within the period and other requirements specified 
in the agreement law, court order or arbitration award concerned. 

 15.4 An employer may not require or allow a worker to – 

 (a) repay any payment except an overpayment previously made by the employer by 
mistake; 

 (b) state that the worker received a greater amount of money than the employer 
actually paid to the worker; or 

 (c) pay the employer or any other person for having been employed. 

 16. Health and Safety 

 16.1 Employers must take all reasonable steps to ensure that the working environment is 
healthy and safe. 

 16.2 A worker must: 

 (a) work in a way that does not endanger his/her health and safety or that of any 
other person; 

 (b) obey any health and safety instruction; 

 (c) obey all health and safety rules of the SPWP; 

 (d) use any personal protective equipment or clothing issued by the employer; 
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 (e) report any accident, near-miss incident or dangerous behaviour by another 
person to their employer or manager. 

 17. Compensation for Injuries and Diseases 

 17.1 It is the responsibility of the employers (other than a contractor) to arrange for all 
persons employed on a SPWP to be covered in terms of the Compensation for 
Occupational Injuries and Diseases Act, 130 of 1993. 

 17.2 A worker must report any work-related injury or occupational disease to their employer 
or manager. 

 17.3 The employer must report the accident or disease to the Compensation Commissioner. 

 17.4 An employer must pay a worker who is unable to work because of an injury caused by 
an accident at work 75% of their earnings for up to three months.  The employer will 
be refunded this amount by the Compensation Commissioner.  This does NOT apply 
to injuries caused by accidents outside the workplace such as road accidents or 
accidents at home. 

 18. Termination 

 18.1 The employer may terminate the employment of a worker for good cause after 
following a fair procedure. 

 18.2 A worker will not receive severance pay on termination. 

 18.3 A worker is not required to give notice to terminate employment.  However, a worker 
who wishes to resign should advise the employer in advance to allow the employer to 
find a replacement. 

 18.4 A worker who is absent for more than three consecutive days without informing the 
employer of an intention to return to work will have terminated the contract.  However, 
the worker may be re-engaged if a position becomes available for the balance of the 
24-month period. 

 18.5 A worker who does not attend required training events, without good reason, will have 
terminated the contract. However, the worker may be re-engaged if a position 
becomes available for the balance of the 24-month period. 

 19. Certificate of Service  

 19.1 On termination of employment, a worker is entitled to a certificate stating – 

 (a) the worker’s full name; 

 (b) the name and address of the employer; 

 (c) the SPWP on which the worker worked; 

 (d) the work performed by the worker; 

 (e) any training received by the worker as part of the SPWP; 

 (f) the period for which the worker worked on the SPWP; 

 (g) any other information agreed on by the employer and worker. 
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C1.2: CONTRACT DATA (PART 2) 

PART 2: DATA PROVIDED BY THE CONTRACTOR 

Clause Description 

 

1.1.8 

 

The Contractor is …………………………………………………………  

[Enter the Legal name of the Contractor]. 

1.2.2 The Contractor’s address for receipt of communications and notices is: 

 Telephone: ………………………  Facsimile: ……………………..   

 E-mail:  ………………………………………………………..  

 Address (Postal): …………………………. Address (Physical): ……………  

 ………………………………………………. ……………………………………  

 ……………………………………………… ……………………………………. 

  

37.2.2.3 The percentage allowance to cover all overhead charges is  ………………….  

42.1  

 The Works shall be completed in ………………..  days/ weeks/ months *(delete one). 

 [State the total number of days, weeks, months, or years which must include the special 
non-working days and the year-end break]. 

46.3 The variation in cost of special materials is: 

 Type of Material Unit Rate or Price 

 …………………………..   ............................................   ............................................ 

 …………………………..   ............................................   ............................................ 

 …………………………..   ............................................   ............................................ 
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C1.3: FORM OF GUARANTEE 

Contract No. ........................................ 

WHEREAS THE EMALAHLENI LOCAL MUNICIPALITY  
(hereinafter referred to as “the Employer”) entered a Contract with …………………………………………………. 

……………………………………………………………………………………………………………………………….. 

  

(Hereinafter called “the Contractor”) on the  ……………………… day of …………………………… 20……….. 

for the construction of ……………………………………………………………………………………………………..  

at ……………………………………………………………………………………………………………………………. 

AND WHEREAS it is provided by such Contract that the Contractor shall provide the Employer with security by 
way of a guarantee for the due and faithful fulfilment of such Contract by the Contractor, 

AND WHEREAS ………………………………………………………………………………………………………….. 

has/ have at the request of the Contractor, agreed to give such guarantee, 

NOW THEREFORE WE, ………………………………………………………………………………………………… 

do hereby guarantee and bind ourselves jointly and severally as Guarantor and Co-principal Debtors to the 
Employer under renunciation of the benefits of division and excursion for the due and faithful performance by 
the Contractor of all the terms and conditions of the said Contract, subject to the following conditions: 

1. The Employer shall, without reference and/or notice to us, have complete liberty of action to act in 
any manner authorized and/or contemplated by the terms of the said Contract, and/or to agree to 
any modifications, variations, alterations, directions or extensions of the Completion Date of the 
Works under the said Contract, and that its rights under this guarantee shall in no way be prejudiced 
nor our liability hereunder be affected by reason of any steps which the Employer may take under 
such Contract, or of any modification, variation, alterations of the Completion Date which the 
Employer may make, give, concede or agree to under the said Contract. 

2. This guarantee shall be limited to the payment of a sum of money 

3. The Employer shall be entitled, without reference to us, to release any guarantee held by it, and to 
give time to or compound or make any other arrangement with the Contractor. 

4. This guarantee shall remain in full force and effect until the issue of the Certificate of Completion in 
terms of the Contract, unless we are advised in writing by the Employer before the issue of the said 
Certificate of his intention to institute claims, and the particulars thereof, in which event this 
guarantee shall remain in full force and effect until all such claims have been paid or liquidated.  

5. Our total liability hereunder shall not exceed the Guaranteed Sum of ………………………………. 

 ....................................................................................... (R ............................................................... ) 

6. The Guarantor reserves the right to withdraw from this guarantee by depositing the Guaranteed Sum 
with the beneficiary, whereupon our liability hereunder shall cease. 
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7. We hereby choose our address for the serving of all notices for all purposes arising here from as 

………………………………………………………………………………………………………………… 

IN WITNESS WHEREOF this guarantee has been executed by us at …………………………………………  

on this …………………………… day of ………………………………………………………… 20…….  

As witnesses: 

1. ……………………………………….  Signature ………………………………………………. 

2. ……………………………………….  Duly authorized to sign on behalf of 

 …………………………………………………………. 

    

Address ………………………………………………… 

…………………………………………………………… 

…………………………………………………………… 

…………………………………………………………… 
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C1.4: ADJUDICATOR’S AGREEMENT 

[For use with GCC 2015 Contract] 

This agreement is made on the …………………………...  day of …………………..………………….  between:  

………………………………………………………………………………………… (name of company/ organisation) 

of …………………………………………………………………………………………………………………………… 

(address) and ……………………………………………………………………………………………………………… 

(name of company/ organisation) of ……………………………………………………………………………………. 

(address) 

(the Parties) and …………………………………………………………………………………………….  (name) 

of  ............................................................................................................................................................. (address)  

(the Adjudicator). 

Disputes or differences may arise/ have arisen* between the Parties under a Contract dated ……………...  

and known as ………………………………………………………………………………………………………….  

and these disputes or differences shall be/have been* referred to adjudication in accordance with the CIBD 
Adjudication Procedure, (hereinafter called “the Procedure”) and the Adjudicator may be or has been requested 
to act. 

* Delete as necessary 

IT IS NOW AGREED as follows: 

1. The rights and obligations of the Adjudicator and the Parties shall be as set out in the Procedure. 

2. The Adjudicator hereby accepts the appointment and agrees to conduct the adjudication in accordance 
with the Procedure. 

3. The Parties bind themselves jointly and severally to pay the Adjudicator’s fees and expenses in 
accordance with the Procedure as set out in the Contract Data. 

4. The Parties and the Adjudicator shall always maintain the confidentiality of the adjudication and shall 
endeavour to ensure that anyone acting on their behalf or through them will do likewise, save with the 
consent of the other Parties which consent shall not be unreasonably refused. 

5. The Adjudicator shall inform the Parties if he intends to destroy the documents which have been sent 
to him in relation to the adjudication and he shall retain documents for a further period at the request of 
either Party. 

SIGNED by:  SIGNED by:  SIGNED by:  

 
Name: 

  
Name: 

  
Name: 

 

   
 
Who warrants that he / she is duly 
authorised to sign for and on 

  
who warrants that he / she is 
duly authorised to sign for and 

  
who warrants that he / she is 
duly authorised to sign for and 
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behalf of the first Party in the 
presence of 

on behalf of the first Party in the 
presence of 

on behalf of the first Party in the 
presence of 

   
Witness  Witness  Witness  

 
 

     

Name: 

 

Name:  Name:  

Address: Address: Address: 

 

    

 

    

   
Date:  Date:  Date:  

   
Contract Data 

1.   
The Adjudicator shall be paid at the hourly rate of R………….. in respect of all time spent upon, or in  
connection with the adjudication including time spent travelling. 

2.  The Adjudicator shall be reimbursed in respect of all disbursements properly made including, but not 
restricted to: 

 a) Printing, reproduction and purchase of documents, drawings, maps, records, and photographs. 

 b) Telegrams, telex, faxes, and telephone calls. 

 c) Postage and similar delivery charges. 

 d) Travelling, hotel expenses and other similar disbursements. 

 e) Room charges. 

 f) Charges for legal or technical advice obtained in accordance with the Procedure. 

3.  The Adjudicator shall be paid an appointment fee of R …………….  This fee shall become payable in 
equal amounts by each Party within fourteen (14) days of the appointment of the Adjudicator, subject 
to an Invoice being provided.  This fee will be deducted from the final statement of any sums which 
shall become payable under item 1 and/or item 2 of the Contract Data.  if the final statement is less 
than the appointment fee, the balance shall be refunded to the Parties. 

4.  The Adjudicator is/ is not* currently registered for VAT. 

5.  Where the Adjudicator is registered for VAT, it shall be charged additional in accordance with the 
rates current at the date of invoice. 

6.  All payments, other than the appointment fee (item 3) shall become due seven (7) days after receipt 
of invoice, thereafter interest shall be payable at 5% per annum above the Reserve Bank base rate 
for every day the amount remains outstanding. 

* Delete as necessary 
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C1.5: SAFETY AGREEMENT 

 

INSTALLATION OF OUTFALL BULK SEWER FOR EMPUMELELWENI TOWNSHIP PROJECT 

MEMORANDUM OF AGREEMENT CONCLUDED BY AND BETWEEN: 

EMALAHLENI LOCAL MUNICIPALITY 

(HEREINAFTER REFERRED TO AS THE MUNICIPALITY) 

herein represented by …………………………………………………………………………………………………….. 
  
in his capacity as Municipal Manager of the Municipality, he, being duly authorised thereto and 

(Hereinafter referred to as the Mandatory)  

herein represented by …………………………………………………………………………………………………….. 

in his capacity as ………………………………………………………………………………………………………….. 

of the Mandatory, he, being duly authorized thereto 

WHEREAS: 
1. The Municipality and the mandatory entered into a written, alternatively oral agreement on the………….. 

Day of ………………………………… 20…… in terms of which the Mandatory undertook to carry out the 
following work for the Municipality, viz (give a short description of the type of contract work to be done as 
well as the address where work will be done) 

…………………………………………………………………………………………………………………………... 
(The said contract work is hereinafter referred to as the Work) 

2. The Occupational Health and Safety Act, Act 85 of 1993 as amended (hereinafter referred to as the Act) 
contains amongst others certain provisions with regard to the health and safety of people at work and in 
connection with the usage of plant and machinery, as well as the protection of other persons than persons 
at work against hazards to health and safety that originates from or in connection with the activities of 
persons at work. 

3. Section 37(2) of the Act makes provision for the exclusion by the parties, by way of a written agreement, 
of supposition and accompanying liability of the Municipality as stipulated in section 37(1) of the Act. 

4. The parties have reached consensus with regard to the terms and conditions to which they agree in terms 
of the provisions of section 37(2) of the Act. 
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NOW THEREFORE THE PARTIES AGREE AS FOLLOWS 

1. WRITTEN AGREEMENT 
The parties herewith agree in terms of section 37(2) of the Act on the arrangements and procedures that must 
be followed to ensure compliance with the provisions of the Act by the Mandatory. 

2. ACKNOWLEDGEMENT BY THE MANDATORY 

The Mandatory acknowledge herewith that he is fully acquainted with the contents of the Act, as well as with all 
regulations and SANS codes of practice that have been made in terms of section 43 of the Act. 

3. UNDERTAKING BY MANDATORY 

(a) The Mandatory hereby undertakes and binds himself to the Municipality to ensure prompt and strict 
compliance with the provisions of the Act and the said regulations as well as with the provisions always 
included in this Safety Agreement during the execution of the Works 

(b) It is hereby recorded that the provisions of this Safety Agreement as set out hereinafter are in no way 
intended to restrict the duties of the Mandatory, nor to exempt the Mandatory from his obligation in 
accordance with the Act and the said regulations 

4.  PERSONAL PROTECTIVE EQUIPMENT 

(a) It is compulsory to wear equipment for eye protection when working in an eye protection zone or where the 
Work requires eye protection. 

(b) It is compulsory to wear safety helmets when working in a safety helmet zone or where the Work requires 
safety helmets. 

(c) It is compulsory to wear hearing protection when working in a noise zone or where the Work requires hearing 
protection. 

(d) The wearing of other protective clothing and equipment as prescribed by the Occupational Health and 
Safety Officer of Nelspruit Municipality is compulsory. 

(e) The Mandatory shall ensure that the statutory requirements are always complied with. 

5. FENCING AND GENERAL MACHINERY PROTECTION 

No shield or fencing may be removed from or be moved at any machinery or installation without written 
permission. 

 
6. SCAFFOLDING, LADDERS, TOOLS, ETCETERA 

The Mandatory without the written permission of the Municipality may use no equipment or tools that belong to 
the Municipality. 

Except where agreed beforehand the Mandatory shall provide enough tools and equipment to enable him to 
complete the Works and the Mandatory shall provide all storerooms, offices and eating halls that he may need. 
The Mandatory will be responsible for all his material on site. 

In special case where the Municipality may lend equipment, tools, or materials to the Mandatory, the Mandatory 
will use such equipment, tools and/or materials at his own risk and the Mandatory herewith indemnifies the 
Municipality against any liability of whichever nature or from any cause whatsoever, whether direct or indirect, 
that may arise from such usage. 
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7. SERVICES AND WORKING METHODS 

The written permission of the Municipal Manager of the Municipality shall be obtained where any work which 
must be undertaken by the Mandatory relates to a working process or machinery or any other service in 
connection therewith, or may possibly affect it, before he commences with such work. 

Approval shall be obtained from the City Electrical Engineer of the Municipality before any equipment is 
connected to the electrical supply of the Municipality All equipment shall be isolated before any equipment is 
connected to the electrical supply of the Municipality. It shall be isolated and be provided with earth leakage 
protection. Electrical machinery, portable electrical tools and portable lights must comply with the requirements 
of the applicable regulations. 

Work permits must be issued in terms of the Occupational Health and Safety Act and Regulations when the 
nature of the work requires it. Permits must be issued by the relevant departmental head where necessary. 

8. EXCAVATIONS 

Written permission for excavations shall be obtained from the City Engineer of the Municipality and the 
Mandatory shall make sure of the existence and position of electrical cables, discharge pipes, gas lines, water 
conduits, et cetera before he commences with any excavation work. 

All excavations and obstructions and/or any openings in platforms or floors shall be enclosed in a safe way and 
warning notices shall be erected to ensure absolute safety. An adequate number of red or orange caution lights 
shall be provided when it is dark or should bad light prevail. 

The area surrounding excavations shall be kept in a safe, orderly, and tidy condition. No loose material of 
whatever nature may be left in walkways or workplaces or be allowed to block walkways or workplaces. 

Nobody may enter into any restricted area in which hazardous fumes, or a shortage of oxygen exists without a 
permit giving permission to do so, issued by the head of the relevant department of the Municipality and until it 
has been certified safe for entrance by the Occupational Health and Safety Officer and the Health Inspector of 
the Municipality. 

9. RESTRICTION TO WORKPLACE 

Employees of the Mandatory shall be restricted to their workplaces except when they must leave their area for 
work purposes or when they visit toilets. 

10. SUBCONTRACTORS 

The Mandatory shall ensure that all subcontractors receive a copy of this safety agreement and must ensure 
they comply with it. 

11. OCCUPATIONAL HEALTH AND SAFETY OFFICER AND THE REPORTING OF ALL ACCIDENTS 

The Occupational Health and Safety Officer of the Municipality is available for consultation, and he will make 
periodical visits to the workplace of the Mandatory. Any hazardous occurrence or incident to the employees of 
the Mandatory that results in absence from work for a period longer than three days shall be reported in writing 
to the Occupational Health and Safety Officer of the Municipality within forty-eight hours as well as to the 
Department of Labour as specified by the Act. Every user, employer, occupier, builder, or excavator must, under 
this Act, keep record of all accidents that occur. 

In the case of an accident that results in loss of life, nobody may disturb the scene of the accident, or any articles 
involved in the accident prior to the arrival of the Occupational Health and Safety Officer and the Inspector, 
unless it is to prevent another accident from happening or the prevention of loss of life or to remove corpses. 

The Occupational Health and Safety Officer will issue contravention notices to the Mandatory or a sub-contractor 
when there is a non-compliance and will specify the time in which it must be rectified. 
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The Occupational Health and Safety Officer will issue work stop notices to the Mandatory or sub-contractor 
whenever he is of the opinion that the health and safety of any person at work is threatened or that the 
contravention notices are not adhered to. 

12. FIRST AID 

Where five or more persons are employed at a workplace, the Mandatory shall provide and maintain an 
adequately equipped first-aid box that meets the following requirements. 

(a) Every first-aid box shall contain the minimum contents as prescribed by the Occupational Health and Safety 
Act. 

(b) Nothing except articles and equipment required for first-aid purposes may be kept in the first-aid box. 

(c) Each first-aid box shall be kept in a place readily accessible in case of an accident. 

All first-aid boxes shall be placed under control of a responsible person except where five or less persons are 
at work. The responsible person must be in the possession of a valid first-aid certificate issued by one of the 
following organisations: 

A South-African Red Cross Society 

B St. John’s Ambulance Foundation 

C South-African First-Aid League 

A notice indicating where the first-aid box is kept as well as the name of the person in charge, shall be affixed 
in a conspicuous place. The first-aid facilities of the Municipality may be used during emergencies. 

13. FIRE PREVENTION MEASURES AND STORAGE OF FLAMMABLE MATERIAL 

The Fire department of the Municipality shall be notified before any welding, oxyacetylene welding, cutting, 
burning of paint or tar from floors or roofs is undertaken so that the necessary fire prevention measures can be 
arranged. All “NO SMOKING AND OPEN SURFACE FIRES/LIGHTS PROHIBITED” notices shall be adhered 
to. The Mandatory and his senior employee shall acquaint themselves and their fellow workers with the fire 
prevention measures of the Municipality, which will also include fire alarm notices and exits in case of fire, and 
they shall ensure that these rules are strictly complied with. 

14. COMPLETION OF WORK 

Before the Mandatory or his sub-contractors leaves the site, they shall inform the Head of the relevant 
Department of the Municipality and obtain his/her written approval that the work has been completed satisfactory 
and that the site of the work is left in a good condition. 

15. SALVAGED MATERIAL AND EQUIPMENT 

Any building demolished or equipment or materials that are salvaged whilst carrying out the work shall remain 
the property of the Municipality unless the contract specifically provides otherwise. 

16. BREAKING OF THESE RULES AND POOR CONDUCT 

The Mandatory is warned that no behaviour that causes danger to their own employees, to the employees of 
the Municipality or general public will be tolerated. The Occupational Health and Safety Officer of the 
Municipality reserves the right of the withdrawal of any employees of the Mandatory or Municipality from the 
premises in the case of any default or breach of the agreement and to order that the completion of the work be 
stayed, pending compliance with this agreement; alternatively to cancel the agreement referred to in par.2 in 
which event the Municipality will be entitled to appoint an alternative contractor to complete the work and recover 
the costs thereof from the mandatory, without prejudice to any alternative or additional right or action or remedy 
to the Municipality, to recover from the mandatory damages for the default or breach and the cancellation. 



EMALAHLENI LOCAL MUNICIPALITY 

EMPUMELELWENI TOWNSHIP INTERNAL SEWER 

TENDER NO.: ELM 10/2023 

 

 Contract Agreement and Contract Data 

 68 C1 
 

The senior employees of the Mandatory shall sign a note of acknowledgement of this safety agreement to certify 
that they have received the regulations as included herein and that they understand the regulations 

17. INTOXICATION 

Nobody that is in a state of intoxication or that is in any other condition that causes or may cause his/her 
incapability to control him/herself or persons under his control may and shall not be permitted on the premises 
of the Municipality. The Occupational Health and Safety Officer of the Municipality reserves the right to the 
withdrawal of any employees of the Mandatory or Municipality from the premises in the case of any 
transgression of this nature. 

18. CONFIDENTIALLY 

The Mandatory shall always treat data and information that have been made known to him or that he requires 
in connection with his work from the Municipality as confidential and he may not make unauthorised use thereof. 
He must also ensure that such data and information are not communicated to anybody else that is not an 
employee of the Mandatory without obtaining prior written approval from the Municipality and he must further 
ensure that such persons do in fact know that the said information is confidential and that they are obliged to 
treat it as such. 

The Mandatory shall provide for adequate physical protection for any confidential documents, sketches, et 
cetera that he receives from the Municipality in connection with the work as well as for any copies thereof that 
he makes. He shall hand back all documents sketches and copies thereof to the Municipality upon completion 
of the work, or earlier, if so, requested by the Municipality. The Mandatory shall inform the Municipality 
immediately should any such documents or sketches become lost. 

19. INDEMNIFICATION BY THE MANDATORY 

The following conditions will be applicable to the Mandatory: 

(a) The Mandatory is liable and herewith indemnifies the Municipality irrevocably and in full against any claim 
for loss or damage to property or arising from death or injury of any person and any associated loss or 
damage suffered, and against all lawsuits, claims, demands, costs, expenses, and charges that may arise 
when the said occurrences are caused on purpose or through the negligence, violation of legal obligations 
or failure by the Mandatory or its employees. 

(b) Whenever any of the employees of the Municipality is busy with work to, or with the supply of material that 
will be used during the execution of the work by the Mandatory, or otherwise busy with work under the 
instruction and supervision of the Mandatory, in as far as they may be negligent or fail to do their duty, they 
will be regarded as employees of the Mandatory 

(c) All installations, equipment, hoisting-apparatus and other implements, scaffolding, ladders, material, et 
cetera that are borrowed from the Municipality by the Mandatory for usage during the execution of the work, 
will be used entirely at the risk of the Mandatory or employees of the Mandatory and the Mandatory herewith 
indemnifies the Municipality irrevocably and in full against any liability that may arise from such usage. 

20. AMENDMENTS MUST BE IN WRITING 

The parties agree herewith that this safety agreement is the only safety agreement between them, and that no 
amendment thereof will be valid unless it is in writing and signed by both parties. 

21. JURISDICTION AND LEGAL COSTS 

In the event of any legal action being instituted pertaining to this agreement the party in default or breach will 
be liable for the other party’s legal costs on the scale as between attorney and own client and the parties consent 
to the jurisdiction of the magistrate’s court for purpose of any legal action being instituted. 
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PARTICULARS OF THE MANDATORY 

Name (Mandatory) …………………………………………………………………………………………………... 

C.E.O. (Section 16(1)) …………………………………………………………………………………………………... 

ID NO.   …………………………………………………………………………………………………... 

Designation  …………………………………………………………………………………………………... 

Name of Business …………………………………………………………………………………………………... 

Address of Business …………………………………………………………………………………………………... 

Tel number _______________ (h)  _____________ (w) e-mail __________________________ 

Number of employees employed …………………………………………… 

Registration number as allocated to the Mandatory by the Workman’s Compensation Commissioner 

Date allocated ………………………………… 

Thus, done and signed on this __________ day of ______________________ 20 …….. 

As witnesses: 

____________________ (Signature)  ______________________ (Name in print) 

____________________ (Signature)  ______________________ (Name in print) 

___________________ (Signature)  ______________________ (Name in print) 

THE MANDATORY  

 

Thus, done and signed on this ………….  day of ………………………… 20 ……….. 

As witnesses:  

____________________ (Signature)  ______________________ (Name in print) 

____________________ (Signature)  ______________________ (Name in print) 

____________________ (Signature)  _______________________ (Name in print) 

THE MUNICIPALITY 

Acknowledgement of receipt of the agreement: 

__________________________________________ 
THE MANDATORY 
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PART C2: PRICING DATA 

C2.1 Pricing Instructions 

C2.2 Bills of Quantities 
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C2.1: PRICING INSTRUCTIONS 

C2.1.1 Measurement and payment shall be in accordance with Clause 8 of the SANS 1200 
Standardised Specifications for Civil Engineering Construction referred to in the Scope of Works, 
subject to the variations and amendments contained in the section “Applicable SANS 1200 
standardised specifications”. 

C2.1.2 Descriptions in the Bills of Quantities are abbreviated and comply generally with those in the 
Standardised Specifications.  Clause 8 of each Standardised Specification, read together with 
the relevant clauses of the Scope of Work, set out what ancillary or associated activities are 
included in the rates for the operations specified.  Should any requirements of the measurement 
and payment clause of the applicable Standardised Specification, or the Scope of Work, conflict 
with the terms of the Bill, the requirements of the Standardised or Scope of Work, as applicable, 
shall prevail. 

C2.1.3 The clauses in a specification in which further information regarding the Bill item can be obtained 
appear under “Reference clause” in the Bills of Quantities.  The reference clauses indicated are 
not necessarily the only sources of information in respect of schedule items.  Further information 
and set specifications may be found elsewhere in the contract documents.  Standardised 
Specifications are identified by the letter or letters which follow SANS in the SANS 1200 series 
of specifications, e.g., G for SANS 1200 G. 

C2.1.4 Unless otherwise stated, items are measured nett in accordance with the drawings, and no 
allowance is made for waste. 

C2.1.5 The quantities set out in these Bills of Quantities are approximate and do not necessarily 
represent the actual amount of work to be done.  The quantities of work accepted and certified 
for payment will be used for determining payments due and not the quantities given in the Bills 
of Quantities. 

C2.1.6 The prices and rates to be inserted in the Bills of Quantities are to be the full inclusive prices for 
the work described under the several items.  Such prices and rates shall cover all costs and 
expenses that may be required in and for the execution of the work described, and shall cover 
the cost of all general risks, liabilities, and obligations set forth or implied in the documents on 
which the tender is based, as well as overhead charges and profit.  The prices will be used as a 
basis for assessment of payment for additional work that may have to be carried out. 

C2.1.7 It will be assumed that prices included in these Bills of Quantities are based on Acts, Ordinances, 
Regulations, By-laws, International Standards and National Standards that were published 
28 days before the closing date for tenders.  (Refer to www.stanza.org or www.iso.org for 
information on standards). 

C2.1.8 Where the Scope of Work requires detailed drawings and designs or other information to be 
provided, all costs associated therewith are deemed to have been provided for and included in 
the unit rates and sum amount tendered such items 

C2.1.9 A price or rate is to be entered against each item in the Schedule/Bills of Quantities, whether the 
quantities are stated or not.  An item against which no price is entered will be covered by the 
other prices or rates in the Bills of Quantities.  A single lump sum will apply should several items 
be grouped together for pricing purposes. 

C2.1.10 Except where rates only are required, the Tenderer shall insert all amounts to be included in his 
total tendered price in the “Amount” column and show the corresponding total tendered price. 

C2.1.11 The units of measurement described in the Bills of Quantities are metric units.  Abbreviations 
used in the Bills of Quantities are as follows: 

http://www.stanza.org/
http://www.iso.org/
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ha = hectare   h = hour 
k = kilolitre   kg = kilogram 

km = kilometre   kW = kilowatt 
km-pass = kilometre pass  MN = MegaNewton 
kPa = kilopascal  MN.m = MegaNewton-metre 
 = litre   % = per cent 

m = metre   PC sum = Prime Cost sum 
mm = millimetre  Prov sum Provisional sum 
m2 = square metre   No. = number 
m2.pass = square metre-pass  R/only = Rate only 
m3 = cubic metre   sum = lump sum  
m3.km = cubic metre-kilometre  t = ton (1 000 kg)  
MPa = Megapascal  W/day = Workday 

C2.1.12 Those parts of the contract to be constructed using labour-intensive methods have been marked 
in the Bills of Quantities with the letters LI in a separate column filled in against every item so 
designated.  The works, or parts of the works so designated are to be constructed using labour-
intensive methods only. The use of plant to provide such works, other than plant specifically 
provided for in the scope of work, is a variation to the contract. The items marked with the letters 
LI are not necessarily an exhaustive list of all the activities which must be done by hand, and 
this clause does not over-ride any of the requirements in the generic labour-intensive 
specification in the Scope of Works.  

C2.1.13 Payment for items which are designated to be constructed labour-intensively (either in this 
schedule or in the Scope of Works) will not be made unless they are constructed using labour-
intensive methods.  Any unauthorised use of plant to carry out work which was to be done labour-
intensively will not be condoned and any works so constructed will not be certified for payment.   
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C2.2: BILLS OF QUANTITIES 

AS PER SANS 1200 AND SANS 0120 
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SCHEDULE 1:  PRELIMINARY AND GENERAL  
    

        

Item 
No.  

Ref. CI. Description  Unit Qty Rate  Amount 

  
            

1.1 SABS GENERAL         

 1200A      

1.1.1 
 

Fixed charge and value-related items         
  

Contractual Requirements sum 1    R                   
  

            

1.1.2 
 

Establish facilities on site         

1.1.2.1 
 

i)   Facilities for Engineer         
 

       a)   Engineer's office (PSA 4.3.1) Sum 1    R                
 

              
 

       b)   Name board (PSA 4.3.2) Sum 2    R                
 

              
 

       c)   Survey assistants and material Sum 1    R               -    
 

              

1.1.2.2 
 

ii)   Facilities for Contractor         

    a) Offices and storage sheds Sum 1    R               -    

                

    b) Workshops Sum 1    R               -    

                

    e) Ablution and latrine facilities Sum 1    R               -    

                

    f) Tools and equipment Sum 1    R               -    

                

    g) Water supplies, electric power and         

    
 

Communications  Sum 1    R               -      

                

    h) Access Sum 1    R               -     

                

    i) Plant Sum 1    R               -    

        

  j) Security Services Sum 1    R               -    
 

              

1.1.3 8.3.4 Removal of Engineer's and Contractor's site Sum 1    R               -    
 

  establishment from site on completion of works.         
 

              
 

SABS             

1.2 1200A TIME RELATED ITEMS         

       

1.2.1 
 

Contractual requirements Sum 1    R               -    
 

              

1.2.2   a) Engineer's office Sum 1    R               -    

                

      CARRIED FORWARD        R                
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      BROUGHT FORWARD        R               -    

                

1.2.3 
 

Operations and maintenance of facilities on site         

       

1.2.4. 
 

Facilities for Contractor for the duration of the         

    contract except where otherwise stated         

    a) Offices and storage sheds Sum 1    R               -    

                

    b) Workshops Sum 1    R               -    

                

    c) Ablution and latrine facilities Sum 1    R               -    

                

    d) Tools and equipment Sum 1    R               -    

                

    e) Water supplies, electric power and         

    
 

Communications Sum 1    R               -    

                

    f) Access Sum 1    R               -    

                

    g) Plant Sum 1    R               -    

        

 PSA8.4.7  Security Services Month 9    R               -    

       

1.2.5 8.4.5  Project management for the entire period of the 
project 

Month 9 R200 000.00  R 1 800 000.00   

 
              

   Add 10% handling fees % 10 R1 800 000.00 R 180 000.00 

        

1.2.6 
  

Excavation by hand in all materials to expose 
existing services 

m³ 100    R               -      

 
              

1.3 
 

Occupational Health and Safety         

       

1.3.1 
 

Provision for the cost related to the Occupational         
 

  Health and Safety Act, 85 of 1993, and the         
 

  relevant Regulations:         
 

  a) Preparation of Health & Safety Plan Sum 1    R               
 

              
 

  c) Health & Safety induction Training of  Sum 1    R      
 

    employees         
 

              
 

  d) Compilation and keeping up to date the Sum 1    R               -    
 

    Health & Safety file which shall include all         
 

    documentation required in terms of the act         
 

              
 

  e) Implementation of the Health and Safety  Sum 1    R                
 

    Plan over the entire construction period         

        

      CARRIED FORWARD        R               -    
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      BROUGHT FORWARD        R                 

       

1.4  SUMS STATED PROVISIONALLY BY THE 
ENGINEER 

    

       

  Community Liaison Officer (CLO)     

       

   CLO Salary inclusive of airtime Month 9 R 8 000.00 R 72 000.00 

        

       

       

1.5 PSA Community Awareness and Mobilisation         
 

              
 

  a) Training and development of small enterprises Sum 1 R 50 000.00  R 50 000.00 
 

              
 

  b) Social facilitation and community mobilisation Sum 1  R 50 000.00   R 50 000.00 

        

        

    
TOTAL BILL 1 CARRIED FORWARD TO 
SUMMARY 

       R                 
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SCHEDULE 2: SEWER LINE 
    

        

Item 
No. 

Pay 
Ref 

Description Unit Qty Rate Amount 

  
  

          

2.1 SABS SITE CLEARANCE         

 1200DB      

2.1.1 8.2.1 Clear and grub m 6 000    R                

       

2.1.2 8.2.5 Take down existing fences m 2 000   R                

       

2.1.3  Reinstate fence to the Engineer’s instruction m 2 000   R                
 

  
 

          

2.2 SABS EXCAVATION         
 

1200DB Excavate in all materials for trenches, backfill, 
compact and dispose of surplus/ unsuitable material 

        

2.2.1   Up to 250 mm dia. for total trench depth          
 

  
 

        
 

  a) From 0,0m not exceeding 1.5m deep m 1 000    R               -    
 

  
 

          
 

  b) From 1.5m not exceeding 2.0m deep m 3 000    R               -    
 

  
 

          
 

  c) From 2.0m not exceeding 2.5 m deep m 2 000    R               -    
 

  
 

          
 

  d) From 2.5m not exceeding 3.0m deep m 1 500    R               -    
 

  
 

          
 

  e) From 3.0m and above m 500     R               -    

        

2.2.2  Extra-over item 3.2 for        

  a) Hard rock excavation m³ 200    R                

            

  b) Intermediate excavation m³ 1 000    R                

            

  c) Boulder Excavation m³ 50    R                

        

2.2.3  
Excavate and dispose of unsuitable material from 
trench bottom 

m³ 150    R               

            

2.2.4  Import backfill material from commercial Resources m³ 75    R                 

       

2.3 SABS PIPE BEDDING 
 

      

 1200LB      

2.3.1  8.2.1 Supply and install selected granular material from 
trench excavation 

        

   
        

 
  a) Selected Granular material (Bedding) m³ 1 600    R                

 
  

 
          

 
  b) Selected backfill (backfill and blanket) m³ 14 600    R                

        

        

   CARRIED FORWARD          R             
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      BROUGHT FORWARD          R          -    

       

2.3.2 8.2.2 Supply and install selected material by importation     

        

  Selected fill material imported from commercial 
sources 

    

  a) Selected granular material (bedding) m³ 2 000  R 

        

  b) Selected backfill and blanket m³ 5 000  R 
 

  
 

          

2.3.3 8.2.5 Overhaul of material for bedding cradle and selected 
fill blanket 

m³.km  
 

RATE ONLY 

       

2.3.4 8.2.4 Encasing of pipes in concrete grade 10/20 
(provisional) 

m³ 50   R               -    

  
            

2.3.5  Geotextile membrane (U14) m2 100  R               -    

       

2.3.6  19 mm crush stone for bedding m³ 50   R               -    

       

2.3.7  Selected dump rock of 150mm to 250mm dia. m³ 100   R               -    

       

2.3.8  150mm dia. Slotted/perforated pipes m 100  R               -    

       

2.4 SABS SEWER         

 1200LD      

2.4.1   Supply, lay, joint, backfill on class B bedding and test 
the following pipes as detailed in the project 
specification: 

        

  
Class 34 UPVC Pipe         

        
 

  a) 110 mm inner dia.  m 
 

  RATE ONLY 

        

  b) 160 mm inner dia. m    6 000   R               -    

        

  c) 200 mm inner dia. m 1 500  R 

        

  d) 250 mm inner dia. m 500  R 

        

2.4.2  MANHOLES     

  Manholes 1,250mm diameter complete with cover and 
frame 

    

       

  Over and up to     

  a) 0.0 - 1.5 m No. 15    R                   

              

  b) 1.5 - 2.0 m No. 100    R               

              

  c) 2.0 - 2.5 m No. 75    R               

              

  d) 2.5 - 3.0 m No. 40    R                  

       

  CARRIED FORWARD    R           
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  BROUGHT FORWARD          R          -    

       

2.4.3 SABS RODDING EYE / INSPECTION CHAMBERS         

 1200LD      

  Construct rodding eye on 110mm house connections 
complete as per supplied drawing.  No. 610                     

R 

 
           

2.4.4 
 

YARD CONNECTIONS / ERF CONNECTIONS         

       
 

  Supply, install and connect to main sewer line as per 
drawing detail and engineer’s instruction. (Average 
15m long for each 110mm house connection) No. 610                     

 
R 

       

2.4.5 SABS 
1200DB 

CONSERVANCY TANK INSTALLATIONS     

       

  Supply and install Temporary Plastic Conservancy 
tank facility to collect sewer temporarily while waiting 
completion of the bulk sewer line up to 100 m3, 

 
Sum 

 
1 

  

       

       

    TOTAL BILL 8 CARRIED FORWARD TO SUMMARY        R                
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 EMPUMELELWENI INTERNAL SEWER    

     

  SUMMARY OF BILLS    

          

Item Description      Amount  

SCHEDULE 1 PRELIMINARY AND GENERAL      R                             -    

SCHEDULE 2 SEWER LINE AND MANHOLES     R                             -    

  SUB-TOTAL      R                             -    

  CONTINGENCIES @ 10%      R                             -    

  SUB-TOTAL      R                             -    

  VAT @ 15%      R                             -    

  TOTAL TENDER AMOUNT      R                             -    
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PART C3: SCOPE OF WORKS 

C3.1 Description of the Works 

C3.2 Engineering 

C3.3 Procurement 

C3.4 Construction   

C3.5 Management 

C3.6 Annexes 

 
 
STATUS: 
 

Should any requirement of provision in the parts of the Scope of Work conflict with any requirement 
of any Standardised specification, particular specification or any drawing, the order of precedence, 
unless otherwise specified, is as follows: 

• Drawings 

• Scope of work (Part C3.1, C3.3, C3.4, C3.5, C3.6 
• SANS Standard Specifications (Lowest precedence)
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C3.1: DESCRIPTION OF THE WORKS 

 
1.1 EMPLOYER’S OBJECTIVES 
 

The Employer’s objective is to install sewer networks for Empumelelweni Area to improve 

the living standards for the community. This is complying in terms of disposal of effluents 

from township as regulated.  

 

The works in this contract are to be executed by using both conventional construction and 

labour-intensive methods in accordance with the Expanded Public Works Programme 

(EPWP). The EPWP Works shall be constructed using local workers who are temporarily 

employed in terms of project specification.   

1.2 OVERVIEW OF THE WORKS 

The Empumelelweni Project is situated to the west of Witbank CBD about 12 km from the 

centre within the Emalahleni Local Municipality in Mpumalanga. Raw sewage will be collected 

within the township and surrounding areas, which is mainly domestic with a small percentage 

of industrial and thereafter, a bulk line will deliver the sewage to Klipspruit Wastewater 

Treatment Works. The treatment process at the works is undergoing upgrade to 30 Ml/d and 

treated to special standards for discharge into sensitive Klipspruit River. This project aims to 

construct sewer networks in the area to stimulate development of the area.  

The project is aimed at augmenting the previous sewer reticulation projects that still left 
some sections of the Empumelelweni community still not connected to the sewer network. 
Due to the nature of the project, the network designs will be done simultaneously with 
ongoing construction stage.   

 
1.3 EXTENT OF THE WORKS 
 

1.3.1 General Extent of the Works 
 

The extent and Scope of the Works comprise the following: 

• Establishment of the Contractor’s camp and plant on Site  

• Removal of all site establishments on completion of the Contract 

• Construction of 6 000 m of 160 mm uPVC class 34 sewer pipes  

• Construction of 1 500 m of 200 mm uPVC class 34 sewer pipes  

• Construction of 500 m of 250 mm uPVC class 34 sewer pipes  

• Construction of 230 precast manholes of varying sizes and depth 

• Installation of 610 erf connections 

• Cleaning and finishing the site after construction 

• After completion of the works, maintenance period of 12 months 

• Service providers are required to provide detailed information on: 

o Methodology for achieving the construction  

o Gantt chart of time schedule for completion of the project  

o Availability of the equipment  

o Detailed reference list of similar projects undertaken and contact details of clients  
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Available facilities 

There is a good road access to the site. Electricity and treated water are available in some 

cases on site however the contractor shall make his own arrangements with the necessary 

authorities for the use of these services. The contractor will have to make his own 

arrangements regarding ablution facilities. 

1.4 LOCATION OF THE WORKS 
 

The site of the works is situated in the town of Witbank (Emalahleni). The site can be 

accessed by driving on the N4 and off-ramp at KG Mall or Kromdraai Road to R104 then 

drive to the project area. From R104 to project area, the road is gravel road. On N4 road 

between KG Mall and Kromdraai Road offramp, precast manholes can be seen on the 

northern side of the road.  

 

The site’s coordinates are 25°52'13.81"S and 29°05'49.62” E (or -25.870502, 29.097118). 

Refer to Annex A. 

1.5 TEMPORARY WORKS  
 

• Existing services need to be exposed by hand excavation for protection 

• Temporary stormwater drainage to protect works against stormwater during 
construction 

• Maintenance of traffic and diversions to allow residents access to their properties 
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C3.2: ENGINEERING 

 
2.1 DESIGN SERVICES AND ACTIVITY MATRIX 
 

Design responsibilities through to contract completion are as follows: 
 

DESCRIPTION RESPONSIBLE 

  

Concept, feasibility and overall process Employer’s Representative 

  

Basic Engineering and detail layout to tender stage, including drawing 
up of necessary specifications and performance specifications. 

Employer’s Representative 

  

Tendering and providing the necessary information required in terms of 
the Tender Documents including compliance with the Specifications. 

Tenderers 

  

Adjudication of tenders and submission of results of adjudication to the 
Employer 

Employer’s Representative 

  

Final design for approval for construction stage  Employer’s Representative 

  

Construction of the Works including necessary Temporary Works Contractor 

  

Commissioning of the whole of the Works Contractor 

  

Preparation of as built drawings  Contractor  

  

Preparation of Operation and Maintenance Manuals Contractor 

  

Training of Employer’s staff in the correct managing and operation of 
the water works. 

Contractor 

  

Maintaining of the Works during the Defects Liability Period Contractor 

  

 
 
 
The design of the works is based on the following:  

• Guidelines for the design of Water and Sanitation Systems – City of Tshwane 

• Guidelines for Human Planning and Design (The Red Book) – The CSIR 

• SANS (SABS) 1200 

• SANS 674: 2015 
 
Except for temporary works required, the contractor will not be involved in the design of permanent 
works 
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2.2 DRAWINGS 
 
 2.2.1 General 
 

Drawings that form part of this tender document and all work are as on attached list 
described in detail at the pre-tender meeting and this information shall be used for 
tender purposes only. 
 
The Contractor will be supplied with all information required for tendering including 
tender drawings. It is expected that the contractor will take own dimensions of the works 
for tendering purposes and the cost of this will be borne by the contractor. 
 
Any information in the possession of the Contractor necessary for the Resident 
Engineer to complete his as-built drawings shall be supplied to the Resident Engineer 
before a Certificate of Completion will be issued. 
 
Only figured dimensions shall be used and drawings may not be scaled unless so 
instructed by the Engineer. The Engineer will supply any figured dimensions, which 
may have been omitted from the drawings. 
 

 2.2.1 List of Contract Drawings prepared by Employer 
 
Drawings are listed in Table 2.2 below to form part of the contract. 
 
Table 2.2: List of Drawings 
 

DRAWING NO. DESCRIPTION REV 

20217_SEW_TP_01 HOUSE CONNECTION DETAILS 00 

20217-SEW-TP-102 SEWER MANHOLE DETAILS 00 

20217-SEW-LP-101 LAYOUT PLAN 00 

   

   

   

   

 
2.3 DESIGN PROCEDURES 
 

The Contractor shall be responsible for the design and specifications for the following aspects 
of the Works. 

• Any temporary works requirements,  

• Design integration before and during construction  

• Procedures for all necessary approvals  

• Environmental Management  

• Design change procedures, and  

• Record keeping and tracking of documents 
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C3.3:  PROCUREMENT 

 
3.1 PREFERENTIAL PROCUREMENT PROCEDURES AND REQUIREMENTS 

The system of measurement of preferential procurement points shall be as defined in the 
Section T1.3: Tender Data. 

3.2 USE OF LOCAL LABOUR 

It is a requirement of the Employer that the maximum possible use is made of local labour.  

The Contractor is therefore required to limit the use of non-local labour to key personnel only 
and to employ only local labour on this Contract. 

The Contractor shall fill in the relevant forms regarding “Key Personnel” and state how many 
non-local key personnel he intends to employ in the various categories. 

The numbers stated in the “Key Personnel” forms shall be strictly controlled during the Contract 
Period and any increase in numbers shall be subject to the approval of the Engineer.” 

The contractor shall, through appropriate community structures, inform the local community of 
the labour needs and employment opportunities. Preference must be given to people with 
previous practical experience in construction and or who come from households: 

• That have less than one person earning an income 

• Where subsistence agriculture is the source of income 

• Those who are not in receipt of any social security pension income 

3.3 SUBCONTRACTORS, SMME’s, FEMALES & YOUTH 

The Contractor shall seek approval of all subcontractors prior to them starting work on site.  

At least 20% of the contract value must be awarded to and be carried out by SMME’s.  

The female component of the total labour force, including labour employed by SMME's must 
be maximised at least 50%. 

The youth (35 years and under but out of school) component of the total labour force, including 
labour employed by SMME's must be maximised and must take up not less than 30% of the 
total labour days expended on the contract.  

The disabled component of the total labour force, including labour employed by SMME's must 
be maximised and must take up not less than 2% of the total labour days expended on the 
contract. 

The Contractor shall submit with his monthly payment statement the “Monthly Data Sheet” 
(included in Part C1.2) detailing the SMME's and the breakdown of labour, including labour 
employed by SMME's utilised on the contract to date. 

The Employer reserves the right to delay payments to the Contractor should the Contractor 
fail to provide any item of the required documentation timeously. 

In the event of any discrepancy between the requirements of this Clause and the Municipality’s 
Procurement Policy, the Procurement Policy shall take precedence.  
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Subcontracting procedures: 

• The contractor shall advertise and call for competitive tenders in accordance with the 
requirements stated in the specification data in respect of each portion of work that is 
required to be subcontracted.  

• The employer together with the contractor shall evaluate the tenders received in 
accordance with the provisions of the Standard Conditions of Tender contained in 
Annexure F of the Standard for Uniformity in Construction Procurement. The 
evaluation panel shall comprise equal representation from the Contractor, the 
Employer, and the Ward Committee 

• The Contractor shall without delay enter into a written contract with the successful 
tendering subcontractor based on their accepted tender submission.  

• The contractor shall remain responsible for providing the subcontracted portion of the 
works as if the work had not been subcontracted 

3.3   APPOINTMENT OF COMMUNITY LIAISON OFFICER (CLO)  

• A CLO will be appointed by the contractor at his own risk from the local community. 
The CLO will amongst other duties be responsible for the liaison with the beneficiary 
community 

• The successful tenderer will liaise with the Ward Councillor for the employment of the 
CLO 

• Only one CLO shall be employed for the works. If the works spans over more than 
one ward, the relevant Ward Councillors shall agree on one CLO to be appointed by 
the contractor. 

• Notwithstanding the above, if the project size demand more than one CLO then 
additional CLO will be employed provided total wages do not exceed the budget.  

• The provision for the payment of the CLO will be made into the pricing data and will 
be agreed with the Municipality 

• The CLO will attend all site meetings concerning work 

• Should the contractor experience any difficulties with the community, the issues shall 
immediately be brought to the attention of the Department/ Project Manager who shall 
arrange a meeting with the Ward Councillors and the CLO to resolve such issues 

• The main contractor shall ensure that any subcontractor appointed shall adhere to 
these conditions but also subject to provisions applicable to the duration of such 
subcontract. 
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C3.4: CONSTRUCTION SPECIFICATION 

 
 
 

PART A: GENERAL 

 
 

CONTENTS 
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A1 NATURE OF THE GROUND 
 
 Geotechnical investigation has been carried out over the majority of site and its detailed 

findings will be made available to the Tenderers. The remaining portions of pipe route 
will be updated of its geotechnical findings as soon as possible.  
 

A2 CONSTRUCTION PROGRAMME 
 

The successful Tenderer shall submit a detailed, comprehensive, and realistic Works 
Programme within 14 days after the award of the contract showing the order of 
construction and method by which he proposes to carry out the Works.  The format of 
the programme shall be to the Engineer’s approval but shall be in the form of a bar chart 
showing the critical path. In addition, the Contractor shall provide a schedule of the 
forecast value of completed work, month by month. 

The programme shall include the critical construction path and an estimate of the 
anticipated cash flow. 
 
The successful Tenderer shall complete the Works within the stipulated times in order to 
avoid the payment of penalties as provided for in Clause 42 of the General Conditions 
of Contract. 
 
The Contractor shall not depart from the order in which the various items of work have 
been agreed without the prior written consent of the Engineer. If the programme is to be 
revised by reason of the Contractor falling behind, he shall produce a revised version 
showing the modifications to the original programme necessary to ensure completion of 
the Works or any part thereof within the time for completion as defined, or any extended 
time granted, as well as a revised schedule of the forecast value of completed work, 
month by month. 
  
Failure on the part of the Contractor to submit or to work according to the programme or 
revised programmes shall be sufficient reason for the Employer to take steps as provided 
for in the General Conditions of Contract for Construction Works (2015). 
 
The approval by the Engineer of any programme shall have no Contractual significance 
other than that the Engineer would be satisfied if the Work is carried out according to 
such programme and that the Contractor undertakes to carry out the Work in accordance 
with the programme.  It shall not limit the right of the Engineer to instruct the Contractor 
to vary the programme should circumstances make this necessary.  
 
Cognisance shall be taken of the frequency of rain days, inclement weather and material 
delivery delays when formulating a programme of works. 
 

C3.4.2  Plant and Materials 
 
C3.4.2.1 Plant and materials supplied by the employer. 
 

The Contractor shall be responsible for acquiring all plant and materials as required in 
the scope of work and schedule of quantities for successful construction and completion 
of the project. The client shall not provide any plant or materials during the course of the 
project. 
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C3.4.3          Construction Equipment 
 
C3.4.3.1 Requirements for equipment 
  1no. excavator 
  1no. TLB 

2no. roller wheel compactor 
3no. tip truck 

  Wheelbarrows 
  Shovels 
  
C3.4.3.2 Equipment provided by the employer 
 The Contractor shall be responsible for providing on site all construction equipment 

necessary for the successful construction of the project. Construction equipment shall 
be made available on site in time for the respective operations as needed and shall only 
be taken off-site once the respective operations have been totally completed. 

 
C3.4.4 EXISTING SERVICES 
 
C3.4.4.1 Known services 
 
 All water supply reservoirs have water services pipes and fittings located underground 

and in manholes around the reservoirs. Some of the reservoirs have electricity and 
communication cables and fittings. The Contractor must take all precautions to protect 
these services from damage during the period of the Contract. 

 
C3.4.4.2 Treatment of existing services 

 The Contractor must make his own arrangements with relevant authorities to use the 
services. 

C3.4.4.3 Use of detection equipment for the location of underground services 

The Contractor must use standard detection equipment for water services, electricity 
and communication infrastructure.  

C3.4.4.4 Damage to Services 
 

 The responsibility to repair any damage to existing services that does not form part of 
the contract lies with the Contractor. 

 
C3.4.5 SITE ESTABLISHMENT 
 
C3.4.5.1 Service and facilities provided by the employer. 
 

The Contractor will be allocated an area for his use in the establishment of a yard, 
storage, offices, etc.  The Contractor shall be responsible for fencing and securing his 
own area. On completion of the Works and removal of the depot, the site shall be cleaned 
and restored to its natural condition immediately it is vacated. 

 
 Telephone Facilities 
 
 The Contractor will have to make his own arrangements with Telkom if so desired. 
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 Housing 
 
 The contractor will not be permitted to accommodate his employees on site safe for 

security guards employed for the safe keeping of the works during construction. 
 
C3.4.5.3 Soil Laboratories 
 
 Commercial laboratories operate from Emalahleni. 
 
C3.4.5.4 Other facilities required 
 
C3.4.5.4.1 Engineer’s Office 
 
 The Contractor shall be required to provide an office and a dedicated toilet facilities and 

undercover parking facilities for the sole use of the Engineer. 
 
C3.4.5.4.2 Engineer’s Accommodation 
 
 Not required. 
 
C3.4.5.4.3 Engineer’s Laboratory 
 

No testing laboratory is required for use by the Engineer, but all quality control testing 
shall be carried out by the Contractor at his own cost. 
 
The Contractor shall arrange for process control testing to be undertaken by a laboratory 
to be approved by the Engineer. 
 
A provisional sum will be allowed for in the schedules to allow for the use of an 
independent laboratory to effect check tests as detailed by the Engineer. 

 

C3.4.5.4.4 Sanitary Facilities 
 

The Contractor shall provide adequate ablution and toilet facilities for all workmen on 
site. 
 
All latrines shall comply with the requirements of the Local Authorities and shall be placed 
where directed by the Engineer.  All sanitary fees and costs payable shall be paid by the 
Contractor.  All latrines must, for the duration of the contract, be kept continuously in a 
clean and hygienic condition by the contractor to the satisfaction of the Engineer. 
 
If at any time the Contractor neglects to comply with the abovementioned requirements 
and after he has been requested to do so by the Engineer, fails to rectify the matter about 
which the Engineer has complained, the Engineer shall have the right to immediately 
order such material, employ such workmen and take such measures as he regards 
necessary to ensure clean and hygienic conditions all at the expense of the contractor. 
 

C3.4.6 SITE USAGE 

The Contractor shall be responsible for disposal of refuse and waste generated by his 
staff on a daily basis.  The site is to be kept clean, neat, and tidy to the Engineer's 
satisfaction. Refuse and waste shall not under any circumstance be buried on the site 
but shall rather be collected in suitable skips and disposed of at the nearest suitable 
landfill site. 
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The disposal of waste shall be carried out in accordance with the requirements of the 
relevant Local Authority. 
 

A4.6 Engineer’s Survey Equipment 

The Contractor shall provide on request from the Engineer or his Representative, survey 
equipment for temporary use such as an automatic level, tachometer, level staff, 100 m 
tape, ranging rods, pegs, etc and any labour required for this purpose.  Instruments 
provided shall be in a good state of repair and accuracy.   

The Contractor shall maintain the equipment in good working order and keep it clean 
until the completion of the Works. 

The Contractor shall keep the equipment continuously insured against any loss, damage 
or breakage, and he shall indemnify the Engineer and the Employer against any claims 
in this regard.  Upon completion of the Works the survey equipment as listed above shall 
revert to the Contractor. 

 
A5 FEATURES REQUIRING SPECIAL ATTENTION 
 
A5.1 Use of Explosives 

 Prior to the use of explosives at any specific location, the Contractor shall obtain 
permission for blasting from the Engineer.  The safety of existing Works and services, 
and of persons, etc., shall remain the responsibility of the Contractor, who shall abide 
by all the relevant laws and regulations. 

A5.2 Existing Services and Building 

 Although the plans may show the approximate position of existing services and 
buildings, neither the Employer nor the Engineer will accept the responsibility for the 
accuracy thereof.  

 Where the Contractor anticipates that it will be impossible for him to carry out the work 
without causing damage to existing services, works, or buildings he shall forward a 
proposal on the method of construction for approval by the Engineer. 

 
 Where any existing services are crossed or temporarily removed, the Contractor shall 

be responsible for the repair and / or reinstatement of the crossings to the satisfaction 
of the Engineer. 

 
 Any damage done to existing Works or buildings shall be immediately notified to the 

owners concerned and to the Engineer. 
 
 Unless it is established by the Engineer that the Contractor exercised reasonable care 

and damage was unavoidable, the Contractor shall be held responsible for the damage 
to any existing Works or buildings and for the costs of repair, including any claims which 
may arise as a result thereof. 

 
A5.3 Pegs, Beacons, and Engineer’s Marks 
 
 No survey mark, peg or beacon shall be disturbed without the Engineer’s consent.  The 

cost of replacing any survey mark, peg or beacon disturbed or damaged during 
construction shall be borne by the Contractor.  The Engineer shall be advised 
immediately when boundary pegs are found to be missing.  If this is not done, the 
Contractor will be liable for the replacement thereof and shall bear the cost. 
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A5.4  Compliance with Statutory Requirements 
 
 The Contractor shall allow for all costs necessary to ensure that all work is undertaken 

in a safe and healthy working environment and in compliance with the Occupational 
Health and Safety Act, (OHS Act No. 85 and Amendment Act 181) of 1993 and the 
Construction Regulations, 2003. The “minimum safety requirements “referred to shall be 
those contained in the Construction Regulations,2003 of the above OHS Act. 
Furthermore, the contractor shall comply with all statutory and local regulations and 
requirements. The cost of complying with the requirements of this clause shall be 
included in the rates tendered. 

 
A5.5 Permits 
 
 The Contractor shall be responsible for obtaining all necessary permits to transport 

materials to the area. 
 
A5.6 Facilities to Other Contractors 
 
 In addition to the requirements of the General Conditions of Contract, the Contractor 

must make allowance for the presence of other Contractors on Site, which may involve, 
inter alia, the adaptation of his programme to fit in with work to be done by the other 
Contractor, as well as assuring other Contractor’s access to the site. The Contractor will 
be advised at tender stage of any other Contractors who may be engaged on other 
Works during the Contract. 

 
A5.7 Spoil Material 
   
 No indiscriminate spoiling of material or rubble will be allowed. All surplus or unsuitable 

material and rubble shall be spoiled, levelled, and spread in designated areas as 
directed by the Engineer within a free haul distance of 2 km. 

 
A5.8 Finishing and Tidying and Defects Liability Period 
 
 Progressive and systematic finishing and tidying will form an essential part of this 

Contract. On no account must spoil, rubble, materials, equipment or unfinished 
operations be allowed to accumulate in such a manner as to unnecessarily impede the 
activities of  others, and in the event of this occurring, the Employer shall have the right 
to withhold payment for as long as may be necessary in respect of the relevant Works 
in the area (s) concerned without thereby prejudicing the rights of others to institute 
claims against the Contractor on the Grounds of unnecessary obstruction. 

 
 All finishing and tidying shall be carried out to the best advantage of the project as a 

whole and in the closest co-operation with other contractors and residents. 
 
A5.9 Security of Contractor’s Site 
 
 The provision and sustainment of security for the Contractor’s Site Establishment shall 

be his own responsibility, and no claims for additional security measures taken during 
the currency of the Contract will be considered other than as provided for in the General 
Conditions of Contract. 
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A5.10 Contractor’s Site Agent 
 

a. Within 14 days of the award of Contract, the Contractor shall advise the Employer 
in writing of the name of the responsible person in charge of this Contract. 
 

b. In amplification of Clause 25 of the General Conditions of Contract: 
 
 It shall be noted that the Contractor shall be required to strictly observe his 

obligations regarding adequate full-time superintendence of the Works, with 
reference to accuracy of setting out, excavations, correct steel fixing, properly 
constructed formwork, positioning of foundation bolts, and / or bolt pockets, placing 
of concrete, etc. in order to achieve the high standard of workmanship required of 
him. 

 
 Adequate facilities for superintendence of his work shall be provided by the 

Contractor and the Engineers engineering staff must under no circumstances be 
expected to act in this capacity on his behalf. 

 
A5.11 Attendance at Site Meetings 
 
 The Contractor will be required to attend site meeting as and when these are required 

by the Engineer.  The objectives of such meetings will be to review progress and ensure 
compliance with the programme, discuss and where possible solve any problems that 
may arise, and generally to liaise with all parties concerned with the Works. 

 
 The cost of attending such meetings shall be deemed to be included in the rates.  

Instructions given by the Engineer or agreement reached at such meetings and 
confirmed in the minutes shall be considered as a “written instruction by the Engineer” 
as referred to in the General Conditions of Contract. 

 
 Site meetings will generally be held once every month. 
 
A5.12 Liaison Officer 
 
 If required in terms of the contract, the Contractor shall employ a Liaison Officer for the 

full duration of the contract. If a Liaison Officer is required, a provisional sum will be 
provided in the Schedule of Quantities to cover the cost of the CLO.  

 
A5.13 Courtesy 
 
 In all dealing with the public the Contractor shall bear in mind their right to enjoy the use 

of the roads and services and access to their properties and that the Employer desires 
to interfere as little as possible with these rights. 

 
 At all points of contact with the public, the Contractor and his staff are requested to 

handle discussions and disputes with deliberate courtesy and understanding. To assist 
the Contractor in his dealings with the public, use should be made by him of the Liaison 
Officer and the Engineer’s Representative on site. On occasions where the Contractor 
liaises directly with the public, the Liaison Officer and the Engineer’s Representative 
should be informed of the outcome to be able to maintain a coherent picture of 
developments in the area. 
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A5.14 Dealing with Landowners 
 
It is of paramount importance that good relations be always maintained between the 
Contractor and the landowners in the area.  To preserve these good relations, the 
following routine shall be observed throughout the works: 
 
(a) At least one week’s notice shall be given by the Contractor to the Engineer before 

entering upon any property for the purpose of commencing construction. 
 
(b) On receipt of such notice, the Engineer will, as far as possible, arrange for a 

meeting between the Engineer, Contractor and the landowner concerned during 
which the programme of construction will be discussed.  The landowners will be 
advised of the times of commencement and completion of work on their land and 
will be acquainted with the Contractor’s intentions regarding the cutting down of 
trees, temporary lowering of fences, temporary access roads, and all other matters 
affecting the owners’ land and farming operations.  

 

 Any requests from owners which are reasonable, and which will not affect the 
economical construction of the works in accordance with the Specification shall be 
met if possible.  

 

(c) The Contractor shall negotiate directly with the landowners about alternative 
access over private property to the site of the works, borrow pits and any dumping 
site for surplus excavation.  All such sites shall be subject to the approval of the 
Engineer and the Engineer shall also be kept fully informed of all negotiations that 
are in progress between the Contractor and the landowners. The Contractor shall 
make prompt payment to the landowners for any royalties for borrow pits and for 
any agreed amounts to be paid to the farmer for the use of borrow pits, dumping 
sites, access roads, etc.  No separate payment shall be made to cover royalties 
and all costs in this regard shall be deemed to be included in the tendered rates. 

 
The Contractor shall, within a period of 3 months of completing the construction work on 
any private property produce to the Engineer a certificate, signed by the landowner in 
question, that all the Contractor’s obligations to the landowner have been completely 
discharged in terms of the servitude agreements and any private agreements that may 
have been arranged between the Contractor and the landowners. 
 
If such evidence is not produced within the stipulated period, the Employer reserves the 
right to investigate any agreement entered into between the landowner in question and 
the Contractor and any claims made by the landowner.  If the Employer is then satisfied 
that the Contractor is in default in terms of the contract and any private agreements 
made, all justifiable claims shall be paid to the landowner by the Employer from retention 
money held and shall be deducted from the amount payable to the Contractor. 

 
A5.15 Working Within the Road Reserve and Landowners’ Property 

 
The Contractor shall observe the following when operating within private property, roads, 
and road reserve: 
     
(a) The Employer will acquire servitudes from the owners of all properties crossed by 

new services or has permission to occupy where the servitudes will not be 
obtained. 
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(b) At all times the Contractor shall confine his operations to the area of the servitude 
unless he has made prior arrangements with adjoining landowners to the 
Engineer’s approval. 

(c) No damage shall be done to buildings, dwellings, crops, cultivated lands, dams, 
watercourses, roads, fences, and the like outside the servitude.  

(d) When working within existing road reserves the Contractor shall ensure that as 
little inconvenience as possible is caused to residents and traffic.  Extra care shall 
be taken about the siting of the excavated material and materials to be built into 
the Works so that disturbances will be minimised. 

(e) The area within the road reserves and servitudes shall be restored to the same 
standard and state as it was before construction at the Contractor's expense.  

(f) Every precaution must be taken by the Contractor to prevent any flooding and 
erosion damage to adjoining property resulting from uncontrolled run-off during 
construction. 

 
A5.16 Drawings and Specifications to be provided 
  
 Any information in the possession of the Contractor which is necessary for the 

Engineer’s Representative to complete his “As Built” or “Record” drawings must be 
submitted to the Engineer’s Representative in accordance with the General Conditions 
of Contract. Only figured dimensions shall be used and drawings shall not be scaled 
unless so instructed by the Engineer. The Engineer will supply any figured dimensions 
which may have been omitted from the drawings. 

 
A5.17 Certificates of Payment 
 
 The statement submitted by the Contractor in terms of the General Conditions of 

Contract shall be prepared in accordance with the standard payment certificates 
prescribed by the Employer and shall consist of at least two sets of A4-sized paper 
copies. 

 
 All costs for preparation and submission of statements shall be borne by the Contractor. 
 
A5.18 Extension of Time Arising from Abnormal Rainfall and Weather 
  
 If during the time for completion of the Works or any extension thereof, abnormal rainfall 

or weather conditions occur, the Contractor may submit a claim for an extension of time 
in accordance with Clause 42 of the General Conditions of Contract. The method 
whereby an extension of time due to abnormal rainfall shall be determined is as follows: 

 
(1) Abnormal rainfall and weather for each calendar month shall be the total working 

days in the month under consideration during which the Contractor is unable to 
proceed with his operations as specified under (2) below, less the number of days 
representing normal rainfall for the month under consideration as shown on the 
following table.  When drawing up the programme of work, the Contractor shall 
make provision for the expected delays shown in the table. 
 

(2) The claim for extension of time shall be the sum of all the positive net monthly 
number of abnormal rainfall days (as calculated in the previous paragraph) over 
the Contract Period.  Negative monthly totals shall be disregarded. A day shall be 
considered as lost when the Engineer agrees that no work was done or was 
capable of being done on any item shown on the critical path and have been 
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affected by rainfall will not be considered as lost when the Engineer agrees that no 
work was done or was capable of being done on any item shown on the critical 
path of the current construction programme.  Items which are not shown on the 
critical path and have been affected by rainfall will not be considered for extension 
of time. 

 
 Annual holidays, Saturdays, and Sundays when no work is programmed, and the 

special non-working days as listed in the Annexure to the Tender below shall be 
considered as none working days. 

 

Calendar 
Month 

Expected No. 
of Working Days Lost 
Due to Normal Rainfall 

Calendar 
Month 

Expected No. 
of Working Days Lost 
Due to Normal Rainfall 

January 
February 
March 
April 
May 
June 

3 
3 
3 
2 
1 
1 

July 
August 
September 
October 
November 
December 

1 
1 
2 
3 
3 
3 

 
A5.19 Protection against water and storms 
  
 The Contractor shall be responsible for the full adequate protection of the works against 

damage due to storms, rain, floods, stormwater, subsoil water and seepage from 
whatever source. The Contractor shall take over the site where the works must be 
executed at the beginning of the Contract Period and the full risk and cost of dealing with 
all water shall be borne by the Contractor. 

 
The Contractor shall also provide all necessary pipe work, pumps and other appliances 
necessary for adequate dewatering of all excavations and shall maintain these in good 
condition and provide adequate standby equipment to ensure that no disruption of work 
will ensue as a result of possible breakdown of equipment 

 
A5.20 Testing, completion, commissioning, and correction of defects 
  

The onus is on the Contractor to produce goods and services which shall conform in 
quality and in accuracy of detail to the requirements hereinafter specified. The 
Contractor must clearly understand that it is not the duty of the Engineer or his 
representative to act as foreman or surveyor on the Works. 
 
The Contractor shall, at his own expense, provide experienced engineers, foremen and 
surveyors together with all transport, instruments, and equipment for supervising, 
checking and controlling the work. 
 
The act of passing any completed work or accepting materials or goods for payment by 
the Engineer shall not be construed as signifying approval or acceptance thereof.  
Failure on the part of the Engineer to reject any defective work or material or goods shall 
not in any way relieve the Contractor of his obligations under the Contract, nor prevent 
later rejection when such work or material is discovered. 
 
Quality control and completion tests shall be in accordance with the relevant standard 
and amended specifications and additional specification. 
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A5.21 Sequence of the works 
 
The sequence of works to be executed shall be agreed between the Engineer and the 
Contractor. 
 

A5.22  Quality plans and control 
 
The onus to produce work that conforms in quality and accuracy of detail to the 
requirements of the specifications and drawings rests with the Contractor, and the 
Contractor shall, at his own expense, institute a quality-control system and provide 
experienced personnel, together with all transport, instruments, and equipment to 
always ensure adequate supervision and positive control of the works.  
 
The cost of supervision and process control will be deemed to be included in the rates 
tendered for the related items of work. The Contractor shall remain fully and solely 
accountable for the Works and for compliance with the specifications and the drawings. 
 
The tendered rates shall include the cost of all activities and tests that may be required 
in ensuring proper completion and commissioning of the Works, and no additional claims 
shall be entertained in this respect.  This includes the supply of all necessary equipment 
required for such and / or for inspections by the Engineer and any other relevant 
authority. Any defect in the Works shall be corrected to the satisfaction of the Engineer. 

 
A6 REPORTING BY CONTRACTOR 
 
 The Contractor shall be required to submit updated reports together with each Monthly 

Payment Certificate.  Copies of employment contracts for all workers engaged during 
that month are also to be included. 

 
 Payment to the Contractor is conditional upon this information being accurately and 

timeously submitted. 
 

The following schedules will be provided to the contractor to complete and maintain: 
 

• The requirements as listed in Form F of Part C1.2 

• Contractor’s Monthly Report 

• Overall Project Worker Schedule 

• Monthly Project Worker Schedule 

• Weekly Task Wage Register 

• Local Labour Schedule 
 
A7 APPLICABLE STANDARDISED AND PARTICULAR SPECIFICATIONS 
 
 The latest edition as at date of tender of the following Standardised Specifications for 

Civil Engineering Construction as published by the South African Bureau of Standards 
shall apply. 

  
SANS 1200 

 
 1200 A - General 
 1200 AB - Engineer’s Office 
 1200  C - Site Clearance 
 1200  D - Earthworks 
 1200 DB - Earthworks (Pipe Trenches) 
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 1200 DK - Gabions and Pitching  
 1200 G - Concrete (Structural) 
 1200 GA - Concrete (Small Works) 
 1200 L - Medium Pressure Pipelines 
 1200 LB - Bedding (Pipes) 
 1200 LD  -  Sewers 
 1200  LE  -  Stormwater drainage 
  
 Variations and additions to the SANS 1200 Standardised Specifications are given in 

Section C3.4 - Part B of these document. 
 
Copies of the above listed SANS specifications are not bound into this document but 
may be purchased by Tenderers at their own cost from: 
 
SA Bureau of Standards 
Private Bag X191 
PRETORIA 
0001 
 
For all Building Works, the latest edition (1999) of the "Model Preambles for Trades" as 
recommended and published by the Association of South African Quantity Surveyors 
shall apply. This Standardised Specification is not bound into this Document but may be 
purchased by Tenderers from the Master Builders Association, Natal Building Centre, 40 
Essex Terrace, Westville (031 - 266 70706). 
 
In the event of any discrepancy between the "Model Preambles for Trades" and the 
SANS 1200 Standardised Specifications or Project Specifications, the SANS 1200 
Standardised, and Project Specifications shall take precedence.  

  
 In addition, the following Particular Specifications that are bound into this document 

under Section C3.4 – Part C shall apply: 
 

PA   - Fencing 
PB   - Building Works and Service 
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PART B: VARIATIONS TO THE STANDARDISED SPECIFICATIONS 

 
 

CONTENTS 
 
 

 
PSA General ........................................................................................................  C3.25 
PSAB Engineer’s Office .........................................................................................  C3.31 
PSC Site Clearance .............................................................................................  C3.33 
PSD Earthworks ...................................................................................................  C3.35 
PSDB Earthworks (Pipe Trenches)........................................................................  C3.39 
PSG Concrete (Structural) ...................................................................................  C3.42 
PSL Medium Pressure Pipelines ........................................................................  C3.55 
PSLB Bedding (Pipes) ...........................................................................................  C3.67 
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PSA GENERAL (SANS 1200 A) 
 
PSA 1 Scope 
 
 Replace the first paragraph of sub-clause 1.1 with the following: 
 
 “1.1  This specification covers requirements, principles and responsibilities of a general 

nature which are normally applicable to all civil engineering contracts as well as 
the requirements for the Contractor’s establishment on Site” 

 
PSA 2 Interpretations 
 
PSA 2.3 Definitions 
 
 (a) General 
 
  Add the following definitions: 
 
  “General Conditions: The General Conditions of Contract specified for use with 

this Contract and the Special Conditions of Contract as applicable. 
 
  Specified: As specified in the Standardised Specifications, the Drawings, or the 

Project Specifications.  Specifications shall have the corresponding meaning, as 
provided for in sub-clause 1(1)(u) of the General Conditions of Contract”. 

 
 (c) Measurement and Payment 
 
  Replace the definitions for fixed charge, time-related charge, and value-related 

charge with the following: 
 
  “Fixed Charge: A charge that is not subject to adjustment on account of variation 

in the value of the Contract amount or the Contract time for completion. 
 
  Time-related Charge: A charge, the amount of which is varied in accordance with 

the time for completion of the work as adjusted in accordance with the provisions 
of the Contract. 

 
  Value-related Charge: A charge, the amount of which is varied pro rata the final 

value of the measured work executed and valued in accordance with the provisions 
of the Contract.” 

 
PSA 2.4 Abbreviations 
 
 a) Abbreviations relating to standard documents 
 
  Add the following abbreviations: 
 
  “CSK: SANS Coordinating Specification” 
 
PSA 3 Materials 
 
PSA 3.1 Quality 
 
 Add the following: 
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 “All manufactured materials supplied shall be new materials unless the contrary is 

specified.  All materials specified in accordance with SANS Specifications shall bear the 
SANS mark, whether so specified or not. 

 
 The Contractor shall arrange for all necessary process control tests for soil properties, 

density, etc, and concrete cube tests and is responsible for the cost of all testing to 
ascertain that the materials do comply with the relevant minimum requirements and all 
such costs shall be deemed to be included in the tendered rates.  The cost of acceptance 
for control tests done by the Engineer, of which the results do not comply with the 
minimum requirements, shall be for the Contractor’s account.  The tests must be carried 
out by an independent laboratory approved by the Engineer. 

  
 The Contractor shall inform the Engineer of any process control testing to be done at 

least 48 hours before such test are required and must allow in his programme for the 
time necessary for the tests and the processing of the results thereof.” 

 
  Add the following sub-clause: 
 
 “PSA 3.3: Ordering of Materials 
 
 The quantities set out in the Schedule of Quantities have been carefully determined from 

calculations based on data available at the time and should therefore be considered to 
be only approximate quantities.  The liability shall rest entirely and solely with the 
Contractor to determine before ordering, the required types and quantities of the various 
materials required for completion of the Works in accordance with the Specifications and 
the Drawings issued to the Contractor for construction purposes. 

 
 Any reliance placed by the Contractor on the estimated quantities stated in the Schedule 

of Quantities issued for tendering purposes, or measurements made by the Contractor 
from the drawing issued for tendering purposes, shall be entirely at the Contractor’s risk, 
and the Employer accepts no liability whatever in respect of materials ordered by the 
Contractor based on Tender Documents.” 

 
PSA 4 Plant 
 
PSA 4.2 Contractor’s Office, Stores and Services 
 
 Add the following before the first paragraph: 
 
 “The Contractor’s construction camp shall be fenced off and shall contain all offices, 

stores, workshops, toilet facilities, etc.  The camp shall always be kept in a neat and 
tidy condition. 

 
 No personnel will be allowed to reside on the Site.  The Contractor shall be responsible 

for the security of his construction camp and of the construction Site, at his own cost.  
Only night-watchmen may be on the Site after hours.” 

 
PSA 5 Construction 
 
PSA 5.1 Survey 
 
PSA 5.1.1 Setting out the Works  
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Add before the first sentence: 
 
“The Contractor will be required to set out the various sections of the Works in the order 
that he proposes to undertake the work as per his programme, at least one week prior 
to commencing work on these sections, to enable the Engineer to check the design 
proposals in the field and thereafter to make any minor changes which he may deem 
necessary.  Any additional survey work or setting out required because of these 
changes shall be undertaken on a day work basis.” 

 
PSA 8 Measurements and Payments 
 
PSA 8.1 Measurements 
 
PSA 8.1.2 Preliminary and General Items or Section 
 
PSA 8.1.2.2 Tendered Sums 
 
 Replace the contents of this sub-clause with the following: 
 
 “The Contractor’s tendered sums under items PSA 8.3 and PSA 8.4 shall collectively 

cover all charges for: 
 

• Risks, costs, and obligations in terms of the General Conditions of Contract and of 
this Standardised Specifications, except to the extent that provision is made in these 
Project Specifications to cover compensation for any of these items of work. 

• Complying with the Occupational Health and Safety Act (Act No. 85 of 1993) and 
with its Construction Regulations 2003 and Part 5 – Section C5.1: Health and Safety 
Specification, providing the required health and safety measures 

• Head-office and site overheads and supervision. 

• Profit and financing costs 

• Expenses of a general nature not specifically related to any item or items of 
permanent or temporary work 

• Providing facilities on Site for the Contractor’s personnel, including offices, storage 
facilities, workshops, ablutions, for providing services such as water, electricity, 
sewerage, sewerage, and rubbish disposal, for access roads and all other facilities 
required, as well as for the maintenance and removal of completion of the Works of 
these facilities and the cleaning up of the camp site on completion of the works. 

• Dealing with water. 

• Providing facilities for the Engineer and his staff as specified in SANS 1200 AB and 
in these Project Specifications. 

• Two name boards as specified.  These boards are to be erected in positions to be 
indicated by the Engineer. 

PSA 8.2 Payment 
 
PSA 8.2.1 Fixed-Charge and Value-Related Items 
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 Replace the contents of this sub-clause with the following: 
  
 Payment for the sum tendered under item PSA 8.3.1 will be made in three separate 

instalments as follows: 
 

a. The first instalment which is 50% of the sum, will be paid when the Contractor 
has met all his obligations to date under this Specification, the General 
Conditions of Contract and the Special Conditions of Contract, and where the 
value of work certified for payment, excluding Materials on Site and any 
payments under preliminary and general items is equal to not less than 5% of 
the total value of the work listed in the Schedule of Quantities. 

 
b. The second instalment, which is 35% of the sum, will be made when the amount 

certified for payment, including retention monies but excluding the second 
instalment referred to herein, exceeds 50% of the tender sum. 

 
c. The final payment, which is 15% of the sum, will be made when the Works have 

been certified as completed and the Contractor has fulfilled all his obligations to 
date under this Specification, the General Conditions of Contract, and the 
Special Conditions of Contract. 

 
 No adjustment will apply to item 8.3.1 in respect of variations in the value of work done 

or the time for completion finally authorised. 
 
Payment for the sum tendered under PSA 8.3.2 will be made in monthly instalments in 
relation to the value of the work done (excluding the value of any price adjustments in 
terms of Clause 49 of the General Conditions of Contract). 
 
Should the value of the measured work finally completed be more or less than the tender 
sum (excluding the value of any price adjustments in terms of Clause 46 of the General 
Conditions of Contract), then the sum tendered under Item PSA 8.3.2 will be adjusted 
pro-rata up or down and this adjustment shall be applied to the final instalment. 

 
PSA 8.2.2 Time-Related Items 
 
 Replace the contents of this sub-clause with the following: 
 
 “Subject to the provisions of Item 8.2.3 and Item 8.2.4, payment under item PSA 8.4.1 

(time-related item) will be made monthly, pro rata for parts of a month, from the 
Commencement Date, until the end of the period for completion of the works, plus any 
extension of time awarded, provided always that the total of the monthly amounts so 
paid for the item is not more than in proportion to the progress of the work as a whole. 

 
 Should the Engineer Grant an extension of time for completion of the Works, the 

Contractor will be entitled to an increase in the sum tendered for the time-related item, 
which increase shall be in the same proportion to the original tendered sum as the 
extension of time is to the original time for completion of the Works. 

 
 Payment for such increased amounts will be taken to be in full compensation for all 

additional time-related preliminary and general costs that result from the circumstances 
pertaining to the extension of time Granted.” 

 
PSA 8.3 Schedule Fixed-Charge and Value-Related Items 
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 Replace the item with the following: 
 
 “PSA 8.3.1: Fixed Preliminary and General Charges ……………................. Unit: Sum 
 
  PSA 8.3.2: Value-Related Preliminary and General Charges ......... …….. Unit: Sum 
 
 The sums tendered shall include full compensation for all fixed and value-related 

preliminary and general charges as described in sub-clause PSA 8.1.2.2.  Payment will 
be made as described in sub-clause PSA 8.2.1.” 

 
PSA 8.4 Scheduled Time-Related Items 
 
 Replace the items with the following: 
 
 “PSA 8.4.1: Time-Related Preliminary and General Charges 

  
(a) General Obligations ........................................................................ ……… Unit: Sum 
  
(b) Health and Safety Obligations …………..………..…………………………. Unit: Sum 

 
The sum tendered for item PSA 8.4.1(a) shall include full compensation for all time-
related preliminary and general charges as described in sub-clause PSA 8.1.2.2, 
excluding health and safety. 

The sum tendered for item PSA 8.4.1 (b) shall include full compensation for all costs 
related to complying with the Occupational Health and Safety Act and in particular with 
its Construction Regulations 2003 and Part PG of the Project Specification. 

 Payment will be made as described in sub-clause PSA 8.2.2.” 

PSA 8.8 Temporary Works 
 
PSA 8.8.2 Dealing with Traffic 
 

This item shall include supply, erection and maintenance of all temporary road signs, 
delineators and for flagmen that may be required, in terms of the South African Road 
Traffic Signs Manual, for all interfaces with public roads. Construction of road crossings 
shall be carried out using the method of half widths and the road shall be re-opened to 
its full width for two-way traffic overnight. Under no circumstances will the half-widths 
closure be permitted to remain after normal working hours. 
 
All road signs and delineators shall be new. 
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PSAB ENGINEER’S OFFICE (SANS 1200 AB) 
  
PSAB 3 Materials 
 
PSAB 3.2 Office Building 
 

 Add the following: 
 
“The Contractor shall provide a single office for the use of the Engineer that shall be 
situated within the security area enclosing the Contractor’s camp. The office shall be 
fitted with a suitable air conditioning unit for both heating and cooling. The Engineer’s 
office shall be cleaned daily. 
 
In addition, the offices for the Engineer shall be supplied with approved burglar proofing, 
the cost of which shall be taken as included in the relevant tendered rates. 
 
Furthermore, the Contractor shall supply a single shaded carport for the exclusive use 
of the Engineer.  The carport shall be constructed with gum pole uprights with IBR or 
corrugated iron roofing with 80% shade cloth cladding to the sides.  The surface bed of 
the carport shall be free draining and constructed with a 100 mm layer of 19 mm stone”. 

 
 Add the following sub-clause: 
 
 “PSAB 3.3 Engineer’s Survey Equipment 
  

The Contractor shall provide on request from the Engineer or his 
Representative, survey equipment for temporary use such as an 
automatic level, tachometer, level staff, 100 m tape, ranging rods, pegs, 
etc and any other labour required for this purpose.  Instruments provided 
shall be in good state of repair and accuracy. 
   
The Contractor shall maintain the equipment in good working order and 
keep it clean until the completion of the Works. 
 
The Contractor shall keep the equipment continuously insured against 
any loss, damage or breakage, and he shall indemnify the Engineer and 
the Employer against any claims in this regard.  Upon completion of the 
Works the survey equipment as listed above shall revert to the 
Contractor.” 

 
PSAB 5 Construction 
 
PSAB 5.4  Telephones 

 
Add the following: 
 
"The Contractor shall provide, for the sole use of the Engineer, a cellular phone 
package with an approved airtime contract, sim card etc.  The tendered fixed and time 
related Preliminary and General Charges in the Schedule of Quantities shall be 
deemed to include for all costs in this regard and shall include for an amount of R1 
500.00 per month to cover the cost of calls." 
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PSAB 5.5 Survey Assistants 
 
The Contractor shall make available two suitably educated survey assistant for use on 
and about the site at all reasonable times. 

 
PSAB 8 Measurements and Payment 
 
 All measurements and payments for Engineer’s office to be effected under PSA 8.3 and 

PSA 8.4. 
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PSC SITE CLEARANCE (SANS 1200 C) 
 
PSC 3 Materials 
 
PSC 3.1 Disposal of Material 
 

Replace the words from “Material obtained from clearing and Grubbing…..” to “… prior 
written approval for the Engineer” with the following: 
 
 “The Contractor shall make his own arrangements for the disposal of material obtained 
from clearing and grubbing and from the demolition of structures, which material shall 
be removed from the site.  

The disposal site shall meet with the approval of the Local Authority within whose area 
it falls, and the spoiling shall comply with all the statutory and municipal regulations.  No 
burning of material will be allowed on site. 

No overhaul will be paid for any spoil materials and the Contractor shall allow for all 
haulage in his tendered rates.  All costs relating to this activity shall be deemed to be 
included in the rates tendered for site clearance.” 

PSC 5 Construction 
 
PSC 5.3 Clearing 
 

Add the following: 

“Where the any Portion of the Works traverses existing fences, these shall be carefully 
uplifted, if required, and reinstated during the course of activities in that specific area.  
Where an uplifted fence interferes with the security of what it controls a temporary fence 
shall be installed and operated to the satisfaction of the Engineer or his Representative.  
Prior to removal or dismantling of any fence, the contractor will be required to 
photograph the fence for future reference.” 

 

PSC 8 MEASUREMENT AND PAYMENT 

PSC 8.1 Basic Principles 
 

Add the following: 
 
“No separate payment will be made for topsoil removal along pipeline routes.  The 
Contractor is to excavate trenches in such a manner that the top 150 mm of material is 
kept separate from other excavated material, for replacement on completion of backfill 
operations.  All costs related to excavating this vegetation and topsoil, and separate 
stockpiling shall be deemed to be included in rates tendered for trench excavation.” 

PSC 8.2.5 Take down existing fences 

“The tendered rate shall also include for the re-erection of the fence, photographing 
and temporary fencing where required all as specified.”  
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PSD EARTHWORKS (SANS 1200 D) 
 
PSD 2 Interpretations 
 
PSD 2.3 Definitions 
 
 Replace the definition “Borrow” with the following: 
 
 “Borrow material: Material, other than materials obtained from excavations required for 

the Works, obtained from sources such as borrow pits or the authorised widening of 
excavations.  ‘Borrow’ shall have a corresponding meaning.” 

 
 Replace the definition “Stockpile” with the following: 
 
 “Stockpile (Verb): The process of selecting and as may be necessary, loading, 

transporting and off-loading material in a designated area for later use and a specific 
purpose.” 

 
  Add the following definitions: 
 
 “Fill: An embankment or terrace constructed from material obtained from excavations 

or borrow.  In roads it includes the earthworks up to the underside of the selected sub-
Grade level. 

 
 Fill (Material): Material used for the construction of an embankment or terrace. 
 
 Roadbed: The natural in-situ material on which the fill, or in the absence of fill, any 

pavement layers, are to be constructed.” 
 
PSD 5.1.1.2 Safeguarding of excavations 

 
 In addition to the existing clause, the following shall apply:  
 

(a) Loose ground, materials, tools, and appliances shall be kept clear of the edge of 
the excavations and a pathway at least 1.0m shall be left clear around such edge. 
 

(b)  No separate or additional payment shall be made for timbering and shoring, and 
allowance must be made for this work in the Schedule Rates for excavation.   

 

(c) Timbering, shoring, etc. directed to be left in the excavations will be paid for at the 
scheduled rates.  

 

(d) The Contractor shall be solely and entirely responsible for maintaining excavations 
in a safe condition and his responsibility shall in no way diminish by any instruction 
by the Engineer to take additional or improved protection or precautionary 
measures. 

 
PSD 3 Materials 
 
PSD 3.1.1 Method of Classifying 
 
 Add the following: 
 
 “Classification of material other than ‘soft excavation’ shall be agreed upon before 

excavation may commence. 
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 The Contractor shall immediately inform the Engineer if and when the nature of the 

material being excavated has changed to such an extent that a new classification for 
further excavation is warranted.  Failure on the part of the Contractor to advise the 
Engineer thereof in good time shall entitle the Engineer to classify, at his discretion, 
such excavation as may have been executed in material of a different nature.” 

 
PSD 3.3 Selection 
 
 Add the following sub-clause: 
 
 “PSD 3.3.3: Selection in borrow pits and excavations 
 
 The approval of a borrow area for a certain purpose does not necessarily mean that all 

material within that area is suitable for the specified purpose.  What it does mean, is 
that the borrow area contains some suitable material.  The onus is on the Contractor to 
ensure that only material that is indeed suitable is removed and used for the specified 
purpose. 

 
 Where the Contractor is required to select material from excavations for a specific 

purpose, the above provisions relating to borrow areas shall apply mutatis mutandis to 
excavations. 

 
 The Contractor shall not waste or contaminate material that has been selected for a 

specific purpose”. 
 
PSD 5 Construction 
 
PSD 5.2 Methods and Procedures 
 
PSD 5.2.2.2 Borrow Pits 
 
 Add the following: 
 
 “A commercial source shall, for the purposes of this Specification, mean a source of 

material provided by the Contractor, not the Employer. 
 
 Where it is specified that material shall be obtained from commercial sources, the 

Contractor shall be responsible and include in his price for fill from commercial sources, 
for finding a source of suitable material, for making all arrangements for procuring the 
material with the owner of the source, for the payment of any royalties, charges or 
damages and for transporting the material to the site regardless of the distance involved. 

 
 No payment will be made for the removal of overburden or stockpiling at the commercial 

source and no extra over payment for excavating in intermediate, hard or boulder 
material shall apply.” 

 
PSD 5.2.2.3 Disposal 
 

 Add the following: 
 

"The Contractor shall make his own arrangements for the disposal of excess or 
unsuitable materials.  The disposal / spoil site shall meet with the approval of the Local 
Authority within whose area it falls, and the spoiling shall comply with the statutory and 
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municipal regulations.  The cost of all loading, hauling, dumping, spreading, compacting 
and any other costs or charges will be deemed to be included in the rates tendered for 
spoiling of material." 

 
PSD 5.2.4 Finishing 

PSD 5.2.4.3   Grass or other Vegetation 

Add the following to subclause (f) Grassing: 
 
“The type of Grass to be used shall be Cynodon Dactylon, Cynodon Royal Blue or 
Pennisetum Clandestinum (Kikuyu) as agreed with the Engineer. 
 
a) General - Grassing shall be carried out at the earliest convenient stage of the 

construction and shall be arranged to suit the seasonal weather conditions.  
Fertiliser shall be supplied by the Contractor. 

 
b) Planting Grass cuttings - The areas to be Grassed by means of Grass cutting 

shall, unless already moist, be thoroughly watered before cuttings are planted 
to ensure that the soil will be uniformly moist to a depth of at least 150 mm when 
the planting is done.  This method shall only be used on flat areas, such as 
sidewalks and platforms. 

 
An approved variety of Grass cuttings shall be evenly planted by hand or 
mechanically at a rate of at least 600 kg of cuttings per hectare and shall be 
covered with 30 mm of approved soil.  Fresh cuttings only shall be used but not 
any Grass cuttings that have been allowed to dry out.  Immediately after having 
been planted, the Grass cuttings shall be given a copious watering, and, when 
sufficiently dry, shall be rolled with a light agricultural roller. 

 
c) Sodding - Areas to be Grassed by sodding shall be given a layer of topsoil of at 

least 50 mm in thickness unless, where suitable soil is present, the Engineer 
orders the topsoil to be omitted.  The areas to be sodded shall be thoroughly 
watered beforehand so that it will be moist to a depth of at least 150 mm during 
sodding.  The surface shall be roughened slightly to ensure a good penetration 
of roots into the soil.  Sods shall be protected against drying out and kept moist 
from the time of harvesting until they are finally placed.  The handling of the 
sods shall not result in the sods losing their prescribed soil thickness. 
 
The first row of sods shall, where possible, be laid in a straight line, and if on a 
slope, laying the sods shall start at the bottom of the slope.  The sods shall be 
butted tightly against each other, and care shall be taken not to stretch or 
overlap the sods.  Where a good fit cannot be obtained, any intervening spaces 
shall be filled with topsoil.  The next row shall be similarly placed tightly against 
the bottom row with staggered joints, and so on until the entire area has been 
covered with sods.  Sods shall be laid in such a way that unnecessary trampling 
over areas previously laid is prevented.  To this end, a diagonal method of laying 
sods is preferred, moving up the slope and behind previously laid sods.  On 
steep slopes and batters the sods shall be held in position by enough wooden 
stakes approximately 300 mm long by 20 mm in thickness and these stakes 
shall be knocked into a depth of 100 mm into the subsoil. 

 
Sods laid adjacent to concrete side drains and concrete kerbs shall be laid in 
such a manner that the sodding will be 20 mm higher than the concrete.  When 
strip sodding is required, the sods shall be laid in such a manner that the sods 
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are proud of the surrounding Ground level.  During strip sodding the areas in 
between shall be planted as specified in item B5.2.4.3 (f)(b) above.  Strip 
sodding shall always be staked as specified above. 

 
As sodding is completed each section shall be lightly rolled or firmly pressed to 
ensure a proper bond with the underlying material, and thoroughly watered 
afterwards. 

 
d) Maintenance of Grassed areas - Maintenance shall include watering, weeding, 

mowing, fertilisation where necessary, re-grassing of areas that, in the opinion 
of the Engineer, are unsatisfactory, and any other work that is necessary to 
achieve full, healthy and weed-free Grass cover to banks and plateaux before 
the end of the defect’s liability period. 

 
 Mowing shall be undertaken with an approved power mower.  All established 

Grass cover shall be cut to a height of 25 mm above Ground level.  Mowing 
shall be undertaken initially with the mower set to cut 50 mm above Ground 
level, the height of cut being reduced to 25 mm when adequate cover has been 
achieved.” 

 

PSD 5.2.5       Transport for Earthworks 

PSD 5.2.5.1    Free haul 

Delete the contents of sub-clause 5.2.5.1(b) and replace with “All movement of 
materials from commercial sources, borrow pits selected by the contractor, cut, fill 
and spoil materials will be regarded as free haul.” 

PSD 5.2.5.2    Overhaul 

Delete the contents of sub-clause 5.2.5.2 and replace with “No overhaul shall apply.” 
  

PSG 4  Plant 

 
PSG 4.5  Formwork 
 
PSG 4.5.3  Ties 
 

Delete Sub-Clause 4.5.3 and replace with: 
 
“The types of ties used, and their position shall receive careful attention and be subjected 
to the approval of the Engineer.  Ties shall not be left embedded in the concrete closer to 
the face of the concrete than the minimum specified cover to reinforcement.  
 
Tie cone recesses shall be plugged with well rammed dry 3:1 mortar within 48 hours of 
casting the concrete.  The surfaces of the recesses shall first be roughened by wire 
brushing. 
 
Where tie cone recesses cannot be plugged within 48 hours of casting, they shall be 
roughened by scrabbling and a wet to dry epoxy shall be applied before plugging the 
recesses with 3:1 mortar. 
 
The mortar plugs shall be properly cured.” 
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PSL 4   Plant 

PSL 4.1  Handling and Rigging 

Add the following: 

“PSL 4.1.1 Steel Reinforced HDPE Structured Wall Pipe and HDPE Manholes 
 

• Use nylon lifting straps of the appropriate size and quantity as well as lifting 
equipment sized for the structure to accomplish all lifting. Do not use wire rope, 
chains, steel cables or other devices for lifting that may cut into the HDPE material. 
 

• Storage ground shall be flat and firm, and the pipes shall be piled in proper order, 
the pipe stack be adequately wedged to prevent movement. The pipe layers/stack 
height shall comply with SANS 674. 
 

• Pipes should not be stored under direct sunlight for overlong period at site, the pipe 
shall be kept out of way of construction traffic, items for pipe jointing shall be stored 
in warehouse. 

 

• Take care when working around HDPE manholes as the material can be slippery 
especially when wet.  

 

• Do not lift or handle manholes using the pipe connection outlets. 
 

• HDPE structures have buoyancy potential and may float in areas where water 
collects beneath them, including their final installation location. Keep storage and 
installation areas dry until final backfill and anti-buoyancy measures are complete. 
 

• The fabricator shall construct the HDPE manholes and pipelines based on project 
engineer approved drawings. 
 

• Rigid connection to be used when the pipeline is to be connected to brick or 
concrete manhole. 
 

• Watertight and/or airtight tests should be carried out in accordance with SANS 
1200. 
 

• Method of Pipe and manhole/connection jointing type to ensure water tightness in 
the water-logged areas and approved by design engineer prior to installation. 
 

• Pipe laying and backfilling shall not be disturbed by groundwater. Pipe installation 
shall not start until the foundation strength meets the requirements.    
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 C3.5: MANAGEMENT 

C3.5.1 MANAGEMENT OF THE WORKS 

C3.5.1.1 Applicable SANS and SANS standards 

The Contractor is referred to SANS 1921: 2004 parts 1, 2 and 3: Construction and Management 
Requirements for Works Contracts. These specifications shall be applicable to the contract under 
consideration and the Contractor shall comply with all requirements relevant to the project.  

a) The following SANS 1921 Construction Works Standards and associated specification data 
are applicable: 

i) SANS 1921-1 : General 

ii) SANS 1921-2 : Accommodation of traffic on public roads occupied by the 
contractor 

iii) SANS 1921-3 : Structural steelwork 

iv) SANS 1921-4 : Third party management support 

v) SANS 1921-5 : Earthwork activities which are to be performed by hand 

vi) SANS 1921-6 : HIV/AIDS Awareness 

b) The specification data applicable to the SANS 1921 standards referred to in a) are as follows: 

Standard Clause Specification Data 

SANS 1921-1 Essential Data: 

4.1.7 

The reduced drawings which form part of the tender 
documents shall be used for tendering purposes only. 
 
The contractor shall be supplied with three complete paper 
copies of the construction drawings free of charge. The 
Contractor shall at his own expense produce there from all 
further paper prints required for the construction of the work. 
 
At the completion of the Contract, the Contractor shall return 
to the Engineer all drawings, provided, or made, during the 
contract period. 
 
Any information which the Contractor has control over, and 
which is required by the Resident Engineer to complete the 
as-built drawings shall be made available to the Resident 
Engineer before the completion certificate is issued.  
 
Only written dimensions may be used. Dimensions are not 
to be scaled from drawings unless ordered by the Engineer. 
The Engineer will supply all figures/ dimensions which are 
not shown on the drawings. The levels or dimensions given 
on the drawings are subject to confirmation on site. The 
Contractor shall submit all levels and dimensions to the 
Engineer for confirmation before he commences with any 
structural construction work. The Contractor shall also check 
all clearances which are given on the drawings and inform 
the Engineer of any conflicting dimensions. 
 

4.14 The Contractor is responsible to provide a suitable site for 
his camp and to provide accommodation for his personnel 
and labourers. If the Employer can make any specific site 
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available to the Contractor, such site will be pointed out to 
the Contractor. 
 
The chosen site shall be subject to the approval of the 
Engineer, the local municipality, and the Client. Possible 
locations for a campsite shall be pointed out at the site 
inspection. The Contractor shall conform to all local 
authority, environmental and industrial regulations. 
 
The Contractor shall make his own arrangements 
concerning the supply of electrical power and all other 
services.  No direct payment shall be made for the provision 
of electrical and other services.  The cost thereof shall be 
deemed to be included in the rates and amounts tendered 
for the various items of work for which these services are 
required. 
 
The Contractor shall provide security watchmen for the 
contract as he deems fit at no extra cost for the Employer.  
The Contractor must ensure that all his employees as well 
as the employees of his subcontractors are able to identify 
themselves as members of the construction team. 
 
Accommodation of Employees 
 
No employees except for security guards will be allowed to 
sleep or be accommodated on the site in urban areas.  
 
No housing is available for the Contractor's employees and 
the Contractor shall make his own arrangements to house 
his employees and to transport them to site.  
 
No informal housing or squatting will be allowed on site. 
 
The Contractor shall provide the necessary ablution facilities 
at his camp site and the site of the works for the use of his 
employees. Chemical toilets only will be allowed where 
temporary facilities must be provided. 
 

Variations:  

  

 

Standard Clause Specification Data 

SANS 1921-2 Essential Data: 

4.6.1 

The travelling public shall have the right of way on public 
roads, and the Contractor shall make use of approved 
methods to control the movement of his equipment and 
vehicles so as not to constitute a hazard on the road. 
 
The Contractor shall ensure that all road signs, barricades, 
delineators, flagmen and speed controls are effective, and 
that courtesy is always extended to the public.  
 
Failure to maintain road signs, warning signs or flicker lights, 
etc, in a good condition shall constitute ample reason for the 
Engineer to suspend the work until the road signs, etc, have 
been repaired to his satisfaction. 
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The Contractor may not commence constructional activities 
affecting existing roads before adequate provision has been 
made to accommodate traffic in accordance with the 
requirements of this document and the South African Road 
Traffic Signs Manual.  
 
The Contractor shall construct and maintain all temporary 
drainage works necessary for temporary deviations.  
 
The Contractor shall provide and grant access to persons 
whose properties fall within or adjoin the area in which he is 
working 

Variations:  

  

 

C3.5.1.2 Planning and programming 

The programme to be submitted by the Contractor in terms of the General Conditions of Contract 
shall be in the form of a Gantt chart with a horizontal time scale and shall clearly show all significant 
activities, the duration of all activities, the interdependencies (if any) of activities and the critical 
path of the overall programme, clearly related to the items or groups of items in the Schedule of 
Quantities and indicating the quantity of work that will be completed each month and shall ideally 
be drawn up using a commercially available computer programme.  The programme shall take 
account of and include: 

▪ All special non-working days 

▪ Allowance for inclement weather 

▪ Know physical conditions or artificial obstructions 

▪ Searching for, dealing with, and carrying out alterations to existing services, and  

▪ The accommodation and safeguarding of public access and traffic 

Together with the programme as detailed above, the Contractor shall submit to the Engineer a 
cash flow projection indicating projected monthly invoice amounts. This must be done for each of 
the work packages identified within the limits of the tender. The cash flow projections shall be 
updated at monthly interval to reflect actual payments to date and anticipated further payments. 

The programme will be reviewed at monthly site meetings at which the Contractor shall provide 
sufficient detail that will allow the comparison of completed work per activity that has fallen behind. 
The updated programme shall be submitted to the Engineer at least two days prior to the monthly 
site meetings. 

Failure on the part of the Contractor to submit a programme or to work according to programme 
or revised programme shall be sufficient reason for the Engineer to take steps as provided in the 
General Conditions of Contract. 

Approval by the Engineer of any programme shall have no contractual significance other than the 
Engineer will be satisfied with progress of work and that the Contractor undertakes to carry out 
the work in accordance with programme. It shall not limit the right of the Engineer to instruct the 
Contractor to vary the programme if required by circumstances. The Contractor is also referred 
to Clause 12 of the General Conditions of Contract when drawing up the programme. 
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C3.5.1.3 Software application for programming 

 The contractor shall use Microsoft Project or any other approved software for his programming of 
the works. Such approval shall not be unreasonably withheld. 

 
C3.5.1.4 Methods and procedures 

Method statements shall be compiled by the successful tenderer for approval by the Engineer. The 
Contractor shall submit written method statements to the Engineer, as requested in the Project 
Specification. For the purposes of the environmental specification, a method statement is defined 
as a written submission by the Contractor to the Engineer setting out the plant, materials, labour 
and method the Contractor proposes using to carry out an activity, identified by the Engineer when 
requesting the method statement, in such detail that the Engineer is enabled to assess whether 
the Contractor's proposal is in accordance with the Specifications and/ or will produce results in 
accordance with Specifications. 

The method statement shall cover applicable details about: 

• construction procedures,  

• materials and equipment to be used,  

• getting the equipment to and from site,  

• how the equipment/ material will be moved while on site,  

• how and where material will be stored,  

• the containment (or action to be taken if containment is not possible) of leaks or spills of 
any liquid or material that may occur,  

• timing and location of activities,  

• Compliance/ non-compliance with the Specifications, and  

• any other information deemed necessary by the Engineer. 

The Contractor shall abide by these approved method statements, and any activity covered by a 
method statement shall not commence until the Engineer has approved of such method. In such 
cases, the method statement shall be submitted to the Engineer not less than 14 days prior to the 
intended date of commencement of the activity. The following page provides a pro forma method 
statement sheet that must be completed by the Contractor for each activity requiring a method 
statement as specified in the Project Specification or requested by the Engineer. 

C3.5.1.5 Quality plans and control 

The Contractor shall at his own expense institute a quality control system and shall employ 
experienced engineers, foremen, surveyors, materials technicians, and other personnel to ensure 
proper supervision and control of the work at all times and shall at his own cost carry out all 
necessary testing to ensure that materials and workmanship do comply with specified requirements 
at all times. 

The Contractor shall be deemed to have allowed in his tender for the costs of all testing of materials 
and completed work as are required to be rendered by him in terms of the contract. It is the 
Contractor's sole responsibility at his own cost and by means of any necessary tests to 
demonstrate to the Engineer that all materials and completed work comply with all specified 
requirements. 
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C3.5.1.6 Environment 

The Contractor must take note of the requirements regarding the control of access for deliveries, 
vehicular and pedestrian routes to site. The Contractor must comply with all safety, environmental 
and other relevant conditions, and requirements on the Project to the satisfaction of the Engineer. 

C3.5.1.7 Accommodation of traffic on public roads occupied by the contractor 

Safe, normal traffic movement must be accommodated on the road during construction. Access to 
properties must be always maintained. 

• The travelling public shall have right of way on public roads and the Contractor shall make 
use of approved methods to control the movement of his equipment and vehicles so as 
not to constitute a hazard on the road. 

• Failure to maintain road signs, warning signs, etc, in good condition shall constitute ample 
reason for the Engineer to bring the works to a stop until the road signs, etc, have been 
repaired to his satisfaction. 

• The Contractor may not commence constructional activities before adequate provision has 
been made to accommodate traffic in accordance with the requirements of this document 
and the South African Road Traffic Signs Manual Volume 2 Chapter 13. 

• The Contractor shall submit proposals in connection with directional signs to the Engineer 
for approval prior to construction. 

• Sufficient signage shall be provided, erected, and relocated as necessary by the 
Contractor to reroute traffic onto the deviations. 

C3.5.1.8 Testing, completion, commissioning, and correction of defects 

During progress of the work and upon completion thereof, the site of the works shall be kept and 
left in a clean and orderly condition.  The contractor shall store materials and equipment for which 
he is responsible in an orderly manner and shall keep the site free from debris and obstructions. 

 
The contractor shall engage the services of an approved independent laboratory for the testing of 
materials and the quality testing of layer works, to ensure that his work complies with the 
specifications. 

 
No separate payment will be made for such testing, the cost of which will be deemed to be included 
in the contractor's tendered rates for the items of work that require testing in accordance with the 
specifications. 

 
Should the testing laboratory proposed by the contractor not be approved by the engineer, the 
contractor shall at his own cost negotiate and propose another laboratory. 
 
Progressive and systematic finishing and tidying will form an essential part of this contract.  Under 
no circumstances shall spoil, rubble, materials, equipment, or unfinished operations be allowed to 
accumulate unnecessarily and in the event of this occurring the Engineer shall have the right to 
withhold payment for as long as necessary in respect of the relevant works in the area(s) 
concerned. 

C3.5.1.9 Recording of weather 
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The Contractor shall erect an effective gauge on the site of the works and record the daily rainfall 
figures in the site diary. The site diary shall be handed over to the Employer’s representative for 
his signature no later than 14 days after rain that is considered to justify an extension of time.  

Extensions of time in respect of clause 42 in respect of abnormal rainfall shall be calculated using 
the following formula for each calendar month or part thereof: 

 
Where: 

V      =   Extension of time in calendar days in respect of the calendar month under consideration. 

Nw   =   Actual number of days during the calendar month on which a rainfall of 10 mm or more has 
been recorded. 

Nn    =   Average number of days in the relevant calendar month, as derived from existing rainfall 
records, as stated in the Site Information, on which a rainfall of 20 mm or more has been recorded 
for the calendar month. 

Rw   =   Actual average rainfall in mm recorded for the calendar month under consideration. 

Rn =      Average rainfall in mm for the calendar month as derived from existing rainfall records as 
stated in the Site Information. 

For purposes of the Contract Nn, Rn, X and Y shall have those values assigned to them in the 
Appendix and/or the Specification. 

If V is negative and its absolute value exceeds Nn, then V shall be taken as equal to minus Nn. 

The total extension of time shall be the algebraic sum of all monthly totals for the period under 
consideration, but if the total is negative the time for completion shall not be reduced due to 
subnormal rainfall.  

Extensions of time for part of a month shall be calculated using pro rata values of Nn and Rn. This 
formula does not consider flood damage which could cause further or concurrent delays and will 
be treated separately as far as extension of time is concerned. 

The factor (Nw – Nn) shall be considered to represent a fair allowance for variations from the 
average in the number of days during which rainfall exceeds 10 mm. The factor (Rw – Rn) shall be 
considered to represent a fair allowance for variations from the average in the number of days 
during which the rainfall did not exceed 10 mm, but wet conditions prevented or disrupted work. 

For the purpose of applying the formula, accurate rain gauging shall be taken at a suitable point 
on the Site and the Contractor shall at his own expense, take all necessary precautions to ensure 
that rain gauges cannot be interfered with by unauthorized persons. 

The rainfall records at Rainfall Station No. 0515412 2 (Witbank) for the period 2010 to 2020 
reproduced in the table below and the monthly averages, Rn and Nn for this period, shall for the 
purpose of this Contract be taken as normal rainfall. 

Rainfall Station No.: 0515412 2 (Witbank),  Lat: 25.902o  Long: 29.238o  hasl: 1 591 m 

Month Rn Nn Month Rn Nn 

January   July   

February   August   

March   September   

April   October   

May   November   
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June   December   

Total   

 Records of rain days will be recorded in the minutes of the monthly site meetings 

 

C3.5.1.10 Format of communications 

Instructions to the contractor will be given through site instructions recorded in the site instruction 
book that will be provided to the contractor. Requests for site inspections by the contractor should be 
made in the site inspection book to be provided to the contractor. 

C3.5.1.11 Key personnel 

A schedule of the contractor’s key personnel shall be submitted to the Engineer together with the 
letter of acceptance of the contract. The schedule shall include contact details of the key personnel 
including telephone numbers, fax numbers, cell phone numbers and e-mail addresses. 

C3.5.1.12 Management meeting 

Site meetings to review project progress will be held on the first Tuesday of each month and the 
meetings will be held on site. The meeting will be preceded with a site inspection. The meetings will 
be attended by the client, the engineer, the local municipality and the contractor. It is a requirement 
that key personnel with the required delegated authority to make decisions in aspects such as 
planning change management and health and safety from the contractor should attend this meeting. 

C3.5.1.13 Forms for contract administration 

Standard contract administration forms necessary for the management of the contract will be 
provided to the contractor at the first meeting. These will include requests for site inspection, payment 
certificates, requests for approvals and any other forms that the engineer deems necessary. 

C3.5.1.14 Daily records 

Daily records of resources (people and equipment employed) shall be kept on site for inspection by 
the engineer. A site diary in respect of work performed on the site shall also be kept on site for 
inspection by the engineer. 

C3.5.1.15 Bonds and guarantees 

The original and a copy of any bond and/ or guarantee as stipulated in the documents shall be 
submitted to the EMALAHLENI LOCAL MUNICIPALITY. Upon release of the bond and guarantee 
requirements the contractor will be required to apply for the release of the documentation after which 
the documentation will be collected from EMALAHLENI LOCAL MUNICIPALITY offices.  

C3.5.1.16 Payment certificates 

The Contractor at his own expense, shall measure the work executed during each month and the 
materials on site and shall deliver to the Engineer a supporting statement with his monthly 
statement in terms of clause 52(1) of the General Condition of Contract, showing the said 
measurements and the relevant amounts paid or payable by him for such materials and all other 
particulars requires by the Engineer in a draft form as prescribed by the Engineer. 

C3.5.1.17 Environment Management Plans (EMP) 

Establishment of Site Offices 

The Contractor shall provide the Engineer on site with a Site Plan detailing the layout of the site 
offices, such as chemical toilets, areas for stockpiling of material, storage of hazardous materials 
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and provision of containers. The site offices should not be sited in close proximity to steep areas 
as this will increase soil erosion. Preferred locations would be flat areas along the route. If the route 
traverses water courses, streams and rivers, it is recommended that the site and in particular the 
ablution facilities, aggregate stockpile and hazardous material stockpiles are located as far away 
as possible from any water course as possible. 

The site plan shall be submitted soon after site handover meeting. 

The vegetation surrounding the site offices is to be left as intact as possible and vegetation planted 
at the site should be indigenous. Only trees directly affected by the works and such others as may 
be indicated by the Engineer in writing may be sawn off/ removed. 

The work package specification for the rehabilitation of the grass cover shall be strictly adhered to. 
Any proclaimed weed or alien invader plant shall be cleared by hand before seeding. 

The site offices will require rehabilitation at the end of the contract. All construction materials, 
including concrete slabs are to be removed from site on completion of the project.  

Water for human consumption must be tested and treated in accordance with recommendations. 

Sewerage Treatment 

Adequate toilet facilities are to be provided. Use of grassland for this purpose shall not, under any 
circumstances, be allowed. The Contractor shall be entirely responsible for enforcing their use and 
for maintaining such latrines in a clean, orderly and sanitary condition to the satisfaction of the 
Engineer. Latrines shall be positioned within walking distances from wherever employees are 
working. 

Save and effective sewage treatment will require one of the following sewage handling methods 
the use of chemical toilets which are supplied and maintained by a subcontractor.  

Waste Management 

Waste management and waste minimisation must be implemented at the outset of the contract. 

No littering by construction workers is allowed. During the construction period, the facilities shall 
be maintained in a neat and tidy condition and the site must be kept free of litter. 

Solid waste is to be stored in a designated area for collection and disposal. A refuse control system 
must be established for the collection and removal of refuse to the satisfaction of the Engineer. 
Disposal of solid waste will be in a Department of Water and Sanitation licensed landfill site. 

Hazardous waste such as bitumen, tar, oils, etc, shall be disposed of in a Department of Water 
and Sanitation approved landfill site. Special care must be taken when using tar products such as 
tar prime or pre-coating fluid to avoid water-soluble phenols from entering the ground or 
contaminating water. 

Soil Management 

The Contract provides for the stripping and stockpiling of topsoil from the site for later reuse. 
Topsoil is considered to be of a minimum thickness of +300 mm of natural soil, including all 
vegetation and organic matter. The areas to be cleared of Topsoil shall be removed by hand before 
seeding. Soils contaminated by hazardous substances shall be disposed off in an approved 
Department of Water and Sanitation waste disposal site. 

The contractor’s attention is drawn to the requirements set forth by the Department of Mineral and 
Energy Affairs in terms of submission of EMPRs for the establishment, operation, and rehabilitation 
of borrow pits and quarries. The cost of complying with the requirements shall be deemed to be 
included in the existing rates in the schedule of quantities. Read with specification section 203.  
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Discovery of archaeology sites, artefacts, or graves 

If an artefact on site is uncovered, work in the immediate vicinity must be stopped immediately. 
The Contractor shall take reasonable precautions to prevent any person from removing or 
damaging any such article and shall immediately upon discovery thereof inform the Engineer of 
such discovery. The National Monuments Council must be contacted who will appoint an 
archaeological consultant. Work may only resume once clearance is given in writing by the 
archaeologist. Read with General Condition of Contract. 

If a grave on site is uncovered, work in the immediate vicinity must be stopped and an undertaker 
as well as the National Monuments Council should be contacted. The undertaker will place 
advertisement in the newspapers concerning the grave. He will also provide for the relocation of 
bones, should it be necessary. Read with General Conditions of Contracts. 

Stockpiled material 

The Contractor shall so plan his activities that materials excavated from borrow pits and cuttings, 
in so far as possible, can be transported direct to and placed at the point where it is to be used. 
However, should temporary stockpiling become necessary, the areas for the stockpiling of 
excavated and imported material must be indicated and demarcated on site plan and approved 
in writing by the Engineer. 

The chosen area shall be devoid of indigenous trees and shrubs. Care shall be taken to preserve 
all vegetation in the immediate area of these temporary stockpiles. After the stockpiled material 
has been removed, the site shall be reinstated as closely as possible to its original condition. All 
areas affected by stockpiling shall be landscaped, topsoil dressed and grassed to the Engineer’s 
approval and at Contractor’s cost. 

Material milled out of the existing road surface that is temporarily stockpiled within the road reserve 
shall: 

• Be stockpiled so as to be as inconspicuous as possible 

• Be prevented from contaminating water courses 

• Be cleared of weeds 

In all cases, the areas for stockpiling and disposal of construction rubble shall be approved by the 
Engineer before such operation commences. 

Fuel, diesel, and other Hazardous Materials 

All hazardous materials i.e., bitumen binders shall be stored in a designated area that is fenced 
and has restricted entry. Storage of bituminous products shall only take place using suitable 
containers to the approval of the Engineer. 

Under no circumstances shall the spoiling of bituminous products on site, over embankments, in 
borrow pits or any buying, be allowed. Unused or rejected bituminous products shall be taken back 
to the supplier’s production plant. No spillage of bituminous products shall be allowed on site. 
Affected areas shall be promptly reinstated to the satisfaction of the Engineer. 

Should any fuel storage tank be required on site, the Contractor shall ensure that he has complied 
with the necessary legal requirements for erection of such tanks. Leakages must be avoided. The 
fuel area should be bonded to accommodate any spillage from these activities. 

Oil, grease, and cleaning materials from maintenance of vehicles and machinery shall be 
collected in a sump and sent back to the supplier or otherwise disposed of at a registered site. 

The Contractor should ensure that sufficient cooking oil is available for heating and cooking 
purposes should this be necessary. 
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Streams, rivers, and dams must be protected from direct or indirect spillage of pollutants such as 
refuse, garbage, cement, concrete, sewage, chemicals, fuels, oils, aggregate, wash water, organic 
materials and bituminous products. In the event of spillage, prompt action must be taken by 
competent personnel to clear the affected area. 

General Conditions 

Complaints received regarding activities on construction site pertaining to the environment shall be 
recorded in a designated register and the response noted with the date and action taken. This 
record must be submitted with the monthly reports. 

Any avoidable non-compliance with the above-mentioned measures may be considered sufficient 
grounds for penalties including withholding part of the payments due to be used to pay for the 
offences. 

C3.5.2 HEALTH AND SAFETY 

C3.5.2.1 Health and safety requirements and procedures 

The Occupational Health and Safety Act 1993 (Act No. 85 of 1993) together with its applicable 
Regulations ("the OH&S Act) forms part of the Health and Safety Regulations. Any word or 
expression, to which a meaning has been assigned in the OH &S Act, shall have the meaning so 
assigned to it unless otherwise indicated. The Principal Contractor must comply with all the relevant 
requirements of the OH&S Act which aims to minimise Health and Safety hazards on projects. 

In terms of the Construction Regulation 4(1) (a) of the OH&S Act, the EMALAHLENI LOCAL 
MUNICIPALITY, as the Client" is required to compile Occupational Health & Safety Specification 
for all projects. 

The purpose of this specification is to ensure that Principal Contractors entering into a Contract 
with the EMALAHLENI LOCAL MUNICIPALITY maintain an acceptable level of OH&S 
performance. The OH&S Specification forms an integral part of the Contract and Principal 
Contractors shall ensure that their contractors and/or suppliers comply with this Specification. 

Compliance with the OH&S specification does not absolve the Principal Contractor from adhering 
to the legal requirements with regards to health & safety of his employees and mandataries. 

The Principal Contractor must give the required notice to the Provincial Department of Labour 
before commencement of any construction work. 

This notice shall include the information as set out in Annex 4 attached to the Specification and 
shall be signed by both Principal Contractor and Client. 

C3.5.2.2 Protection of the public 

The Contractor shall always ensure that his operations do not endanger any member of the public. 

As the area is adjacent to a residential area, the Contractor shall take special precautions to prevent 
public access to any danger areas on the Works, e.g., by temporary barricades and/ or fencing. 

C3.5.2.3 Barricades and lighting 

The Contractor shall employ acceptable methods of safeguarding the works both by day and night.  

All road traffic signs shall comply with the requirements of the South African Road Traffic Signs 
Manual. 

From the time any portion of the Works commences, until the completion of the Works and the 
issue of the Certificate of Completion of the Works, the Contractor shall be responsible for 
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protecting the property of the Employer and all persons having business on the Site from anything 
dangerous or likely to cause damage or injury.  The Contractor shall take all practical precautions 
to avoid nuisance or inconvenience to the occupiers of properties near to the Site whilst carrying 
out the Works and shall always keep the Site clean and in a safe and satisfactory condition. 

C3.5.2.4 Traffic control on roads 

Safe, normal traffic movement must be accommodated on the road during construction. Access to 
properties must be always maintained. 

The contractor's machine operators must be made aware of the dangers the plant poses to 
pedestrians. Special care must be taken when reversing or manoeuvring in confined spaces. 
Where necessary, fragment deemed may have to be deployed with plant. 

C3.5.2.5 Measures against disease and epidemics 

The contractor, as part of his safety management plan shall take all measures necessary to ensure 
that diseases and epidemics are controlled and managed effectively. To this end it will be a 
requirement of the contractor to detail in his safety plan measures on how he will manage the 
possibility of diseases and epidemics during implementation of the project. 

C3.5.2.6 Aids awareness 

It is the responsibility of the contractor to ensure that his personnel on the project are counselled 
about the effects of HIV/Aids. The contractor will be required to run such awareness programmes 
as may be necessary to ensure that the staffs are properly informed. 



EMALAHLENI LOCAL MUNICIPALITY 

EMPUMELELWENI TOWNSHIP INTERNAL SEWER  

TENDER NO.: ELM 10/2023 

2023-07-18/ - ANNEXURE  

 C3.6 

 126  
 

C3.6: ANNEXES 

 

A. Locality Plan 

B. Tender Drawings 

C.        Health and Safety Specifications 
 
D.        Civil Engineering Industry Task Grade Wage Rates
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ANNEX A:  LOCALITY PLAN 
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ANNEX B: TENDER DRAWINGS 

 

DRAWINGS 

The drawings listed below are attached to give an overview of the project. 

Additional construction drawings will, in terms of Clause 13 of the General Conditions of Contract 
(2004), be issued to the Contractor by the Engineer/Employer on the commencement date and 
from time to time as required.  

DRAWING NO. DESCRIPTION REV 

20217_SEW_TP_01 HOUSE CONNECTION DETAILS 00 

20217-SEW-TP-102 SEWER MANHOLE DETAILS 00 

20217-SEW-LP-101 LAYOUT PLAN 00 
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a.  HOUSE CONNECTION TYPE A IS BUILT WHERE SEWER

     IS SHALLOWER THAN 3.0m AND IS GENERALLY USED.

b.  HOUSE CONNECTION TYPE B IS BUILT WHERE SEWER

     IS DEEPER THAN 3.0m.

c.  HOUSE CONNECTION TYPE C IS ONLY TO BE BUILT ON

     WRITTEN INSTRUCTION FROM THE ENGINEER.

d.  HOUSE CONNECTION TYPE B IS ALSO BUILT WHERE

     SEWER IS SITUATED UNDER CARRIAGEWAY AND

     DEEPER THAN 3.0m.

e.  IN CASES WHERE SEWER UNDER CARRIAGEWAY IS

     SHALLOWER THAN 3.0m, TYPE A OR C HOUSE

     CONNECTION IS TO BE BUILT.

f.  HOUSE CONNECTION TYPE D IS BUILT WHERE HOUSE

    CONNECTION AND MANHOLE POSITION CO-INCIDE.

g.  MINIMUM COVER FOR MAIN SEWER IS 1000mm.

h.  PVC PIPES AND FITTINGS SHALL COMPLY WITH

     SANS 1601 FOR STIFFNESS CLASS 400 PIPES.

i.   LAMPHOLE COVER AND FRAME IN ACCORDANCE

    WITH SANS 558.

j.  CONNECTION FOR LARGE RESIDENTIAL BUSINESS,

    INDUSTRIAL STANDS MUST BE 160mm Ø.
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HEALTH AND SAFETY SPECIFICATION 

1. BACKGROUND 

In terms of the Construction Regulation 4 (1) (a) of the Occupational Health and Safety Act, No. 85 of 
1993, the Client is required to compile a Health & Safety Specification for the intended project and 
provide such specification to any prospective tenderer.  

The Client’s further duties are as 4(1) to 4(6) in The Construction Regulations, July 2003. 

2. SCOPE 

Development of a Health & Safety Specification that addresses all aspects of occupational health and 
safety as affected by the Installation of internal sewer networks for Empumelelweni township. 

3. OH&S MANAGEMENT 

3.1 Structure and Organization of OH&S Responsibilities 

3.1.1. Overall Supervision and Responsibility for OH&S 

• The Client is to ensure that the Principal Contractor, appointed in terms of Construction 
Regulation 4(1)(c), implements, and maintains the agreed and approved OH&S Plan. 

• The Chief Executive Officer of the Principal Contractor in terms of Section 16 (1) of the Act is to 
ensure that the Employer (as defined in the Act) complies with the Act. Annexure 2 - “Legal 
Compliance Audit” may be used for this purpose. 

• Any OH&S Act (85 /1993), Section 16 (2) appointee/s as detailed in his/her respective 
appointment forms. 

• The Construction Supervisor and Assistant Construction Supervisor/s appointed in terms of 
Construction Regulation 6. 

3.1.2. Further (Specific) Supervision Responsibilities for OH&S 

Appointments required by the Act and Regulations: 

• OH&S Representatives (Sections 17/18 of the Act) 

• OH&S Committees (Sections 19/20 of the Act) 

• Risk Assessor (Construction Regulation. 7(1)) 

• Accident/Incident Investigations Co-ordinator (General Administrative Regulation 9 (2)) 

• Form/Support work Supervisor (Construction Regulation 10(a)) 

• Batch Plant Supervisor (Construction Regulation 18(1)) 

• Stacking & Storage Supervisor (Construction Regulation 26(a)) 

• Fire Equipment Inspector (Construction Regulation 27(h)) 

• Electrical Installations, Machinery & Appliances Inspector (Construction Regulation 22) 

• Excavations Supervisor (Construction Regulation 11(1)) 

• Demolition Supervisor (Construction Regulation 12(1)) 
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• OH&S Officer (where necessary) (Construction Regulation 6(6)) 

• Person Responsible for Machinery (General Machinery Regulation 2) 

• Emergency, Security and Fire Co-ordinator (Construction Regulation 27(h) & Environmental 
Regulation 9) 

• Fire Equipment Inspector (Construction Regulation 27(h) Environmental Regulation 9) 

• First Aider (General Safety Regulation 3(2)) 

• Hazardous Chemical Substances Supervisor (HCS Regulations) 

• Ladders Inspector (General Safety Regulation 13A) 

• Lifting Equipment Inspector (Construction Regulation 20) 

• Operators & Drivers of Construction Plant & Vehicles (Construction Regulation 21 (i)) 

• Structures Supervisor (Construction Regulation 9) 

• Users Operators of Construction Equipment (Construction Regulation 21(i)) 

• Welding Supervisor (General Safety Regulation 9) 

3.2. Communication and Liaison 

• OH&S liaison between the Client, the Principal Contractor, the other Contractors, the Consulting 
Engineer and other concerned parties will be through the OH&S Committee as in 3.10. 

• In addition to the above, communication may be directly to the Client or his appointed Agent, 
verbally or in writing, as and when the need arises. 

• Consultation with the workforce on OH&S matters will be through their Supervisors, OH&S 
Representatives, the OH&S Committee, and their elected Trade Union Representatives, if any. 

• The Principal Contractor will be responsible for the dissemination of all relevant OH&S information 
to the other Contractors e.g., design changes agreed with the Client and the Consulting Engineer, 
instructions by the Client and/or his/her agent, exchange of information between Contractors, the 
reporting of hazardous/ dangerous conditions/ situations etc.  

3.3. OH&S File 

The Principal Contractor must, in terms of Construction Regulation 5 (7), always keep a health and 
safety file on site that must include all documentation required in terms of the Act and Regulations and 
must also include a list of all Contractors on site that are accountable to the Principal Contractor and 
the agreements between the parties and details of work being done. The following documents must 
be kept in the OH&S file: 

• Notification of Construction Work (Construction Regulation 3.) 

• Copy of OH&S Act (updated) (General Administrative Regulation 4.) 

• Proof of Registration and good standing with a COID Insurer (Construction Regulation 4 (g)) 

• Copy of health and safety plan (construction regulation 5 (1) 

• OH&S Programme agreed with Client including the underpinning Risk Assessment and Method 
Statements (Construction regulation 5 (1)) 
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Designs/drawings (Construction Regulation 5 (8)) 

• A list of Contractors (Subcontractors) including copies of the agreements between the parties 
and the type of work being done by each contractor (Construction Regulation 9) 

• Appointment / Designation forms as per 3.1.1. and 3.1.2. above. 

• Registers as follows: 

* Accident/Incident Register (Annexure 1 of the General Administrative Regulations) 

* OH&S Representatives Inspection Register 

* Form/Support work Inspection 

* Excavations Inspection 

* Lifting Equipment 

* Demolition Inspections  

* Designer’s Inspection of Structures Record 

o Batch Plant Inspections 

o Arc & Gas Welding & Flame Cutting Equipment Inspections 

o Construction Vehicles & Mobile Plant Inspections 

o Electrical Installation and Machinery Inspections 

o Fire Equipment Inspection & Maintenance 

o First Aid 

* Hazardous Chemical Substances 

o Lifting Tackle and Equipment Inspections 

o Inspection of Cranes 

o Inspection of Ladders 

o Inspection of Vessels under Pressure 

* Machinery Inspections 

* Drivers/Operators of Mobile Plant/Construction Vehicles Daily Inspections 

The Principal Contractor will be required to submit the abovementioned registers monthly to the 
chairperson of the OH&S Committee for endorsement. 
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The Health & Safety File must be handed over to the Client on completion of the contract. It must 
contain all the documentation handed to the Principal Contractor by any subcontractors together with 
a record of all drawings, designs, materials used and other similar information concerning the 
completed project. 

3.4. OH&S Goals and Objectives and Arrangements for Monitoring and Review of OH&S 
Performance 

The Principal Contractor is required to maintain a Compensation Incidence Frequency Rate (CIFR) of 
at least 8 (Refer Annexure 3 - “Measuring Injury Experience”) and to report on this to the Client 
monthly. 

3.5. Identification of Hazards and Development of Risk Assessments, Standard Working 
Procedures (SWP) and Method Statements 

The Principal Contractor is required to develop Risk Assessments, Standard Working Procedures 
(SWP) and Method Statements for each activity executed in the contract or project (Refer to Section 4. 
below “Project/Site Specific Requirements”) 

3.6. Arrangements for Monitoring and Review 

3.6.1. Monthly Audit by Client 

The Client will be conducting a Monthly Audit to comply with Construction Regulation 4 (1) (d) to ensure 
that the Principal Contractor has implemented and is maintaining the agreed and approved OH&S 
Plan. 

3.6.2. Other Audits and Inspections by Client 

The Client reserves the right to conduct other ad hoc audits and inspections as deemed necessary. 

A representative of the Principal Contractor must accompany the Client on all Audits and Inspections 
and may conduct his/her own audit/inspection at the same time. Each party will, however, take 
responsibility for the results of his/her own audit/inspection results. 

3.6.3 Reports 

The Principal Contractor is required to provide the Client with a monthly report in the format as per the 
attached Annexure 4: “SHE Risk Management Report” 

The Principal Contractor must report all incidents where an employee is injured on duty to the extent 
that he/she: 

• dies 

• becomes unconscious 

• loses a limb or part of a limb 

• is injured or becomes ill to such a degree that he/she is likely either to die, or to suffer a 
permanent physical defect, or likely to be unable for a period of at least 14 days either to work 
or continue with the activity for which he/she was usually employed 

 OR where: 

• a major incident occurred 

• the health or safety of any person was endangered 

• where a dangerous substance was spilled 



 

ANNEX C: HEALTH AND SAFETY SPECS  
 C3.6 

 134  

  

• the uncontrolled release of any substance under pressure took place  

• machinery or any part of machinery fractured or failed resulting in flying, falling or uncontrolled 
moving objects 

• machinery ran out of control to the Provincial Director of the Department of Labour within seven 
days. (Section 24 of the General Administrative Regulation 8). The Principal Contractor is 
required to provide the Client with copies of all statutory reports required in terms of the Act. 

The Principal Contractor is required to provide the Client with copies of all internal and external 
accident/incident investigation reports including the reports contemplated in 3.9. below. 

3.6.4 Review 

The Principal Contractor is to review the Hazard Identification, Risk Assessments and SWP’s at each 
two weekly site inspection/meeting as the construction work develops and progresses and each time 
that changes are made to the designs, plans and construction methods and processes.  

The Principal Contractor must provide the Client, other Contractors, and all other concerned parties 
with copies of any changes, alterations or amendments. 

3.7 Site Rules and Other Restrictions 

3.7.1 Site OH&S Rules 

The Principal Contractor must develop a set of site-specific OH&S rules that will be applied to regulate 
the OH&S aspects of the construction. 

3.7.2. Security and Emergency Arrangements 

The Principal Contractor must establish site access rules and implement and maintain these 
throughout the construction period.  

Access control must include the rule that non-employees will not be allowed on site unaccompanied. 

The Principal Contractor must develop a set of security rules and procedures and maintain these 
throughout the construction period. 

The Principal Contractor must appoint a competent Emergency Controller who must develop 
emergency contingency plans for any emergency that may arise on site as indicated by the risk 
assessments. These must include a monthly practice/testing programme for the plans e.g. January: 
trench collapse, February: flooding etc. and practiced/tested with all persons on site at the time, 
participating. 

3.8 Training 

The contents and syllabi of all training required by the Act and Regulations must be included in the 
Principal Contractor’s OH&S Plan.  

3.8.1 General Induction Training 

All employees of the principal and other Contractors to be in possession of proof of General Induction 
Training 
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3.8.2 Site Specific Induction Training 

All employees of the principal and other contractors to be in possession of Site Specific OH&S 
Induction Training. 

3.8.3 Other Training 

All operators, drivers and users of construction vehicles, mobile plant, and other equipment to be in 
possession of valid proof of training. 

All employees in jobs requiring training in terms of the Act and Regulations to be in possession of valid 
proof of training. 

OH&S Training Requirements: (as required by the Construction Regulations and as indicated 
by the OH&S Specification and the Risk Assessment/s): 

* General Induction (Section 8 of the Act) 

* Site/Job Specific Induction (also visitors) (Sections 8 & 9 of the Act) 

* Site/Project Manager 

* Construction Supervisor 

* OH&S Representatives (Section 18 (3) of the Act) 

* Training of the Appointees indicated in 3.1.1. & 3.1.2. above 

* Operation of Cranes (Driven Machinery Regulations 18 (11)) 

* Operators and Drivers of Construction Vehicles & Mobile Plant (Construction Regulation 
21) 

o Basic Fire Prevention & Protection (Environmental Regulations 9 and Construction 
regulation 27) 

o Basic First Aid (General Safety Regulations 3) 

o Storekeeping Methods & Safe Stacking (Construction Regulation 26) 

* Emergency, Security and Fire Co-ordinator 

3.9. Accident and Incident Investigation 

The Principal Contractor is responsible for the investigation of all accidents/incidents where employees 
and non-employees were injured to the extent that he/she had to be referred for medical treatment by 
a doctor, hospital, or clinic. (General Administrative Regulation 9). 

The results of the investigation to be entered into the Accident/Incident Register. (General 
Administrative Regulation 9) 

The Principal Contractor is responsible for the investigation of all non-injury incidents as described in 
Section 24 (1) (b) & (c) of the Act and keeping a record of the results of such investigations including 
the steps taken to prevent similar accidents in future. 

The Principal Contractor is responsible for the investigation of all road traffic accidents and keeping a 
record of the results of such investigations including the steps taken to prevent similar accidents in 
future. 
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3.10 OH&S Representatives and Committees 

3.10.1. Designation of OH&S Representatives 

Where the Principal Contractor employs more than 20 persons (including the employees of other 
contractors (sub-contractors) he must appoint one OH&S Representative for every 50 employees or 
part thereof. General Administrative Regulation 6 requires that the appointment or election and 
subsequent designation of the OH&S Representative is executed in consultation with Employee 
Representatives or Employees. (Section 17 of the Act and General Administrative Regulation 6. & 7.) 

OH&S Representatives must be designated in writing and the designation must include the area of 
responsibility of the person and term of the designation. 

3.10.2. Duties and Functions of the OH&S Representatives 

The Principal Contractor must ensure that the designated OH&S Representatives conduct a minimum 
monthly inspection of their respective areas of responsibility using a checklist and report thereon to 
the Principal Contractor. 

OH&S representatives must be included in accident/incident investigations. 

OH&S representatives must attend all OH&S committee meetings. 

3.10.3. Appointment of OH&S Committee 

The Principal Contractor must establish an OH&S Committee consisting of all the designated OH&S 
Representatives together with several management representatives (this number is not to exceed the 
number of OH&S representatives on the committee) and a representative of the Client who shall act 
as the chairperson without a vote. The members of the OH&S committee must be appointed in writing. 

The OH&S Committee must meet minimum monthly and consider, at least, the following Agenda: 

• Opening and welcome 

• Present/Apologies/Absent 

• Minutes of previous meeting 

• Matters arising from the previous minutes 

• OH&S Representatives Reports 

• Incident Reports & Investigations 

• Incident /Injury statistics 

• Other matters  

• Endorsement of Registers and the statutory documents by a representative of the 
Principal Contractor 

• Close/Next Meeting 

4. PROJECT / SITE SPECIFIC REQUIREMENTS  

The following is a list of specific activities and considerations that have been identified for the project 
and the construction site and for which Risk Assessments, Standard Working Procedures (SWP), 
management and control measures and Method Statements (where necessary) must be developed 
by the Principal Contractor: 
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* Clearing & Grubbing of the Area/Site 

* Site Establishment including: 

- Office/s 

- Secure/safe storage for materials, plant & equipment 

- Ablutions 

- Sheltered eating area 

- Maintenance workshop 

- Vehicle access to the site 

* Dealing with existing structures (NB: the existing pipeline is also a structure.) 

* Location of existing services 

* Installation and maintenance of temporary construction electrical supply, lighting and 
equipment 

* Adjacent land uses/surrounding property exposures 

* Boundary and access control/Public Liability Exposures (NB: the Employer is also 
responsible for the OH&S of non-employees affected by his/her work activities.) 

* Health risks arising from neighbouring as well as own activities and from the environment 
e.g. threats by dogs, bees, snakes, lightning etc. 

* Exposure to noise 

* Exposure to vibration 

* Protection against dehydration and heat exhaustion 

* Protection from wet & cold conditions 

* Dealing with HIV/Aids and other diseases 

* Use of Portable Electrical Equipment including 

- Angle grinder 

- Electrical drilling machine 

- Skill saw 

* Excavations including 

- Ground/soil conditions 

- Trenching 

- Shoring 

- Drainage of trench 
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* Welding including 

- Arc Welding 

- Gas welding 

- Flame cutting 

- Use of LP gas torches and appliances  

* Loading & offloading of trucks 

* Aggregate/sand and other materials delivery 

* Manual and mechanical handling 

* Lifting and lowering operations 

* Driving & operation of construction vehicles and mobile plant including 

- Trenching machine 

- Excavator 

- Bomag roller 

- Plate compactor 

- Front end loader 

- Mobile cranes and the ancillary lifting tackle 

- Parking of vehicles & mobile plant 

- Towing of vehicles & mobile plant 

* Use and storage of flammable liquids and other hazardous substances 

* Layering and bedding of trench floor 

* Installation of pipes in trench 

* Pressure testing of pipeline 

* Installing heat shrink joint sleeves 

* Backfilling of trench 

* Protection against flooding 

* Gabion work 

* Use of explosives 

* Protection from overhead power lines 

* As discovered by the Principal Contractor’s hazard identification exercise 

* As discovered from any inspections and audits conducted by the Client or by the Principal 
Contractor or any other Contractor on site 
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* As discovered from any accident/ incident investigation.  

Annexure 1: Construction Occupational Health – Safety – Environment Audit System 

Annexure 2: Guidelines for the development of a Health and Safety Plan. 

Annexure 3: Guide to Risk Assessment 
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ANNEXURE 1: CONSTRUCTION OCCUPATIONAL HEALTH - SAFETY – ENVIRONMENT AUDIT SYSTEM 
(Based on the New Construction Regulations) 

* Denotes items applicable to both Construction sites and Contractors Plant/ Storage 

1. Administrative and Legal Requirements  

Section/Regulation Subject Requirements Yes/No 

Construction. 
Regulation 3 

Notice of carrying out 
Construction work 

Department of Labour notified 

Copy of Notice available on Site 

 

General Admin. 
Regulation 3 

*Copy of OH&S Act (Act 
85 of 1993) 

Updated copy of Act & Regulations on site 

Readily available for perusal by employees 

 

COID Act 

Section 80 

*Registration with 
Compensation Insurer 

Written proof of registration / Letter of good standing 
available on Site 

 

Construction. 
Regulation 4 & 5(1) 

OH&S Specification & 
Plan  

OH&S Specification received from Client 
OH&S plan developed 
Updated regularly 

 

Section 8(2)(d) and 
Construction. Regulation 
6 

*Hazard Identification & 
Risk Assessment 

Hazard Identification carried out/Recorded 
Risk Assessment and Plan drawn up/Updated 
Risk Assessment Plan available on Site 
Employees/Subcontractors informed/trained 

 

Section 16(2) *Assigned duties 
(Managers) 

Responsibility of complying with the OH&S Act assigned to 
another person/ s by CEO.  

 

Construction. 
Regulation 5(2) 

Designation of Person 
Responsible on Site 

Competent person appointed in writing as 
Construction Supervisor 

 

Construction. 
Regulation 5(5)(a) 

Designation of 
Subordinate Person 

Competent person appointed in writing as 
Sub-ordinate Construction Supervisor 

 

Section 17 & 18 *Designation of 
Occupational Health & 
Safety Representatives 

More than 20 employees - one OH&S Representative, one 
additional OH&S Rep. for each 50 employees or part 
thereof. 
Designation in writing, period and area of responsibility 
specified.  
Meaningful OH&S Rep. reports. 
Reports actioned by Management. 

 

Section 19 & 20 *Occupational Health & 
Safety Committee/s 

OH&S Committee/s established. 
Members appointed in writing. 
Meetings held monthly. 
Minutes kept. 
Actioned by Management. 

 

Section 37 *Agreement with 
Mandatories 
(Sub-Contractors) 

Written agreement with Subcontractors. 
List of Subcontractors displayed.  
Proof of Registration with Compensation Insurer/Letter of 
Good Standing 
Construction Work Supervisor designated 
Written arrangements concerning 
OH&S Reps & OH&S Committee  
Written arrangements regarding First Aid 

 

Construction. 
Regulation 7 

Fall Prevention & 
Protection 

Competent person appointed to draw up and supervise the 
Fall Protection Plan 
Proof of appointees’ competence available on Site 
Risk Assessment carried out for work at heights 
 
Fall Protection Plan drawn up/updated 
Available on Site 

 

Construction. 
Regulation 8 

Roof work Competent person appointed to plan & supervise Roof 
work.  
Proof of appointees’ competence available on Site 
Risk Assessment carried out 
Roof work Plan drawn up/updated 
Roof works inspect before each shift. Inspection register 
kept 
Employees medically examined for physical & 
psychological fitness. Written proof available 
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Section/Regulation Subject Requirements Yes/No 

Construction. 
Regulation 9 

Structures Information re. the structure being erected received from 
the Designer including: 
- geo-science technical report where relevant 
- the design loading of the structure 
- the methods & sequence of construction 
- anticipated dangers/hazards/special Measures to 
construct safely 
Risk Assessment carried out 
Method statement drawn up 
All above available on Site 
Structures inspected before each shift. Inspection’s 
register kept 

 

Construction. 
Regulation 10 

Formwork & Support 
work 

Competent person appointed in writing to supervise 
erection, maintenance, use and dismantling of Support & 
Formwork 
Design drawings available on site 
Risk Assessment carried out 
Support & Formwork inspected: 
- before use/inspection 
- before pouring of concrete 
- weekly whilst in place 
- before stripping/dismantling. Inspection register kept 

 

Construction. 
Regulation 11 

Scaffolding Competent persons appointed in writing to: 
- erect scaffolding (Scaffold Erector/s) 
- act as Scaffold Team Leaders 
- inspect Scaffolding weekly and after inclement weather 
(Scaffold Inspector/s) 
Written Proof of Competence of above 
appointees available on Site 
Copy of SANS 085 available on Site  
Risk Assessment carried out  
Inspected weekly/after bad weather. Inspection register/s 
kept 

 

Construction. 
Regulation 12 

Suspended Scaffolding Competent persons appointed in writing to: 
- erect Susp.Scaffolding (Scaffold Erector/s) 
- act as Susp.Scaffold Team Leaders 
- inspect Susp.Scaffolding weekly and after       inclement 
weather (Scaffold Inspector/s) Risk Assessment 
conducted 
Certificate of Authorization issued by a registered 
professional engineer available on Site/copy forwarded to 
the Department of Labour  
The following inspections of the whole installation carried 
out by a competent person 
- after erection and before use 
- daily prior to use. Inspection register kept 
The following tests to be conducted by a competent 
person: 
- load test of whole installation and working      parts every 
12 months 
- hoisting ropes/hooks/load attaching devices    quarterly. 
Tests logbook kept 
Employees working on Susp.Scaffold medically examined 
for physical & psychological fitness. Written proof available 

 

Construction. 
Regulation 13 

Excavations Competent person/s appointed in writing to supervise and 
inspect excavation work 
Written Proof of Competence of above appointee/s 
available on Site 
Risk Assessment carried out  
Inspected: 
- before every shift 
- after any blasting 
- after an unexpected fall of ground 
- after any substantial damage to the shoring 
- after rain. Inspection’s register kept 
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Section/Regulation Subject Requirements Yes/No 

Method statement developed where explosives will be/ are 
used 

Constructions. 
Regulation 14 

Demolition Work Competent person/s appointed in writing to supervise and 
control Demolition work 
Written Proof of Competence of above appointee/s 
available on Site 
Risk Assessment carried out  
Engineering survey and Method Statement available on 
Site 
Inspections to prevent premature collapse carried out by 
competent person before each shift. Inspection register 
kept 

 

Construction. 
Regulation 16 

Materials Hoist Competent person appointed in writing to inspect the 
Material Hoist 
Written Proof of Competence of above appointee available 
on Site. 
Materials Hoist to be inspected weekly by a competent 
person. Inspection’s register kept. 

 

Construction. 
Regulation 17 

Caissons & Coffer dams Competent person appointed in writing to supervise, 
control & inspect the construction, installation/dismantling 
of caissons/coffer dams 
Written Proof of Competence of above appointee available 
on Site 
Risk Assessment carried out to be inspected daily by a 
competent person. Inspection’s register kept 

 

Construction. 
Regulation 18 

Explosive Powered Tools Competent person appointed to control the issue of the 
Explosive Powered Tools & cartridges and the service, 
maintenance, and cleaning. Register kept of above 
Empty cartridge cases/nails/fixing bolts returns recorded 
Cleaned daily after use 

 

Construction. 
Regulation 19 

Batch Plants Competent person appointed to control the operation of the 
Batch Plant and the service, maintenance, and cleaning. 
Register kept of above 
Risk Assessment carried out 
Batch Plant to be inspected weekly by a competent person. 
Inspection’s register kept 

 

Construction. 
Regulation 20/ 
Mine Health & Safety 
Act (29 of 1996) 

Tunneling Complying with Mines Health & Safety Act (29 of 1996) 
Risk Assessment carried out 

 

Construction. 
Regulation 21/ 
Driven Machinery 
Regulations 18 & 19 

Cranes & Lifting 
Machines Equipment 

Competent person appointed in writing to inspect Cranes, 
Lifting Machines & Equipment 
Written Proof of Competence of above appointee available 
on Site. 
Cranes & Lifting tackle identified/numbered 
Register kept for Lifting Tackle 
Logbook kept for each individual Crane 
Inspection: 
- All cranes - daily by operator 
- Tower Crane/s – after erection/6monthly 
- Other cranes – annually by comp. person 
- Lifting tackle (slings/ropes/chain slings etc.) - 3 monthly 
Risk Assessment carried out 

 

Construction. 
Regulation 
22/Electrical 
Machinery 
Regulations 9 & 
10/Electrical 
Installation 
Regulations 
 

*Inspection & 
Maintenance of Electrical 
Installation & Equipment 
(including portable 
electrical tools) 

Competent person appointed in writing to inspect/test the 
installation and equipment. 
Written Proof of Competence of above appointee available 
on Site. 
Inspections: 
- Electrical Installation & equipment inspected after 
installation, after alterations and quarterly. Inspection 
Registers kept 
Portable electric tools and -lights and extension leads 
identified/numbered. 
Monthly visual inspection by User/Issuer/ 
Storeman. Register kept. 
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Section/Regulation Subject Requirements Yes/No 

Construction. 
Regulation 2 
Diving Regulations 

Water Environments Competent person appointed in writing to supervise diving 
operations and ensure maintenance, statutory inspection 
and testing by an Approved Inspection Authority of 
equipment used  
Written Proof of Competence of above appointee available 
on Site 
Proof of registration of all divers present on site available 
Risk Assessment carried out 
Diving Manual produced. Available on Site 
Record of Voice Communications kept 
Diving Operations record kept 
Each Diver keeps a personal logbook. Entries 
countersigned by the Diving Supervisor 
Decompression tables available on Site 
Records of any Decompression illness kept 
Certificate of Manufacture of any Compression Chamber 
or Diving Bell in use available on Site 

 

Construction. 
Regulation 30/ 
General Safety 
Regulation 8(1)(a) 

*Designation of Stacking 
& Storage Supervisor. 

Competent Person/s with specific knowledge and 
experience designated to supervise all Stacking & Storage 
Written Proof of Competence of above appointee available 
on Site 

 

Construction. 
Regulation 31/ 
Environmental 
Regulation 9 

*Designation of a Person 
to  
Co-ordinate Emergency 
Planning 
And Fire Protection 

Person/s with specific knowledge and experience 
designated to co-ordinate emergency contingency 
planning and execution and fire prevention measures 
Emergency Evacuation Plan developed: 
- Drilled/Practiced  
- Plan & Records of Drills/Practices available on Site 
Fire Risk Assessment carried out 

All Fire Extinguishing Equipment identified and on register. 
Inspected weekly. Inspection Register kept 
Serviced annually 

 

Construction. 
Regulation 32/ 
General Safety 
Regulation 3 

*First Aid Every workplace provided with sufficient number of First 
Aid boxes. (Required where 5 persons or more are 
employed) 
First Aid freely available 
Equipment as per the list in the OH&S Act. 
One qualified First Aider appointed for every 50 
employees. (Required where more than 10 persons are 
employed) 
List of First Aiders and Certificates  
Name of person/s in charge of First Aid box/es displayed. 
Location of F/Aid box/es clearly indicated. 
Signs instructing employees to report all  
Injuries/illness including first aid injuries 

 

Construction. 
Regulation 33/ 
General Safety 
Regulation 2 

Personal Safety 
Equipment (PSE) 

PSE Risk Assessment carried out 
Items of PSE prescribed/use enforced 
Records of Issue kept 
Undertaking by Employee to use/wear PSE 

 

Construction. 
Regulation 34/ 
General Safety 
Regulation 9 

*Inspection & Use of 
Welding/Flame Cutting 
Equipment 

Competent Person/s with specific knowledge and 
experience designated to Inspect Electric Arc, Gas 
Welding and Flame Cutting Equipment 
Written Proof of Competence of above appointee available 
on Site 
 
 
Equipment identified/numbered and entered into a register 
Equipment inspected monthly. Inspection Register kept 

 

Construction. 
Regulation 35/ 
Hazardous Chemical 
Substances (HCS) 

*Control of Storage & 
Usage of HCS 

Competent Person/s with specific knowledge and 
experience designated to Control the Storage & Usage of 
HCS 
Written Proof of Competence of above appointee available 
on Site  
Risk Assessment carried out 
Register of HCS kept/used on Site 
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Section/Regulation Subject Requirements Yes/No 

Construction. 
Regulation 36/Vessels 
under Pressure 
Regulations 

 

Vessels under Pressure 
(VUP) 

Competent Person/s with specific knowledge and 
experience designated to supervise the use, storage, 
maintenance, statutory inspections & testing of VUP’s 

Written Proof of Competence of above appointee available 
on Site 

Risk Assessment carried out 

Certificates of Manufacture available on Site 

Register of VUP’s on Site 

Inspections & Testing by Approved Inspection Authority 
(AIA): 

- after installation/re-erection or repairs 

- every 36 months. 

- Register/Log kept of inspections, tests. Modifications 
& repair 

 

Construction. 
Regulation 37 

Construction Vehicles & 
Earth Moving Equipment 

Operators/Drivers appointed to: 

- Carry out a daily inspection prior to use 

- Drive the vehicle/plant that he/she is competent to 
operate/drive 

Written Proof of Competence of above appointee 
available on Site 

Record of Daily inspections kept 

 

Construction. 
Regulation 38/ 

General Safety 
Regulation 13D 

*Inspection of Ladders Competent person appointed in writing to inspect Ladders 

Ladders inspected at arrival on site and monthly thereafter. 
Inspection’s register kept 

 

Construction. 
Regulation 39/ 

General Safety 
regulation 13B 

Ramps Competent person appointed in writing to Supervise the 
erection & inspection of Ramps. Inspection register kept. 
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ANNEXURE 2: GUIDELINES FOR THE DEVELOPMENT OF A HEALTH & SAFETY PLAN 

1. Project Background 

In terms of the Construction Regulations [Regulation 4 (1) (a)] of the Occupational Health and Safety 
Act, no. 85 of 1993, the Client is required to compile an Occupational Health and Safety specification 
for each of its projects and the Principal Contractor, appointed by the Client in terms of Regulation 4 
(1) (c), is required to prepare an Occupational Health and Safety Plan.  This plan must be prepared in 
terms of Regulation 5 (1) as well as the Client’s Occupational Health & Safety Specification.  In terms 
of Regulation 4 (2), the Client and the Principal Contractor are required to agree on the Occupational 
Health and Safety Plan before any work may commence. 

2. Framework for an Occupational Health and Safety Plan 

2.1 Introduction 

The Principal Contractor must demonstrate to the Client that he has a suitable and sufficiently 
documented Occupational Health and Safety Plan as well as the necessary competencies, 
experience, and resources to perform the construction work safely.  The Principal Contractor could be 
required to submit the following documentation for perusal and verification by the Client: 

• Management Structure 

• Quality Plan 

• Human Resources Plan 

• Registered Workplace Skills Plan 

• “Letter of good standing” from the Compensation Commissioner or licensed compensation 
insurer. 

• Proof of induction and other training of employees 

• Example copy minutes of previous Occupational Health and Safety Committee meetings and 
copies of Incident Investigation Reports 

2.2 Contents of an Occupational Health and Safety Plan 

2.2.1 Occupational Health and Safety Management Programme 

• Management of Occupational Health and Safety risks 

• Occupational Health and Safety structures and appointments 

• Programme of Occupational Health and Safety inspections 

• Occupational Health and Safety Representatives 

• Occupational Health and Safety committee 

2.2.2 Communication and Management of the Work 

• Management structure and responsibilities 

• Occupational Health and Safety goals for the project and arrangements for monitoring and 
review of Occupational Health and Safety performance. 

• Arrangements for: 
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▪ Regular liaison between parties on site 

▪ Consultation with the workforce 

▪ The exchange of design information between the Client, engineer, supervisors and 
contractors on site 

▪ Handling design changes during the project 

▪ Selection and control of contractors 

▪ The exchange of Occupational Health and Safety information between all contractors 

▪ Security 

▪ Site induction and onsite training 

▪ Facilities and first-aid 

▪ The reporting and investigation of accidents and incidents 

▪ The production and approval of risk assessments and method statements 

▪ Site OH&S rules 

▪ Fire and emergency procedures 

▪ Reporting to the Client i.e., results of Occupational Health and Safety inspections, incident 

▪ and incident investigations and committee meetings 

▪ Reporting of incidents to the Department of Labour and Compensation insurer where 
appropriate 

2.2.3 Arrangements for controlling significant site risks 

The following are some examples of the arrangements for controlling the most significant site risks: 

• Safety risks 

• Services, including temporary electrical installations 

• Preventing employees from falling into excavations, from trucks etc. 

• Work with, on or near fragile materials 

• Control of lifting operations 

• The maintenance of plant and equipment 

• Poor ground conditions 

• Traffic routes and segregation of vehicles and pedestrians 

• Storage of hazardous materials 

• Dealing with existing unstable structures/land 

• Accommodating adjacent land use 
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• Other significant safety risks as and when identified 

• Health risks 

• Storage and use of hazardous chemical substances 

• Dealing with contaminated land or material 

• Manual handling 

• Reducing noise and vibration 

• Provision of adequate lighting 

• Ventilation considerations 

• Extreme heat and cold temperature considerations 

• Dealing with HIV/Aids and other illnesses 

• Provision of and maintaining ablution and eating facilities 

• Other significant health risks as and when identified 

2.2.4 Preparation of an Occupational Health and Safety Operational Reference File/Manual 

The following are some of the requirements to be addressed: 

• Layout, format, and content requirements 

• Arrangement for the collection and gathering of information 

• Storage and archiving of all the information 

• Copy to the Client at completion of project 

• Suggested Contents of an OH&S File/Manual 

• OH&S Policy 

• Notice of new project 

• Site start-up 

• Security measures 

• Written designations & appointments 

• Arrangements with contractors/mandataries 

• OH&S rules and procedures 

• Induction 

• OH&S training 

• OH&S promotion 

• OH&S representatives 
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• OH&S committees 

• Workplace facilities e.g., ablutions, sheltered eating areas etc. 

• Protective equipment 

• Workplace inspections and audits 

• Investigation & reporting of incidents/accidents 

• Mechanical safeguarding 

• Electrical safeguarding 

• Safeguarding against hazardous substances 

• Lifting machinery & equipment 

• Construction vehicles & mobile plant 

• Welding, heating & flame cutting 

• Excavations 

• Protection of the environment affected by construction activities 

• Keeping of records in terms of the OH&S Act (85 of 1993) 
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ANNEXURE 3 

GUIDE TO RISK ASSESSMENT 

1. HOW TO DO IT? 

2. Steps to Effective Risk Assessment 

Step 1    : Identifying the hazards 

Step 2 : Aim to identify major hazards, don’t waste time on the minor & detail 

Step 3 : Involve as many people as possible in the process especially those at risk 

Step 4 : Gather all the information and analyse it 

Step 5 : Look at what actually occurs including non-routine operations 

Step 6 : Use a systematic approach to ensure all hazards are adequately addressed 

Step 7 : Assess the risks arising considering the effectiveness of controls 

Step 8 : Ensure the process is practical and realistic 

Step 9 : Always record the assessment in writing including assumptions and why 

 

3. HOW SERIOUS IS IT? 
 

PROBABILITY   CONSEQUENCES 

A  Common  1  Fatality or permanent disability 
B  Has Happened  2  Major injury 
C  Could Happen  3  Average Lost Time Injury 
D  Not Likely  4  Minor Injury 
E  Practically impossible  5  Medical Treatment or less 

 
 PROBABILITY 
 

 A B C D E  

1 1 2 3 4 5 

2 2 3 4 5 6 

3 3 4 5 6 7 

4 4 5 6 7 8 

5 5 6 7 8 9 

 
   

• ACTION 

Risk Rating: 1 – 3  = Serious Immediate (within 1 week) 
 4 – 5  = High Within 1 month 
 6 – 7  =  Moderate > 4 weeks 
 8 – 9  = Acceptable No action 

 
 

SEQUENCES 
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LIST OF RISK ASSESSMENTS AVAILABLE (as at 2003.07.07) 
Access Towers 
Acid Washing 
Aggregate/Sand Delivery 
Angle Grinder 
Arc Welding 
Armco Barriers - installation 
Assembly of elements by boilermaker 
Backfilling 
Bag Filling 
Bandsaw 
Banksman 
Batch Plant 
Bench Grinder 
Bin Scraper 
Block Feeder 
Block Machine 
Boom Scraper 
Bricks – Laying of 
Brickwork 
Bulk Earthworks 
Cement Spray Truck 
Clearing & Grubbing of Area/Site 
Compr. Gas Cylinders-handling 
Compressors – Air 
Concrete – placing of (1) 
Concrete – placing of (2) 
Confined Spaces – Working in 
Conveyors 
Cutting – of Earthworks 
David Arm 
Deck Panels – placing 
Depilator Operator 
Diss Assembly Rejects 
Distribution Boards – Electrical 
Drivers – of Vehicles 
Dry Tile Deracking 
Dumpers - Concrete 
Electrical Installation – Maintenance of 
Elevated Positions 
Erecting – Instal/ Shutters 
Excavations (1) 
Excavations (2) 
Explosive Powered Tools 
Finger Car 
Fire Fighting Prevention 
Fire Prevention & Protection 
Formwork 
Friction Saw 
Front End Loader 
Fuel Supply 
Gas Cylinders – Handling of 
Gas Welding-cutting operations 
Gas Welding-cutting operations 
Guillotine 
Hand & Spray Painting 
Hand Tools Jacking – with Hydraulic Pump 
Hanging scaffolding 
Hauling 
High cut operations 
Jacking Hydraulic Pump (1) 
Jacking Hydraulic Pump (2) 
 
Kerb Laying  
Landscaping 

Lathe 
Layering of (Road work) Materials 
Layering Process 
Laying Kerbs 
Laying of stormwater drains 
Levelling – of materials 
Lifting Concrete. Beams on to trailers 
Loading supervisor 
Loading/Unloading - of Trucks 
Loffels – placing/laying 
Machine operator 
Making of steel items 
Material delivery 
Materials Handling 
Mixer operator 
Mobile Cranes 
Pedestal Drill 
Pedestal Grinder 
Placing Concrete 
Plastering 
Portable Electric Drill 
Portable Electric Tools 
Portable Ladders 
Post Tensioning         
Radial Arm Drill 
Refuelling Vehicles/Plant 
Reinforcing Steel – placement (1) 
Reinforcing Steel – placement (2) 
Road Traffic Signs – placement of 
Roadworks - Deviations 
Roof Truss erection 
Sandblasting 
Scaffolding 
Shuttering – Erection 
Shuttering – Stripping 
Site Establishment (1) 
Site Establishment (2) 
Skill Saw 
Spray Painting 
Stormwater pipes - laying 
Structural Steel – Erection 
Structural Steel – Laydown 
Surveying 
Suspended Scaffolds 
Termite Proofing 
Tile Machine 
Tile stacking 
Timber Feeder 
Tower Cranes 
Traffic Accommodation 
Traffic Control/Regulation 
Trench Excavation 
Use of angle grinder 
Use of Port. Elec. Tools. 
Wet tile racking 
Work confined spaces 
Work in Elevated Positions 
Working Platforms 
Workshops 
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RISK ASSESSMENT: SITE ESTABLISHMENT 

 
TYPE OF WORK PERFORMED: 
 
 
ASSESSMENT PERFORMED BY: 

•  

•  

• _____________________________________ 

 
DATE COMPLETED: 

 
__________ 

 

Step 
No. 

Activity Rules What can 
cause injury/ 
damage? 

Result of cause 
(injury/damage) 

Preventative Measures 
(tools, PPE, equipment) 

Controls (test, check list)  Weights 

1. Access to be a main 
consideration when 
positioning offices, 
stores and parking areas 
on site during planning 
stage.  Possible one-way 
traffic to be introduced 

Restricted access 
to parking and 
delivery areas to 
storage areas. 

Damage to transport 
and plant 

Proper layout of site by 
Construction Manager and Site 
Agent taking into consideration all 
transport plant and material 
movements and storage on site. 

Site Agent to check layout Drg. To 
compare with OHS Act requirements and 
whether they are to Concor’s standards. 

   

2. Oxygen and acetylene 
store to be a minimum 
distance of five metres 
away from other 
buildings.  It needs to be 
well ventilated and have 
a roof to keep direct 
exposure to the sun. 

Fire explosion 
leaking gas may 
spread if to close to 
other buildings. 

Damage to property 
and plant.  
Health of employees. 

See item 1. See item 1.    

3. Diesel tanks to be at 
least a distance of 10 
metres away from any 
building and parking 
areas.  A slab with a 
bund wall capable of 
carrying 110% of the 
tank capacities must be 
constructed for the tanks 
to stand in. 
 
 
 
 

Fire may spread to 
adjacent buildings 
and plant if is too 
close. 

Burns on all parts of 
body.  Damage to 
plant and property. 

See item 1.  Persons in charge of 
tanks should be inducted 
regarding all the hazards involved 
and how to control them 

See item 1.  Supervisor to monitor on an 
ongoing basis if rules are complied with  
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Step 
No. 

Activity Rules 
What can cause 
injury/damage? 

Result of cause 
(injury/damage) 

Preventative 
Measures (tools, 
PPE, equipment) 

Controls (test, check list) 
During erection & ongoing 

Weights 

4. All cables from distribution 
board to offices, store and for 
security to be under-ground.  
The distribution board is to 
stand on a firm level base and 
should be locked at all times. 

Damaged cables loose wires 
exposed. 

  

 

Safety Health R/R 

5. Security fencing minimum 
height of 1.8 meter around site 
area together with two double 
gates. 

Theft of property.   
Access to unauthorised 
persons. 

Loss of property.   
Injury to persons. 

Security guards to be 
appointed to keep watch. 

Supervisor to put system of control in 
place 

   

6. 
 
6.1 
6.2 
6.3 
6.4 
6.5 

Services to be available during 
site establishment. 
Fire fighting equipment. 
First aid boxes. 
First aider. 
Drinking water. 
Toilets. 

Not having the essential 
services at hand. 

Health of employees. 
Loss of property through 
fire. 

6.1 to 6.5 are to be 
included on first order 
placed for contract. Dry 
chemical powder ABCDE 
fire extinguishers to be 
ordered 4 off for start. 

Site Agent to see that these requirements 
are on site from start of site 
establishment. 

   

7. Water tank tower to consist of 
very well cross braced pipe 
structure standing on concrete 
base. 

Badly constructed water 
tower under designed 
structurally could cause 
tower to collapse. 

Injury to persons. 
Damage to property. 

Supervisor to erect as per 
design office 
specifications. 

    

 

Step 
No. 

Activity Rules 
What can cause 
injury/damage? 

Result of cause 
(injury/damage) 

Preventative 
Measures (tools, 
PPE, equipment) 

Controls (test, 
check list) During 

erection & ongoing 
Weights 

8. Safety sign & notice 
board to be placed 
close to entrance of 
main gate 

Not informing employees 
and public what the site 
rules are. 

Injury to persons. 
Damage to property. 

Concur standard notices/ 
Posters to be displayed. 
Available from Head Office. 

Site manager to check that 
board has been erected. 

   

9. Laydown areas to be 
sufficient in size.  
timber poles to be 
available to stack 
materials on. 

With inadequate space 
various materials will be 
stacked on top of each 
other causing unstable 
stacks. 

Injury to persons loading, 
unloading materials. 

Allow sufficient space for 
laydown area during 
planning stage of site 
layout.  Access to be 
considered important. 

Site agent to discuss with 
Foreman regarding his 
requirement at planning 
stage. 

   

10. Toilets are to be well 
ventilated. 

No ventilation in toilets may 
cause germs to propagate. 

Possible health problems 
due to germs. 

Extraction fans to be fitted if 
required. 

Supervisor to check if he is 
satisfied with ventilation. 

   

ASSESSMENT:  1 – 10 (HIGH) 
 

11 – 16 (MEDIUM) 17 – 25 (LOW) 
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RISK ASSESSMENT: EXCAVATIONS (PLANT & MANUAL) 

TYPE OF WORK PERFORMED: 
 
ASSESSMENT PERFORMED BY: 

____________________________________ 
___________________________________ 

 
DATE COMPLETED: 

 
___________ 

Step
No 

Activity Rules 
What can cause 
injury/damage 

Result of cause 
(injury/damage) 

Preventative measures 
(tools, PPE, equipment) 

Controls (test, checks)    

 When using a machine to excavate, observe the following: Safety Health Finan. 

1 Operator must ensure 
there are no employees 
working in this area. 

Employees not visible to 
operate or moving 
machine. 

An injury to all parts of 
the body and as well as 
more serious fatal 
injuries. 

Operator must work under close 
supervision. He must inspect the 
work area prior to commencing 
work. 

Supervisor to ensure 
employees are informed and 
operator works under his 
supervision. 

   

2 Machine not to operate 
while employees are 
working in same 
excavations. 

Danger of injury of 
employee by machine. 

Bruises, scratches, 
fractures and fatal. 

Supervisor must instruct 
operator when to commence 
work. 

Supervisor to control and 
enforce procedure. 

   

3 All excavated materials 
must be discharged 
not closer that 2m from 
the edge of the 
excavation. 
When excavating 
manually, observe the 
following. See original 

Materials can fall onto 
employees and the 
excavation may need extra 
work. 
 

Injuries to employees 
and the excavation may 
need extra work. 

Supervisor must instruct 
operator where to place 
discharged soil and gravel. 

Supervisor to control.    

4 Using a pick and a 
shovel. 

Unsafe use of a pick or a 
shovel. 

Injury to employees. Induct employees on safe 
working procedures. 

Supervisor and charge hand to 
control. 

   

5 Check sides of 
excavations. 

Unstable / loose material 
causes unsafe condition. 

Injury to employees and 
damage to excavations. 

Supervisor to inspect sides on a 
regular basis. 

Supervisor / charge hand to 
control. 

   

6 Excavated material to 
be placed away from 
side of excavation. 

Materials can fall onto 
employees when working 
inside the excavation. 

Bruises, scratches, 
fractures and fatal. 

Employees to be instructed not 
to place loose soil on edge of the 
excavation. 

Supervisor to control.    

7 All excavations deeper 
than 1,5 m must have 
an access ladder 
available for 
employees to get into 
and out of the 
excavation safely. 

Employees not able to 
enter or exit the excavation 
safely. 

In case of an emergency 
too many employees 
may be buried as a result 
of inadequate access. 
Employees may also 
strain muscles to get into 
or out of an excavation 
without safe and 
convenient access. 

Providing a ladder makes access 
into and out of the excavation 
area easy and safe. 

Supervisors to ensure 
employees are given safe and 
convenient access to 
excavations. 

   

8 Sides of excavation to 
be shored (if 
necessary) and 
barricaded 
immediately. 

Sides may collapse. 
Employees may NOT BE 
AWARE OF THE 
EXCAVATION AND FALL 
INTO IT. 

Damage to the 
excavation. Injury to 
employees, 

Put adequate shoring and strong 
physical barricades in place 
immediately. 

Supervisor and chargehand to 
control. 

   

9 Excavations must be 
backfilled as soon as 
possible after 
excavation. 

Excavations could 
collapse. Employees could 
trip and fall in. Vehicles 
and machinery could 
damage excavations. 

Damage to excavations.  
Injury to employees. 
Damage to plant and 
machinery. 

Keep area barricaded with a 
strong physical barricade and 
backfill as soon as possible. 

Supervisor and chargehand to 
control. 
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1. Civil Engineering Industry Task Grade Wage Rates 

 

1.1 Appendix A - Civil Engineering Industry Task Grade Wage Rates  

Task 
Grade 

Occupational Group Job Title 

Hourly rate Rand 
per hour from the 
date determined 
by the Minister, 
up to 31 August 

2022 (4.8%) 

Increase to 
hourly rate 

from 01 
September 
2022 to 31 

August 2023 

Increase to 
hourly rate 

from 01 
September 
2023 to 31 

August 2024 

1 
General General Worker 

41,72 
CPI + 
0,75% 

CPI + 
0,75%  Watchman 

2 

Concrete 
Reinforcing Steel Bending Machine 
Operator 

42,70 
CPI + 
0,75% 

CPI + 
0,75% 

 Structures Construction Hand 

General Civil Construction Bricklayer Gr 2  

Plant Operators & Drivers Boomscraper Operator 

 Crusher Assistant 

  Hoist/Lift Operator 

  Pedestrian Roller Operator              

Rail Construction Perway Construction Hand 

Roads, Earthworks & 
Drainage 

Premix Paving Checker/Tallyman 

Site Support Artisan Aid          

  Materials Tester Assistant 

  Safety Watcher 

  Survey Assistant 

3 

Concrete 
Concrete Hand Gr 2 

43,89 
CPI + 
0,75% 

CPI + 
0,75% 

Shutterhand Gr 3 

Piling Bore Pile Operator 

  Frontman 

  Nozzleman 

Plant Operators & Drivers Winch Operator 

  Track Rig Operator  

Roads, Earthworks & 
Drainage 

Pipelayer Gr 2 

  Rakerman 

Site Support Banksman/Rigger Assistant 

  Junior Site Clerk 

  Welder Semi-Skilled 

Tailings Mudguard 

  Reclamation Attendant 



 
 

P a g e  | 2 

  

Task 
Grade 

Occupational Group Job Title 

Hourly rate Rand 
per hour. From 

the date 
determined by 
the Minister of 

Labour, up to up 
to 31 August 2022 

(4.8%) 

Hourly rate 
Rand per hour 

from 01 
September 
2022 to 31 

August 2023 

Hourly rate 
Rand per 
hour from 

01 
September 
2023 to 31 

August 
2024 

  Concrete Concrete Hand Gr 1 

45,53 
CPI + 
0,75% 

CPI + 
0,75% 

    Reinforcing Hand Gr 2 

    Scaffold Erector 

   Shutterhand Gr 2 

  Piling Continuous Flight Auger Operator 

  Plant Operators & Drivers 
Articulated Dumper Truck 
Operator 

    Bulldozer Operator 

    Concrete Dumper Operator 

    Concrete Mixer Operator 

    Concrete Pump Operator 

    Crusher Operator 

    Driver Operator          

4   Excavator Operator 

    Forklift Operator 

    Front End Loader Operator 

    Grader Operator (General) 

    Hauler Driver (Bituminous) 

    
Heavy Duty Driver/Extra Heavy 
Duty Driver (Rigid) 

    Light Motor Vehicle Driver 

    Mechanical Broom Operator 

   Milling Machine Operator 

   Motorcycle Driver 

   Paver Operator 

   Road Recycler Operator 

   Roller Operator 

   TLB Operator 

   Tower Crane Operator 

   Tractor Driver 

  Roads, Earthworks & 
Drainage 

Blasting Assistant 

   Fence Erector 

   Guard Rail Erector  

   Sprayer Operator (Bituminous) 

  Site Support Formwork Controller 

    Materials Tester                 

    Storeman 

    Tools and Small Plant Repairer 

    Wedge Welder 
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Task 
Grade 

Occupational Group Job Title 

Hourly rate Rand 
per hour. From the 
date determined by 

the Minister of 
Labour, up to up to 

31 August 2022 
(4.8%) 

Hourly rate 
Rand per hour 

from 01 
September 
2022 to 31 

August 2023 

Hourly 
rate Rand 
per hour 
from 01 

September 
2023 to 31 

August 
2024 

5 

Concrete Reinforcing Hand Gr 1 

51,56 
CPI + 
0,75% 

CPI + 
0,75% 

  Scaffold Inspector 

  Shutterhand Gr 1 

General 
Civil Construction Bricklayer 
Gr 1   

Piling 
Piling Auger Machine 
Operator 

Plant Operators & Drivers 

Batch Plant Operator 

Heavy Duty Driver/ Extra 
Heavy Duty Driver 
(Articulated) 

Mobile Crane Operator 

Scraper Operator 

  Screed Operator 

Roads, Earthworks & Drainage Kerblayer  

  Pipelayer Gr 1 

Site Support Assistant Surveyor 

  Extrusion Welder 

6 

Plant Operators & Drivers 
Grader Operator (Final 
Levels) 

58,56 
CPI + 
0,75% 

CPI + 
0,75% 

  Sprayer Driver (Bituminous) 

Site Support 
Senior Materials Tester 
(Field) 

  
Senior Materials Tester 
(Lab) 

  Site Clerk 

Supervisors Team Leader Gr 2 

7 
Site Support Plant Serviceman 

67,06 
CPI + 
0,75% 

CPI + 
0,75% Supervisors Supervisor Gr 2 

8 Supervisors Supervisor Gr 1 75,19 
CPI + 
0,75% 

CPI + 
0,75% 

9 Artisan 
Diesel Mechanic, Fitter & 
Turner, Auto Electrician, 
Boilermaker, Spray Painter. 

84,98 
CPI + 
0,75% 

CPI + 
0,75% 
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C4: SITE INFORMATION 

 

C4.1 SCOPE 

EMPUMELELWENI TOWNSHIP INTERNAL SEWER NETWORKS PROJECT 

C4.2 SUBSOIL INVESTIGATIONS, BOREHOLE RECORDS AND TEST RESULTS 

Information available  

C4.3 REPORTS OBTAINED BY THE EMPLOYER CONCERNING THE PHYSICAL CONDITIONS 
WITHIN THE SITE OR ITS SURROUNDINGS INCLUDING MAPPING, HYDRO-GRAPHIC 
DATA, AND HYDROLOGICAL INFORMATION 

Information available  

C4.4 INFORMATION ABOUT PIPED AND OTHER SERVICES BELOW THE SURFACE OF THE 
SITE FOR CONTRACTS INVOLVING GROUND WORKS, AND ABOUT HOOK-UP AND 
BOUNDARY DETAILS FOR CONTRACTS WITH PLANT INTERFACES, IN ADDITION TO 
ANYTHING ABOUT THE PHYSICAL SITE WHICH IMPACTS UPON THE CONTRACT 

Information available 
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APPENDIX A Standard Conditions of Tender         

 

 

 

 

 

 



Annex F: Standard Conditions of Tender 

 

As published in Annexure F of the cidb Standard for Uniformity for construction Procurement, Board Notice 

136 Government Gazette No 38960 of 10 July 2015 

 

F.1 General 
 

F.1.1 Actions 

 
F.1.1.1 The employer and each tenderer submitting a tender offer shall comply with these conditions of 

tender. In their dealings with each other, they shall discharge their duties and obligations as set out 

in F.2 and F.3, timeously and with integrity, and behave equitably, honestly, and transparently, 

comply with all legal obligations and not engage in anticompetitive practices. 

 

F.1.1.2 The employer and the tenderer and all their agents and employees involved in the tender process 

shall avoid conflicts of interest and where a conflict of interest is perceived or known, declare any 

such conflict of interest, indicating the nature of such conflict. Tenderers shall declare any potential 

conflict of interest in their tender submissions. Employees, agents and advisors of the employer shall 

declare any conflict of interest to whoever is responsible for overseeing the procurement process at 

the start of any deliberations relating to the procurement process or as soon as they become aware 

of such conflict and abstain from any decisions where such conflict exists or recuse themselves from 

the procurement process, as appropriate. 

 
Note:  1) A conflict of interest may arise due to a conflict of roles which might provide an incentive 

for improper acts in some circumstances. A conflict of interest can create an appearance 

of impropriety that can undermine confidence in the ability of that person to act properly 

in his or her position even if no improper acts result. 

 
2) Conflicts of interest in respect of those engaged in the procurement process include 

direct, indirect or family interests in the tender or outcome of the procurement process 

and any personal bias, inclination, obligation, allegiance or loyalty which would in any 

way affect any decisions taken. 

 
F.1.1.3 The employer shall not seek, and a tenderer shall not submit a tender without having a firm intention 

and the capacity to proceed with the contract. 

 

F.1.2 Tender Documents 

 
The documents issued by the employer for the purpose of a tender offer are listed in the tender data. 

 

F.1.3 Interpretation 
 
F.1.3.1 The tender data and additional requirements contained in the tender schedules that are included in 

the returnable documents are deemed to be part of these conditions of tender. 

 

F.1.3.2 These conditions of tender, the tender data and tender schedules which are only required for tender 

evaluation purposes, shall not form part of any contract arising from the invitation to tender.  

 

F.1.3.3 For the purposes of these conditions of tender, the following definitions apply:  

 

a) conflict of interest means any situation in which: 



 

i) someone in a position of trust has competing professional or personal interests which 

make it difficult to fulfill his or her duties impartially;  

ii) an individual or organisation is in a position to exploit a professional or official capacity 

in some way for their personal or corporate benefit; or  

iii) incompatibility or contradictory interests exist between an employee and the 

organisation which employs that employee. 

 

b) comparative offer means the price after the factors of a non-firm price and all unconditional 

discounts it can be utilised to have been taken into consideration;  

 

c) corrupt practice means the offering, giving, receiving or soliciting of anything of value to 

influence the action of the employer or his staff or agents in the tender process;  

 
d) fraudulent practice means the misrepresentation of the facts in order to influence the tender 

process or the award of a contract arising from a tender offer to the detriment of the employer, 

including collusive practices intended to establish prices at artificial levels;  

 
e) organization means a company, firm, enterprise, association or other legal entity, whether 

incorporated or not, or a public body;  

 
f) functionality means the measurement according to the predetermined norms of a service or 

commodity designed to be practical and useful, working or operating, taking into account quality, 

reliability, viability and durability of a service and technical capacity and ability of a tenderer. 

 

F.1.4 Communication and employer’s agent 

 

Each communication between the employer and a tenderer shall be to or from the employer's agent 

only, and in a form that can be readily read, copied and recorded. Communications shall be in the 

English language. The employer shall not take any responsibility for non-receipt of communications 

from or by a tenderer. The name and contact details of the employer’s agent are stated in the tender 

data. 

 

F.1.5 Cancellation and Re-Invitation of Tenders 

 

F.1.5.1 An organ of state may, prior to the award of the tender, cancel a tender if- 

 

a) due to changed circumstances, there is no longer a need for the services, works or goods 

requested; or  

b) funds are no longer available to cover the total envisaged expenditure; or  

c) no acceptable tenders are received. 

 

F.1.5.2 The decision to cancel a tender must be published in the cidb website and in the government Tender 

Bulletin for the media in which the original tender invitation was advertised. 

 

F.1.6 Procurement procedures 

 
F.1.6.1 General 

Unless otherwise stated in the tender data, a contract will, subject to F.3.13, be concluded with the 

tenderer who in terms of F.3.11 is the highest ranked or the tenderer scoring the highest number 

http://en.wikipedia.org/wiki/Duty
http://en.wikipedia.org/wiki/Impartiality


of tender evaluation points, as relevant, based on the tender submissions that are received at the 

closing time for tenders.  

 
F.1.6.2 Competitive negotiation procedure 

 

F.1.6.2.1 Where the tender data require that the competitive negotiation procedure is to be followed, 

tenderers shall submit tender offers in response to the proposed contract in the first round of 

submissions. Notwithstanding the requirements of F.3.4, the employer shall announce only the 

names of the tenderers who make a submission. The requirements of F.3.8 relating to the material 

deviations or qualifications which affect the competitive position of tenderers shall not apply.  

 

F.1.6.2.2 All responsive tenderers, or not less than three responsive tenderers that are highest ranked in 

terms of the evaluation method and evaluation criteria stated in the tender data, shall be invited 

in each round to enter into competitive negotiations, based on the principle of equal treatment 

and keeping confidential the proposed solutions and associated information. Notwithstanding the 

provisions of F.2.17, the employer may request that tenders be clarified, specified and fine-tuned 

in order to improve a tenderer’s competitive position provided that such clarification, specification, 

fine-tuning or additional information does not alter any fundamental aspects of the offers or 

impose substantial new requirements which restrict or distort competition or have a discriminatory 

effect.  

 

F.1.6.2.3 At the conclusion of each round of negotiations, tenderers shall be invited by the employer to 

make a fresh tender offer, based on the same evaluation criteria, with or without adjusted 

weightings. Tenderers shall be advised when they are to submit their best and final offer.  

 

F.1.6.2.4 The contract shall be awarded in accordance with the provisions of F.3.11 and F.3.13 after 

tenderers have been requested to submit their best and final offer. 

 
F.1.6.3 Proposal procedure using the two stage-system 
 

F.1.6.3.1 Option 1 
 

Tenderers shall in the first stage submit technical proposals and, if required, cost parameters 

around which a contract may be negotiated. The employer shall evaluate each responsive 

submission in terms of the method of evaluation stated in the tender data, and in the second stage 

negotiate a contract with the tenderer scoring the highest number of evaluation points and award 

the contract in terms of these conditions of tender. 

 

F.1.6.3.2 Option 2 
 

F.1.6.3.2.1 Tenderers shall submit in the first stage only technical proposals. The employer shall invite all 

responsive tenderers to submit tender offers in the second stage, following the issuing of 

procurement documents.  

 

F.1.6.3.2.2 The employer shall evaluate tenders received during the second stage in terms of the method of 

evaluation stated in the tender data and award the contract in terms of these conditions of tender. 

 

F.2 Tenderer’s obligations 

F.2.1 Eligibility 
 

F.2.1.1 Submit a tender offer only if the tenderer satisfies the criteria stated in the tender data and the 



tenderer, or any of his principals, is not under any restriction to do business with employer.  

 

F.2.1.2 Notify the employer of any proposed material change in the capabilities or formation of the tendering 

entity (or both) or any other criteria which formed part of the qualifying requirements used by the 

employer as the basis in a prior process to invite the tenderer to submit a tender offer and obtain the 

employer’s written approval to do so prior to the closing time for tenders. 

 

F.2.2 Cost of tendering 

 

F.2.2.1 Accept that, unless otherwise stated in the tender data, the employer will not compensate the 

tenderer for any costs incurred in the preparation and submission of a tender offer, including the 

costs of any testing necessary to demonstrate that aspects of the offer comply with requirements.  

 

F.2.2.2 The cost of the tender documents charged by the employer shall be limited to the actual cost incurred 

by the employer for printing the documents. Employers must attempt to make available the tender 

documents on its website so as not to incur any costs pertaining to the printing of the tender 

documents. 

 

F.2.3 Check documents 
 

Check the tender documents on receipt for completeness and notify the employer of any discrepancy 

or omission. 

 

F.2.4 Confidentiality and copyright of documents 
 

Treat as confidential all matters arising in connection with the tender. Use and copy the documents 

issued by the employer only for the purpose of preparing and submitting a tender offer in response 

to the invitation. 

 

F.2.5 Reference documents 
 

Obtain, as necessary for submitting a tender offer, copies of the latest versions of standards, 

specifications, conditions of contract and other publications, which are not attached but which are 

incorporated into the tender documents by reference. 

 

F.2.6 Acknowledge addenda 

 
Acknowledge receipt of addenda to the tender documents, which the employer may issue, and if 

necessary, apply for an extension to the closing time stated in the tender data, in order to take the 

addenda into account. 

 

F.2.7 Clarification meeting 

Attend, where required, a clarification meeting at which tenderers may familiarize themselves with 

aspects of the proposed work, services or supply and raise questions. Details of the meeting(s) are 

stated in the tender data. 

 

 

F.2.8 Seek clarification 
 

Request clarification of the tender documents, if necessary, by notifying the employer at least five 

working days before the closing time stated in the tender data. 



 

F.2.9 Insurance 
 

Be aware that the extent of insurance to be provided by the employer (if any) might not be for the full 

cover required in terms of the conditions of contract identified in the contract data. The tenderer is 

advised to seek qualified advice regarding insurance. 

 

F.2.10 Pricing the tender offer 
 

F.2.10.1 Include in the rates, prices, and the tendered total of the prices (if any) all duties, taxes (except Value 

Added Tax (VAT), and other levies payable by the successful tenderer, such duties, taxes and levies 

being those applicable 14 days before the closing time stated in the tender data.  

 

F.2.10.2 Show VAT payable by the employer separately as an addition to the tendered total of the prices.  

 

F.2.10.3 Provide rates and prices that are fixed for the duration of the contract and not subject to adjustment 

except as provided for in the conditions of contract identified in the contract data.  

 

F.2.10.4 State the rates and prices in Rand unless instructed otherwise in the tender data. The conditions of 

contract identified in the contract data may provide for part payment in other currencies. 

 

F.2.11 Alterations to documents 
 

Do not make any alterations or additions to the tender documents, except to comply with instructions 

issued by the employer, or necessary to correct errors made by the tenderer. All signatories to the 

tender offer shall initial all such alterations. 

 

F.2.12 Alternative tender offers 
 

F.2.12.1 Unless otherwise stated in the tender data, submit alternative tender offers only if a main tender offer, 

strictly in accordance with all the requirements of the tender documents, is also submitted as well as 

a schedule that compares the requirements of the tender documents with the alternative 

requirements that are proposed.  

 

F.2.12.2 Accept that an alternative tender offer may be based only on the criteria stated in the tender data or 

criteria otherwise acceptable to the employer.  

 

F.2.12.3 An alternative tender offer may only be considered in the event that the main tender offer is the 

winning tender. 

 

F.2.13 Submitting a tender offer 
 

F.2.13.1 Submit one tender offer only, either as a single tendering entity or as a member in a joint venture to 

provide the whole of the works, services or supply identified in the contract data and described in the 

scope of works, unless stated otherwise in the tender data.  

 

F.2.13.2 Return all returnable documents to the employer after completing them in their entirety, either 

electronically (if they were issued in electronic format) or by writing legibly in non-erasable ink.  

 

F.2.13.3 Submit the parts of the tender offer communicated on paper as an original plus the number of copies 

stated in the tender data, with an English translation of any documentation in a language other than 



English, and the parts communicated electronically in the same format as they were issued by the 

employer.  

 

F.2.13.4 Sign the original and all copies of the tender offer where required in terms of the tender data. The 

employer will hold all authorized signatories liable on behalf of the tenderer. Signatories for tenderers 

proposing to contract as joint ventures shall state which of the signatories is the lead partner whom 

the employer shall hold liable for the purpose of the tender offer.  

 

F.2.13.5 Seal the original and each copy of the tender offer as separate packages marking the packages as 

"ORIGINAL" and "COPY". Each package shall state on the outside the employer's address and 

identification details stated in the tender data, as well as the tenderer's name and contact address.  

 

F.2.13.6 Where a two-envelope system is required in terms of the tender data, place and seal the returnable 

documents listed in the tender data in an envelope marked “financial proposal” and place the 

remaining returnable documents in an envelope marked “technical proposal”. Each envelope shall 

state on the outside the employer’s address and identification details stated in the tender data, as 

well as the tenderer's name and contact address.  

 

F.2.13.7 Seal the original tender offer and copy packages together in an outer package that states on the 

outside only the employer's address and identification details as stated in the tender data.  

 

F.2.13.8 Accept that the employer will not assume any responsibility for the misplacement or premature 

opening of the tender offer if the outer package is not sealed and marked as stated.  

 

F.2.13.9 Accept that tender offers submitted by facsimile or e-mail will be rejected by the employer, unless 

stated otherwise in the tender data. 

F.2.14 Information and data to be completed in all respects 
 

F.2.14.1 Accept that tender offers, which do not provide all the data or information requested completely and 

in the form required, may be regarded by the employer as non-responsive. 

 

F.2.15 Closing time 
 

F.2.15.1 Ensure that the employer receives the tender offer at the address specified in the tender data not 

later than the closing time stated in the tender data. Accept that proof of posting shall not be accepted 

as proof of delivery. 

  

F.2.15.2 Accept that, if the employer extends the closing time stated in the tender data for any reason, the 

requirements of these conditions of tender apply equally to the extended deadline. 

 

F.2.16 Tender offer validity 
 

F.2.16.1 Hold the tender offer(s) valid for acceptance by the employer at any time during the validity period 

stated in the tender data after the closing time stated in the tender data. 

 

F.2.16.2 If requested by the employer, consider extending the validity period stated in the tender data for an 

agreed additional period with or without any conditions attached to such extension.  

 

F.2.16.3 Accept that a tender submission that has been submitted to the employer may only be withdrawn or 

substituted by giving the employer’s agent written notice before the closing time for tenders that a 

tender is to be withdrawn or substituted.  



 

F.2.16.4 Where a tender submission is to be substituted, submit a substitute tender in accordance with the 

requirements of F.2.13 with the packages clearly marked as “SUBSTITUTE”. 

 

F.2.17 Clarification of tender offer after submission 

 
Provide clarification of a tender offer in response to a request to do so from the employer during the 

evaluation of tender offers. This may include providing a breakdown of rates or prices and correction 

of arithmetical errors by the adjustment of certain rates or item prices (or both). No change in the 

competitive position of tenderers or substance of the tender offer is sought, offered, or permitted. 

  
 Note: Sub-clause F.2.17 does not preclude the negotiation of the final terms of the contract 

with a preferred tenderer following a competitive selection process, should the Employer elect to 

do so. 

 

F.2.18 Provide other material 
 

F.2.18.1 Provide, on request by the employer, any other material that has a bearing on the tender offer, the 

tenderer’s commercial position (including notarized joint venture agreements), preferencing 

arrangements, or samples of materials, considered necessary by the employer for the purpose of a 

full and fair risk assessment. Should the tenderer not provide the material, or a satisfactory reason 

as to why it cannot be provided, by the time for submission stated in the employer’s request, the 

employer may regard the tender offer as non-responsive.  

 

F.2.18.2 Dispose of samples of materials provided for evaluation by the employer, where required. 

 

F.2.19 Inspections, tests and analysis 
 

Provide access during working hours to premises for inspections, tests and analysis as provided for 

in the tender data. 

 

F.2.20 Submit securities, bonds and policies 

 
If requested, submit for the employer’s acceptance before formation of the contract, all securities, 
bonds, guarantees, policies and certificates of insurance required in terms of the conditions of 
contract identified in the contract data. 
 

F.2.21 Check final draft 
 
Check the final draft of the contract provided by the employer within the time available for the 

employer to issue the contract. 

 

F.2.22 Return of other tender documents 

 
If so instructed by the employer, return all retained tender documents within 28 days after the expiry 

of the validity period stated in the tender data. 

 
 

F.2.23 Certificates 
 

Include in the tender submission or provide the employer with any certificates as stated in the tender 

data. 



 

F.3 The employer’s undertakings 

F.3.1 Respond to requests from the tenderer 
 
F.3.1.1 Unless otherwise stated in the tender Data, respond to a request for clarification received up to five 

working days before the tender closing time stated in the Tender Data and notify all tenderers who 

drew procurement documents.  

 
F.3.1.2 Consider any request to make a material change in the capabilities or formation of the tendering 

entity (or both) or any other criteria which formed part of the qualifying requirements used to 

prequalify a tenderer to submit a tender offer in terms of a previous procurement process and deny 

any such request if as a consequence: 

 

a) an individual firm, or a joint venture as a whole, or any individual member of the joint venture 

fails to meet any of the collective or individual qualifying requirements;  

b) the new partners to a joint venture were not prequalified in the first instance, either as individual 

firms or as another joint venture; or  

c) in the opinion of the Employer, acceptance of the material change would compromise the 

outcome of the prequalification process. 

F.3.2 Issue Addenda 
 

If necessary, issue addenda that may amend or amplify the tender documents to each tenderer 

during the period from the date that tender documents are available until three days before the tender 

closing time stated in the Tender Data. If, as a result a tenderer applies for an extension to the closing 

time stated in the Tender Data, the Employer may grant such extension and, shall then notify all 

tenderers who drew documents. 

F.3.3 Return late tender offers 
 
Return tender offers received after the closing time stated in the Tender Data, unopened, (unless it 

is necessary to open a tender submission to obtain a forwarding address), to the tenderer concerned. 

F.3.4 Opening of tender submissions 
 
F.3.4.1 Unless the two-envelope system is to be followed, open valid tender submissions in the presence of 

tenderers’ agents who choose to attend at the time and place stated in the tender data. Tender 

submissions for which acceptable reasons for withdrawal have been submitted will not be opened. 

 

F.3.4.2 Announce at the meeting held immediately after the opening of tender submissions, at a venue 

indicated in the tender data, the name of each tenderer whose tender offer is opened and, where 

applicable, the total of his prices, number of points claimed for its BBBEE status level and time for 

completion for the main tender offer only.  

 
F.3.4.3 Make available the record outlined in F.3.4.2 to all interested persons upon request. 

F.3.5 Two-envelope system 
 
F.3.5.1 Where stated in the tender data that a two-envelope system is to be followed, open only the technical 

proposal of valid tenders in the presence of tenderers’ agents who choose to attend at the time and 

place stated in the tender data and announce the name of each tenderer whose technical proposal 

is opened. 



 
F.3.5.2 Evaluate functionality of the technical proposals offered by tenderers, then advise tenderers who 

remain in contention for the award of the contract of the time and place when the financial proposals 

will be opened. Open only the financial proposals of tenderers, who score in the functionality 

evaluation more than the minimum number of points for functionality stated in the tender data, and 

announce the score obtained for the technical proposals and the total price and any points claimed 

on BBBEE status level. Return unopened financial proposals to tenderers whose technical proposals 

failed to achieve the minimum number of points for functionality. 

F.3.6 Non-disclosure 
 

Not disclose to tenderers, or to any other person not officially concerned with such processes, 

information relating to the evaluation and comparison of tender offers, the final evaluation price and 

recommendations for the award of a contract, until after the award of the contract to the successful 

tenderer. 

F.3.7 Grounds for rejection and disqualification 
 

Determine whether there has been any effort by a tenderer to influence the processing of tender 

offers and instantly disqualify a tenderer (and his tender offer) if it is established that he engaged in 

corrupt or fraudulent practices. 

F.3.8 Test for responsiveness 

 
F.3.8.1 Determine, after opening and before detailed evaluation, whether each tender offer properly 

received: 

 

a) complies with the requirements of these Conditions of Tender,  

b) has been properly and fully completed and signed, and  

c) is responsive to the other requirements of the tender documents. 

 
F.3.8.2 A responsive tender is one that conforms to all the terms, conditions, and specifications of the tender 

documents without material deviation or qualification. A material deviation or qualification is one 

which, in the Employer's opinion, would: 

 

a) detrimentally affect the scope, quality, or performance of the works, services or supply 

identified in the Scope of Work,  

b) significantly change the Employer's or the tenderer's risks and responsibilities under the 

contract, or  

c) affect the competitive position of other tenderers presenting responsive tenders, if it were to be 

rectified. 

 

Reject a non-responsive tender offer, and not allow it to be subsequently made responsive by 

correction or withdrawal of the non-conforming deviation or reservation. 

F.3.9 Arithmetical errors, omissions and discrepancies 

 
F.3.9.1 Check the highest ranked tender or tenderer with the highest number of tender evaluation points 

after the evaluation of tender offers in accordance with F.3.11 for: 

 

a) the gross misplacement of the decimal point in any unit rate;  



b) omissions made in completing the pricing schedule or bills of quantities; or  

c) arithmetic errors in: 

i) line- item totals resulting from the product of a unit rate and a quantity in bills of 

quantities or schedules of prices; or  

ii) he summation of the prices. 

 
F.3.9.2 The employer must correct the arithmetical errors in the following manner: 

 

a) Where there is a discrepancy between the amounts in words and amounts in figures, the amount 

in words shall govern. 

b) If bills of quantities or pricing schedules apply and there is an error in the line-item total resulting 

from the product of the unit rate and the quantity, the line-item total shall govern and the rate 

shall be corrected. Where there is an obviously gross misplacement of the decimal point in the 

unit rate, the line-item total as quoted shall govern, and the unit rate shall be corrected.  

c) Where there is an error in the total of the prices either as a result of other corrections required 

by this checking process or in the tenderer's addition of prices, the total of the prices shall govern 

and the tenderer will be asked to revise selected item prices (and their rates if bills of quantities 

apply) to achieve the tendered total of the prices. 

Consider the rejection of a tender offer if the tenderer does not correct or accept the correction of the 

arithmetical error in the manner described above. 

F.3.10 Clarification of a tender offer 

 
Obtain clarification from a tenderer on any matter that could give rise to ambiguity in a contract arising 

from the tender offer. 

F.3.11 Evaluation of tender offers 
 
F.3.11.1 General 

 
Appoint an evaluation panel of not less than three persons. Reduce each responsive tender offer to 

a comparative offer and evaluate them using the tender evaluation methods and associated 

evaluation criteria and weightings that are specified in the tender data. 

 
F.3.11.2 Method 1: Price and Preference 

 
In the case of a price and preference: 

 
1) Score tender evaluation points for price  

2) Score points for BBBEE contribution  

3) Add the points scored for price and BBBEE. 

 

 

 
F.3.11.3 Method 2: Functionality, Price and Preference 

 
In the case of a functionality, price and preference: 

 

1) Score functionality, rejecting all tender offers that fail to achieve the minimum number of points 

for functionality as stated in the Tender Data.  

2) No tender must be regarded as an acceptable tender if it fails to achieve the minimum qualifying 

score for functionality as indicated in the tender invitation.  



3) Tenders that have achieved the minimum qualification score for functionality must be evaluated 

further in terms of the preference points system prescribed in paragraphs 4 and 5 below. 

 

The 80/20 preference point system for acquisition of services, works or goods up to Rand value of 

R1 million 

 

4) Preferences 

(a) (i) The following formula must be used to calculate the points for price in respect of tenders 

(including price quotation) with a rand value equal to, or above R 200 000 and up to Rand 

value of R 50 000 000 (all applicable taxes included): 

 
Ps = 80 (Pt- Pmin) 
             (1+ Pmin) 

Where  

Ps  = Points scored for comparative price of tender or offer under consideration;  

Pt  = Comparative price of tender or offer under consideration; and 

Pmin  = Comparative price of lowest acceptable tender or offer. 
 

(ii) An employer of state may apply the formula in paragraph (i) for price quotations with a 

value less than R200 000, if and when appropriate: 

(b) Subject to subparagraph(4)(c), points must be awarded to a tender for attaining the Specific 

Goals in accordance with the table below: 

 

 

 

 

 

 

 

 

 

 

(c) A maximum of 20 points may be allocated in accordance with subparagraph (4)(b)  

(d) The points scored by tender in respect of Specific Goals contemplated in contemplated in 

subparagraph (4) (b) must be added to the points scored for price as calculated in 

accordance with subparagraph (4)(a).  

(e) Subject to paragraph 4.3.8 the contract must be awarded to the tender who scores the 

highest total number of points. 

 
The 90/ 10 preference points system for acquisition of services, works or goods with a Rand 

value above R 1 million 

 

5) Preferences  



(a) The following formula must be used to calculate the points for price in respect of tenders 

with a Rand value above R50 000 000 (all applicable taxes included): 

 

Where 

Ps  = Points scored for comparative price of tender or offer under consideration;  

Pt  = Comparative price of tender or offer under consideration; and  

Pmin  = Comparative price of lowest acceptable tender or offer. 

(b) Subject to subparagraph(5)(c), points must be awarded to a tender for attaining the Specific 

Goals in accordance with the table below: 

 

 

 

(c) A maximum of 10 points may be allocated in accordance with subparagraph (5)(b).  

(d) The points scored by tender in respect of Specific Goals contemplated in contemplated in 

subparagraph (5) (b) must be added to the points scored for price as calculated in 

accordance with subparagraph (5)(a).  

(e) Subject to paragraph 4.3.8 the contract must be awarded to the tender who scores the 

highest total number of points. 

F.3.12 Decimal places 
 

Score price, preference and functionality, as relevant, to two decimal places. 

 
F.3.12.1 Scoring Price 

 
Score price of remaining responsive tender offers using the following formula: 

 

 NFO = W1 x A 
 

where: NFO is the number of tender evaluation points awarded for price. 

W1 is the maximum possible number of tender evaluation points awarded for price as 

stated in the Tender Data. 

A is a number calculated using the formula and option described in Table F.1 as stated in 

the Tender Data. 

 

Table F.1: Formulae for calculating the value of A 

Formula Comparison aimed at achieving Option 1a Option 2a 

1 Highest price or discount 
A = (1 + (P - Pm)) 

        Pm 
A = P / Pm 

2 
Lowest price or percentage 
commission / fee 

A = (1 - (P - Pm)) 
       Pm 

A = Pm / P 



 

F.3.12.2 Scoring preferences 

 
Confirm that tenderers are eligible for the preferences claimed in accordance with the provisions of 

the tender data and reject all claims for preferences where tenderers are not eligible for such 

preferences. 

 

Calculate the total number of tender evaluation points for preferences claimed in accordance with 

the provisions of the tender data. 

 
F.3.12.3 Scoring functionality 
 

Score each of the criteria and sub-criteria for quality in accordance with the provisions of the Tender 
Data. 
 

Calculate the total number of tender evaluation points for quality using the following formula: 

 
NQ = W2 x SO / MS 

 
where:  

SO is the score for quality allocated to the submission under 
consideration; MS is the maximum possible score for quality in respect 
of a submission; and 
 
W2 is the maximum possible number of tender evaluation points awarded for the quality as stated 
in the tender data 

F.3.13 Insurance provided by the employer 
 

If requested by the proposed successful tenderer, submit for the tenderer's information the policies 

and / or certificates of insurance which the conditions of contract identified in the contract data, 

require the employer to provide. 

F.3.14 Acceptance of tender offer 
 

Accept the tender offer, if in the opinion of the employer, it does not present any risk and only if the 
tenderer: 

 

a) is not under restrictions, or has principals who are under restrictions, preventing participating in 

the employer’s procurement, 

b) can, as necessary and in relation to the proposed contract, demonstrate that he or she 

possesses the professional and technical qualifications, professional and technical competence, 

financial resources, equipment and other physical facilities, managerial capability, reliability, 

experience and reputation, expertise, and the personnel, to perform the contract,  

c) has the legal capacity to enter into the contract,  

d) is not insolvent, in receivership, under Business Rescue as provided for in chapter 6 of the 

Companies Act, 2008, bankrupt or being wound up, has his affairs administered by a court or a 

judicial officer, has suspended his business activities, or is subject to legal proceedings in 

respect of any of the foregoing,  

e) complies with the legal requirements, if any, stated in the tender data, and  

f) is able, in the opinion of the employer, to perform the contract free of conflicts of interest. 

a Pm is the comparative offer of the most favourable comparative offer. 

P is the comparative offer of the tender offer under consideration. 



F.3.15 Prepare contract documents 
 
F.3.15.1 If necessary, revise documents that shall form part of the contract and that were issued by the 

employer as part of the tender documents to take account of: 

 

a) addenda issued during the tender period, 

b) inclusion of some of the returnable documents, and  

c) other revisions agreed between the employer and the successful tenderer. 

 
F.3.15.2 Complete the schedule of deviations attached to the form of offer and acceptance, if any. 

F.3.16 Complete adjudicator's contract 
 

Unless alternative arrangements have been agreed or otherwise provided for in the contract, arrange 

for both parties to complete formalities for appointing the selected adjudicator at the same time as 
the main contract is signed. 

F.3.17 Notice to unsuccessful tenderers 

 
F.3.17.1 Notify the successful tenderer of the employer's acceptance of his tender offer by completing and 

returning one copy of the form of offer and acceptance before the expiry of the validity period stated 
in the tender data or agreed additional period. 

 
F.3.17.2 After the successful tenderer has been notified of the employer’s acceptance of the tender, notify 

other tenderers that their tender offers have not been accepted. 

F.3.18 Provide copies of the contracts 

 
Provide to the successful tenderer the number of copies stated in the Tender Data of the signed copy 
of the contract as soon as possible after completion and signing of the form of offer and acceptance. 

F.3.19 Provide written reasons for actions taken 

 
Provide upon request written reasons to tenderers for any action that is taken in applying these 
conditions of tender but withhold information which is not in the public interest to be divulged, which 

is considered to prejudice the legitimate commercial interests of tenderers or might prejudice fair 
competition between tenderers. 

F.3.20 F3.19 Transparency in the procurement process 
 

F.3.20.1 The CIDB prescripts require that tenders must be advertised and be registered on the CIDB i.Tender 
system. 

 
F.3.20.2 The employer must adopt a transparency model that incorporates the disclosure and accountability 

as transparency requirements in the procurement process.  
 

F.3.20.3 The transparency model must identify the criteria for selection of projects, project information 
template and the threshold value of the projects to be disclosed in the public domain at various 

intervals of delivery of infrastructure projects.  
 

F.3.20.4 The client must publish the information on a quarterly basis which contains the following information: 

▪ Procurement planning process 

▪ Procurement method and evaluation process 

▪ Contract type 

▪ Contract status 



▪ Number of firms tendering 

▪ Cost estimate 

▪ Contract title 

▪ Contract firm(s) 

▪ Contract price 

▪ Contract scope of work 

▪ Contract start date and duration 

▪ Contract evaluation reports 

 

F.3.20.5 The employer must establish a Consultative Forum which will conduct a random audit in the 
implementation of the transparency requirements in the procurement process.  
 

F.3.20.6 Consultative Forum must be an independent structure from the bid committees.  
 

F.3.20.7 The information must be published on the employer’s website.  

 
F.3.20.8 Records of such disclosed information must be retained for audit purposes.  
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